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Microsoft SharePoint® Workspace 2010 npepoctaBaset nHTepdenc ans HactonbHbix MK ans Microsoft
SharePoint Server 2010 n Microsoft SharePoint Foundation 2010, No3BoAAKOLWWA BEINOJHATE CUHXPOHU-
3aLM0 KOHTeHTa ¢ bubanoTtekamn AOKyMeHTOB M cnckamu SharePoint.

SharePoint Workspace pacwmpseT noHATMA 06 3pdeKTMBHON coBMecTHOW paboTe, npeanaras
BO3MOXHOCTb MHTEPaKTMBHOIO M aBTOHOMHOIO JOCTyna K KOHTeHTy SharePoint. Bel MOXeTe CUHXPOHU-
3npoBaTb OMBAMOTEKM JOKYMEHTOB W CNUCKM B paboumx obnactax SharePoint ¢ MK, pabotatb
C KOHTEHTOM JIOKaJIbHO, a 3aTeM JIerko BbINOJJHATE PEryAspHY CMHXPOHM3auunto ¢ SharePoint Server 2010
Npwv NOAKIOUYEHNUN K CETH.

Kpome TOro, cywecTBeHHO ynpollaetcs pabota B rpynnax 6Gnarofaps BO3MOXHOCTM CO34aBaThb
JokymeHTbl B SharePoint Workspace n aBTOMaTWUeCcKM CMHXPOHWU3MpOBaTb W3MeHeHWs ¢ SharePoint
Server 2010, uTo rapaHTMpyeT NOCTOAHHBIN JOCTYN K NOCASAHMM BEpPCUsM AOKYMEHTOB BCEX YYaCTHUKOB
rpynnel, pabotatowwmx ¢ canTom SharePoint.

Mpu oTkAoueHMM oT cepBepa SharePoint B aBTOHOMHOM peXuMe M3MeHeHus B paboumx obaactax
SharePoint coxpaHsOTCA f0KanAbHO (K3WMPYHOTCA) 4O CleAyIoLLero noAkatodeHus K cepeepy. Mocne
NOAKAOUEHNA U3MEeHEeHUs CUHXPOHU3UPYIOTCA aBTOMaTUYecKu.

C nomowbto SharePoint Workspace 2010 Takke nopjepXvBaeTcs CO3JaHue CneLuann3vpoBaHHBIX
pabounx obnactert Groove Ans COBMECTHOMW paboTel. Paboume obnactn Groove No3BossrOT obecneunTb
COBMECTHYI paboTy Y4YacTHMKOB BHYTPEHHWX W BHEWHWX TFpynn, a Takke BHELWHWX MapTHepPoB
C Mcnonb3oBaHMeM obuer pabouer obnactn. [ns wcnonb3oBaHWA 3TOW QYHKUMKM He TpebyeTcs
SharePoint Server.

B pabounmx obnactax Groove no-nNpexHeMy WCNOAb3YKOTCA OAHOpaHroBble GYHKUMM NpeablayLimx
BbINYCKOB. [prvMeHeHne paboumx obnactelt Groove No3BosseT 0O0beAVHUTb BCEX YUYAaCTHUKOB Tpynmbl,
WHCTPYMEHTBI U JaHHble B OAHOM MecTe. Paboune obnactu Groove obecneunBaroT aBTOMaTUYecKoe
n a3dekTMBHOE OOHOBJAEHME JaHHbIX, UTO Mo3BoOAseT paboTate U3 Aboro Mecta, B Atoboe Bpems
N ¢ N0BBIMU NOAb30BaTENAAMY, TPaTs MeHblle BPEeMeHW Ha KOOPAWHaUWK YCUAWA U yaenss Hoiblue
BHUMaHWsA BbIMOAHAeMoWn paboTe.

dakTMuecky, Bbl NonyyaeTe ABa MpPoOAyKTa B oOfHOM. SharePoint Workspace obecneumBaeT joctyn
K WWMPOKOMY JAMana3oHy OQYHKUMA coBMecTHOW paboTel Ha ©6ase SharePoint Server, nossonss
OpraHv30BaTh CNeLuatM3npoBaHHYHO AUHAMUYHYIO CPesy A8 COBMECTHOW paboThl HeboabLWNX rpynmn.

SharePoint Workspace 2010 — 370 OKHO B HOBLI MWP COBMECTHOW paboTbl Mosb3oBaTener W rpynn,
MOCTPOEHHbIN Ha 6a3ze BblcoKkonpousBoauTenbHblX GyHKUMA SharePoint Server 2010 m MobUAbHBIX
Bo3moxHocTeln SharePoint Workspace.

