KOBOACTBO MO MPOAYKTY
L Microsoft SharePoint
Workspace 2010




2 Office

Microsoft SharePoint Workspace 2010: o630p

SharePoint Workspace: kpatkuii o63op

bonee adpdekTnBHAA coBMecTHas paboTa

CuHxpoHu3auusa ¢ cantamum SharePoint 2010

PaboTa c ntobbIM KOHTEHTOM calita SharePoint B aBTOHOMHOM peXumMe

,ﬂ'06aBIIeHI/Ie KOHTEeHTa C NpAMbIM AOCTYNMOM K Marnkam

Mownck BO BCeX AOCTYNHbIX pa6oq|/|x obnacTax

Joctyn k paboTe 13 nroboro mecra

YNpoLLeHHbIV BXOZ B CUCTEMY

Microsoft SharePoint Mobile 2010

Pabouune obnactn Groove

BonnolieHWe njen B n3Hb

YBOBHBIA AOCTYN K HYXXHBIM MHCTPYMEHTaM B HY>XHOE BpeMs

BJ'IOKI/IpOBKa COBMECTHOrIo AOoCTyMNa K JOKYMEHTY

A DA DA DDA DA DDA W W W W W

OTo6pa>KeH|/|e naHesin 3anycka ans y,D,O6HOFO nepemMeLlleHna Mexay pa6ou|/||v||/| obnacTaMm

HacTtpoiika npeacrtaBnenus Microsoft Office Backstage

ol

ol

SharePoint Workspace 2010: noapo6Hble cBegeHus

bonee adpdekTnBHAA coBMecTHas paboTa

SKOHOMWs BpeMeHU Npu cMHXpoHm3auunm cantoB SharePoint 2010 ¢ SharePoint Workspace

CBesieHUsa o cnHxpoHm3auum SharePoint Workspace

SharePoint Workspace v kaw gokymenTos Office

SharePoint Workspace n Microsoft Sync Framework

I'Io,u,,u,ep>KKa Npon3BOANTENIBHOCTU CepBepa

O 00 00 ~N O

MpocTtoTta cnHxpoHuzauum dopm InfoPath Forms ¢ cantamu SharePoint Server 2010

I'Io,u,,u,ep>KKa BO3BpaTa N U3BnevyeHuA

10

Mpoeepka cBowcTB SharePoint

11

11

YnpoLLeHHbIN 0bMeH coobLLeHnsIMHn

Pacw MpPeHHbIE A3bIKOBbIE NMapaMeTpbl

11

Microsoft



2 Office

Joctyn k paboTe 13 nroboro mecra

MNoBcemMecTHbIN AOCTyn K KOHTeHTy SharePoint Server 2010

YNpoLLeHHbIV BXOZ B CUCTEMY

Cnyx6a Windows Search

Pabouune obnactn Groove

CpepncTBo paboThl € KaneHgapem pabouen obnactn Groove

CpefctBo paboThl co cnuckamu pabouert obnact Groove

BonnolieHMe naen B Xn3Hb

O6palLaiiTeck K HEOEXOAMMBIM CPEACTBaM B HY>XHOE BpeMsi.

yJ'IyL—ILIJeHHaFI JleHTa

Hoeoe npeactaBneHune Microsoft Office Backstage

SharePoint Workspace Mobile 2010

3akiroueHue

12
12
12
12
13
14
14
15
15
15
15
17
19

20

Fpe HaxoanTca

BonnolieHMe naen B Xn3Hb

bonee adpdekTnBHAA coBMecTHas paboTa

Joctyn k paboTe 13 nroboro mecra

CpaBHeHue Bepcuin

20
21
22
24

SharePoint Workspace 2010: Bonpocbl 1 OTBeTbl

25

Pabota c SharePoint Server 2010 B SharePoint Workspace 2010

WNcnonb3oBaHme dpyHkumi Groove B SharePoint Workspace 2010

Tpe6oBaHus K cucTeMe

Tpe6oBaHusa kK o6opyaoBaHuto U coobleHus

Office Mobile 2010

Ccbiakm, npreejeHHbIE B 3TOM PYKOBOACTBE

25
30
32
33

33
33



2 Office

Microsoft SharePoint® Workspace 2010 npepoctaBaset nHTepdenc ans HactonbHbix MK ans Microsoft
SharePoint Server 2010 n Microsoft SharePoint Foundation 2010, No3BoAAKOLWWA BEINOJHATE CUHXPOHU-
3aLM0 KOHTeHTa ¢ bubanoTtekamn AOKyMeHTOB M cnckamu SharePoint.