B Habope Office 2010 ums npunoxenus Microsoft Office Groove nameHeHo Ha Microsoft SharePoint
Workspace, o6o3Hauas cTpemieHue kopropauum MalkpocodT co3faTe WHCTPYMEHT C MHOXECTBOM
HOBBIX 3P PEKTUBHBIX GYHKLMIA U U3MeHeHUI, KoTopble 6yayT NOAPO6HO ONMCcaHbl B 3TOM PYKOBOACTBE.
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B ocHoBe W3MeHeHWW fexaT HoBble OYHKLWMW, MNPU3BaHHble YNpocTUTb paboty ¢ 6ubanoTekamu
LOKYMEHTOB U cnuckamu SharePoint B aBTOHOMHOM pexknme. HoBoe MMsA OTpaXaeT CBA3b MeXAY ABYMs
NPUAOXKEHUAMW, U3MEHEHWS, a TakxKe HOBBIN pabounin nHTepdelic pewweHns. Bo3aMOXHOCTb MIHOBEHHO
ncnoab3oBaTbk npevmMyllectBa SharePoint Server 2010 B SharePoint Workspace Tenepb 3an0XeHa
B CAMOM Ha3BaHWW NPOAYKTa.

KpOMe TOro, Bbl No-npexHemMy Mo>XeTe MCNOoAb30BaTb q)yHKLI,I/II/I OAHOpPaHroBoro coBMecTHOro Joctyna
pa6ou|/|x obnactei Groove AnA opraHn3saunn cneymnannsmpoBaHHbIX Cped AnA COBMECTHOM pa6OTbI.
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BHegpeHuve SharePoint Workspace no3BosiseT NoOBLICUTE NPOU3BOAMTENBHOCTE U KauecTBO COBMECTHOM
paboTbl NoNb30BaTes e 3a cUeT 3hheKTUBHOro obMeHa uaesMm Mexay rpynnamu.

Bcero Hecko/bKO NMpOCTBIX AENCTBUA NMO3BONAT CUHXPOHW3VpoOBaTh 6bubanotekn u cnmuckn SharePoint Ha
koMneroTepe. OBGHOBAEHUA JOKYMEHTOB W CNWCKOB B pabouer obnactk SharePoint, BeIMoAHAeMble
B MHTEPAKTUBHOM PeXnMe, HEMeJIeHHO CUHXPOHU3NPYHOTCS C CEPBEPOM.

C nomowbro pabouenn obnactm SharePoint MoxHoO paboTtate ¢ KOHTeHTOM canTa SharePoint
Ha loKa/bHOM KOMMbIOTEpe Aaxe Mpu OTCYTCTBUM MOAKAOUEeHUs K cepBepy. s Takon paboTbl JOCTyN-
Hbl H1MHIMOTEKM JOKYMEHTOB M pasfyHble TUMbl CNUckoB. Pabouas obnacte SharePoint npeacraeaser
cobol NepcoHaNbHY CUHXPOHM3MPOBaHHYIO Konuto carTta SharePoint.

Mo>xHo co3gaTtb pabouyro obnactb SharePoint HenocpegcTBeHHO ¢ canTa SharePoint, koTopbln TpebyeTcs
CUHXPOHM3MpOBaTb ¢ NokanbHbIM K. Takoke MOXHO co3gaTh pabouyto obnacte SharePoint 13 naHenn
3anycka SharePoint Workspace. B 1r06oM ciyyae 6yjeT BO3MOXHa HacTpOMKa CMHXPOHM3aLMN KOHTEHTa
€ KOMMBIOTEPOM.

C nomoubto npoBogHnka Windows® MoxHO paboTaTb ¢ pannamum ¢ carTa SharePoint, npocmaTtpuBaTte
dalinbl B NOKaNbHbIX ManKax W CoXpaHsTb darabl 13 APYrix NpUAOXeHWn B Tex e nankax. SharePoint
Workspace obecneumBaeT nojydeHne KoHTeHTa ¢ cavita SharePoint n ero obpaTHylo CMHXPOHM3aLNIO
C canTom.