SharePoint Workspace pacwmpseT noHATMA 06 3pdeKTMBHON coBMecTHOW paboTe, npeanaras
BO3MOXHOCTb MHTEPaKTMBHOIO M aBTOHOMHOIO JOCTyna K KOHTeHTy SharePoint. Bel MOXeTe CUHXPOHU-
3npoBaTb OMBAMOTEKM JOKYMEHTOB W CNUCKM B paboumx obnactax SharePoint ¢ MK, pabotatb
C KOHTEHTOM JIOKaJIbHO, a 3aTeM JIerko BbINOJJHATE PEryAspHY CMHXPOHM3auunto ¢ SharePoint Server 2010
Npwv NOAKIOUYEHNUN K CETH.

Kpome TOro, cywecTBeHHO ynpollaetcs pabota B rpynnax 6Gnarofaps BO3MOXHOCTM CO34aBaThb
JokymeHTbl B SharePoint Workspace n aBTOMaTWUeCcKM CMHXPOHWU3MpOBaTb W3MeHeHWs ¢ SharePoint
Server 2010, uTo rapaHTMpyeT NOCTOAHHBIN JOCTYN K NOCASAHMM BEpPCUsM AOKYMEHTOB BCEX YYaCTHUKOB
rpynnel, pabotatowwmx ¢ canTom SharePoint.

Mpu oTkAoueHMM oT cepBepa SharePoint B aBTOHOMHOM peXuMe M3MeHeHus B paboumx obaactax
SharePoint coxpaHsOTCA f0KanAbHO (K3WMPYHOTCA) 4O CleAyIoLLero noAkatodeHus K cepeepy. Mocne
NOAKAOUEHNA U3MEeHEeHUs CUHXPOHU3UPYIOTCA aBTOMaTUYecKu.

C nomowbto SharePoint Workspace 2010 Takke nopjepXvBaeTcs CO3JaHue CneLuann3vpoBaHHBIX
pabounx obnactert Groove Ans COBMECTHOMW paboTel. Paboume obnactn Groove No3BossrOT obecneunTb
COBMECTHYI paboTy Y4YacTHMKOB BHYTPEHHWX W BHEWHWX TFpynn, a Takke BHELWHWX MapTHepPoB
C Mcnonb3oBaHMeM obuer pabouer obnactn. [ns wcnonb3oBaHWA 3TOW QYHKUMKM He TpebyeTcs
SharePoint Server.

B pabounmx obnactax Groove no-nNpexHeMy WCNOAb3YKOTCA OAHOpaHroBble GYHKUMM NpeablayLimx
BbINYCKOB. [prvMeHeHne paboumx obnactelt Groove No3BosseT 0O0beAVHUTb BCEX YUYAaCTHUKOB Tpynmbl,
WHCTPYMEHTBI U JaHHble B OAHOM MecTe. Paboune obnactu Groove obecneunBaroT aBTOMaTUYecKoe
n a3dekTMBHOE OOHOBJAEHME JaHHbIX, UTO Mo3BoOAseT paboTate U3 Aboro Mecta, B Atoboe Bpems
N ¢ N0BBIMU NOAb30BaTENAAMY, TPaTs MeHblle BPEeMeHW Ha KOOPAWHaUWK YCUAWA U yaenss Hoiblue
BHUMaHWsA BbIMOAHAeMoWn paboTe.

dakTMuecky, Bbl NonyyaeTe ABa MpPoOAyKTa B oOfHOM. SharePoint Workspace obecneumBaeT joctyn
K WWMPOKOMY JAMana3oHy OQYHKUMA coBMecTHOW paboTel Ha ©6ase SharePoint Server, nossonss
OpraHv30BaTh CNeLuatM3npoBaHHYHO AUHAMUYHYIO CPesy A8 COBMECTHOW paboThl HeboabLWNX rpynmn.

SharePoint Workspace 2010 — 370 OKHO B HOBLI MWP COBMECTHOW paboTbl Mosb3oBaTener W rpynn,
MOCTPOEHHbIN Ha 6a3ze BblcoKkonpousBoauTenbHblX GyHKUMA SharePoint Server 2010 m MobUAbHBIX
Bo3moxHocTeln SharePoint Workspace.

B Habope Office 2010 ums npunoxenus Microsoft Office Groove nameHeHo Ha Microsoft SharePoint
Workspace, o6o3Hauas cTpemieHue kopropauum MalkpocodT co3faTe WHCTPYMEHT C MHOXECTBOM
HOBBIX 3P PEKTUBHBIX GYHKLMIA U U3MeHeHUI, KoTopble 6yayT NOAPO6HO ONMCcaHbl B 3TOM PYKOBOACTBE.
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B ocHoBe W3MeHeHWW fexaT HoBble OYHKLWMW, MNPU3BaHHble YNpocTUTb paboty ¢ 6ubanoTekamu
LOKYMEHTOB U cnuckamu SharePoint B aBTOHOMHOM pexknme. HoBoe MMsA OTpaXaeT CBA3b MeXAY ABYMs
NPUAOXKEHUAMW, U3MEHEHWS, a TakxKe HOBBIN pabounin nHTepdelic pewweHns. Bo3aMOXHOCTb MIHOBEHHO
ncnoab3oBaTbk npevmMyllectBa SharePoint Server 2010 B SharePoint Workspace Tenepb 3an0XeHa
B CAMOM Ha3BaHWW NPOAYKTa.

KpOMe TOro, Bbl No-npexHemMy Mo>XeTe MCNOoAb30BaTb q)yHKLI,I/II/I OAHOpPaHroBoro coBMecTHOro Joctyna
pa6ou|/|x obnactei Groove AnA opraHn3saunn cneymnannsmpoBaHHbIX Cped AnA COBMECTHOM pa6OTbI.
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BHegpeHuve SharePoint Workspace no3BosiseT NoOBLICUTE NPOU3BOAMTENBHOCTE U KauecTBO COBMECTHOM
paboTbl NoNb30BaTes e 3a cUeT 3hheKTUBHOro obMeHa uaesMm Mexay rpynnamu.

Bcero Hecko/bKO NMpOCTBIX AENCTBUA NMO3BONAT CUHXPOHW3VpoOBaTh 6bubanotekn u cnmuckn SharePoint Ha
koMneroTepe. OBGHOBAEHUA JOKYMEHTOB W CNWCKOB B pabouer obnactk SharePoint, BeIMoAHAeMble
B MHTEPAKTUBHOM PeXnMe, HEMeJIeHHO CUHXPOHU3NPYHOTCS C CEPBEPOM.

C nomowbro pabouenn obnactm SharePoint MoxHoO paboTtate ¢ KOHTeHTOM canTa SharePoint
Ha loKa/bHOM KOMMbIOTEpe Aaxe Mpu OTCYTCTBUM MOAKAOUEeHUs K cepBepy. s Takon paboTbl JOCTyN-
Hbl H1MHIMOTEKM JOKYMEHTOB M pasfyHble TUMbl CNUckoB. Pabouas obnacte SharePoint npeacraeaser
cobol NepcoHaNbHY CUHXPOHM3MPOBaHHYIO Konuto carTta SharePoint.

Mo>xHo co3gaTtb pabouyro obnactb SharePoint HenocpegcTBeHHO ¢ canTa SharePoint, koTopbln TpebyeTcs
CUHXPOHM3MpOBaTb ¢ NokanbHbIM K. Takoke MOXHO co3gaTh pabouyto obnacte SharePoint 13 naHenn
3anycka SharePoint Workspace. B 1r06oM ciyyae 6yjeT BO3MOXHa HacTpOMKa CMHXPOHM3aLMN KOHTEHTa
€ KOMMBIOTEPOM.

C nomoubto npoBogHnka Windows® MoxHO paboTaTb ¢ pannamum ¢ carTa SharePoint, npocmaTtpuBaTte
dalinbl B NOKaNbHbIX ManKax W CoXpaHsTb darabl 13 APYrix NpUAOXeHWn B Tex e nankax. SharePoint
Workspace obecneumBaeT nojydeHne KoHTeHTa ¢ cavita SharePoint n ero obpaTHylo CMHXPOHM3aLNIO
C canTom.

YpobHele $yHKLMM Noucka no padoumm obnactam SharePoint ¢ vcnonbzoBaHvem cayx6el Windows
Search. HacTpo#ka NOWCKOBBIX 3aMpOCOB B TOUHOM COOTBETCTBMM C TpebyeMbIMU pesy/bTaTaMu.
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Mpwn 3anycke SharePoint Workspace 2010 aBTOMaTuueckn BbINOAHAETCA Bxohd B cuctemy SharePoint
Workspace. B SharePoint Workspace ncnonb3sytotcs yyeTHble jaHHble, npejocTaBieHHble NpuU 3anycke
KOMMblOTepa Ana Bxoza B Windows.

Joctyn k paboumm obnactam SharePoint, npocmoTp 6nbaMoTeK [OKYMEHTOB, OTKPbITUE, U3MeHeHue
N COXpaHeHWe AOKYMEHTOB C MOMOLLBIO XOPOLLIO 3HaKOMOTO MOJb30BaTeNbCKOro UHTepdelica, pazpabdo-
TaHHOTO A1 MOBUABHBIX YCTPOWNCTB.

Paboune obnactu Groove obecneurBaloT COBMECTHYHO paboTy HenocpeACTBEHHO MeXAy ydacTHUKamu
rpynn 6e3 ncnons3oBaHus cepeepa SharePoint Server 2010.

HoBble 1 ynyulleHHble QYHKLUW MO3BOAAIOT 3HAYUTENBHO MNOBLICUTL MPOW3BOAUTENBHOCTb, HO OT HUX
Mano MOoJb3bl, eCIV WX He yjaeTcd HaWTU TorAa, KorAa OHW JAeACTBUTENbHO HyXHbl. K cuacTbio,
B SharePoint Workspace 2010 npegctaBieHa y/ayudlleHHas JjieHTa, KoTopas YMNpoLiaeT MOWUCK HY>XHbIX
KoMaHZA 1 6narogaps KOTOpOW KOHeUHOMY NPoAyKTy yAensetca 6onblle BpeMeHW.

B xoae coBMmecTHOM paboThl ¢ ApyrMMU NoAb30OBaTeAsIMU UHOTAA TpebyeTcs U3BfeUb KOHTEHT B pabouel
obnactu SharePoint, uTo6el NpefOTBPaTUTh BO3HUKHOBEHME KOHMINKTOB, CBA3aHHbIX C O4HOBPEMEHHbIM
pefakTMpoBaHMeM KOHTeHTa canTa SharePoint Heckonekvmu noabzoBaTensmu. SharePoint Workspace
npeanaraet GyHKUMIO 6AOKUPOBKU AOKYMEHTA, BbI3bIBAEMYH OAHUM LLENUYKOM JIEHTBI.

WN3eneknte KoHTeHT c canTa SharePoint 2010 n coobwmte ApyrMM nosb3oBaTeNsM O 6J0KMpOBKe
paboTbl ¢ HUM.

MNpocMaTprBaiiTe XXypHaa BepCuiA KOHTeHTa B toboe yaobHoe Bpems.

Mo 3aBepLieHnM paboTbl BLINOAHWTE BO3BpaT OOHOBJEHHOIO KOHTeHTa Ha canT SharePoint namn oceo-
6oaMTe U3BeUEHHBIA KOHTEHT 663 CoXxpaHeHUs N3MEeHeHUN.