YpobHele $yHKLMM Noucka no padoumm obnactam SharePoint ¢ vcnonbzoBaHvem cayx6el Windows
Search. HacTpo#ka NOWCKOBBIX 3aMpOCOB B TOUHOM COOTBETCTBMM C TpebyeMbIMU pesy/bTaTaMu.
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Mpwn 3anycke SharePoint Workspace 2010 aBTOMaTuueckn BbINOAHAETCA Bxohd B cuctemy SharePoint
Workspace. B SharePoint Workspace ncnonb3sytotcs yyeTHble jaHHble, npejocTaBieHHble NpuU 3anycke
KOMMblOTepa Ana Bxoza B Windows.

Joctyn k paboumm obnactam SharePoint, npocmoTp 6nbaMoTeK [OKYMEHTOB, OTKPbITUE, U3MeHeHue
N COXpaHeHWe AOKYMEHTOB C MOMOLLBIO XOPOLLIO 3HaKOMOTO MOJb30BaTeNbCKOro UHTepdelica, pazpabdo-
TaHHOTO A1 MOBUABHBIX YCTPOWNCTB.

Paboune obnactu Groove obecneurBaloT COBMECTHYHO paboTy HenocpeACTBEHHO MeXAy ydacTHUKamu
rpynn 6e3 ncnons3oBaHus cepeepa SharePoint Server 2010.

HoBble 1 ynyulleHHble QYHKLUW MO3BOAAIOT 3HAYUTENBHO MNOBLICUTL MPOW3BOAUTENBHOCTb, HO OT HUX
Mano MOoJb3bl, eCIV WX He yjaeTcd HaWTU TorAa, KorAa OHW JAeACTBUTENbHO HyXHbl. K cuacTbio,
B SharePoint Workspace 2010 npegctaBieHa y/ayudlleHHas JjieHTa, KoTopas YMNpoLiaeT MOWUCK HY>XHbIX
KoMaHZA 1 6narogaps KOTOpOW KOHeUHOMY NPoAyKTy yAensetca 6onblle BpeMeHW.

B xoae coBMmecTHOM paboThl ¢ ApyrMMU NoAb30OBaTeAsIMU UHOTAA TpebyeTcs U3BfeUb KOHTEHT B pabouel
obnactu SharePoint, uTo6el NpefOTBPaTUTh BO3HUKHOBEHME KOHMINKTOB, CBA3aHHbIX C O4HOBPEMEHHbIM
pefakTMpoBaHMeM KOHTeHTa canTa SharePoint Heckonekvmu noabzoBaTensmu. SharePoint Workspace
npeanaraet GyHKUMIO 6AOKUPOBKU AOKYMEHTA, BbI3bIBAEMYH OAHUM LLENUYKOM JIEHTBI.

WN3eneknte KoHTeHT c canTa SharePoint 2010 n coobwmte ApyrMM nosb3oBaTeNsM O 6J0KMpOBKe
paboTbl ¢ HUM.

MNpocMaTprBaiiTe XXypHaa BepCuiA KOHTeHTa B toboe yaobHoe Bpems.

Mo 3aBepLieHnM paboTbl BLINOAHWTE BO3BpaT OOHOBJEHHOIO KOHTeHTa Ha canT SharePoint namn oceo-
6oaMTe U3BeUEHHBIA KOHTEHT 663 CoXxpaHeHUs N3MEeHeHUN.
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B naHenn 3amycka MOXHO co3jaBaTb HOBble pabouve obaacT M ynpaBAsTh CYLLeCTBYHOWMMUN. Takxke
HemnocpeACTBEHHO W3 MaHenu 3anycka MOXHO co3faBaTb paboume obnactm SharePoint nan Groove.
Kpome TOro, He BbIXOAS W3 MaHeNM 3amnycka MOXHO BbINOJHATL MOUCK KOHTEHTa WAW YnpaBAsThb
KOHTaKTaMu pabouein obnactm Groove.

|/|CI'IOJ'Ib3yI7ITe BO3MO>XXHOCTb 6bICTpOFO NPOCMOTPa HOBbIX N HEMNPOYUTAHHbIX 2/1€eMEHTOB.

ABTOMaTMuYecKas JoKajbHasa MHAeKcaumsa canTtoB ¢ nomMowpto cayxbel Windows Search npw mx cuH-
XxpoHuzaumm c MK

C nomolbd HoBoro npeactaBneHus Microsoft Office Backstage™ MOXHO HacTpauBaTb WHTepdeic
SharePoint Workspace 2010 3 egnHoro yaobHoro mecrta.
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CyLecTByeT MHOXeCTBO CNoCcoB0B HaCTPOMKN 1N CUHXPOHM3aLMK paboumnx obnacter SharePoint.

MpunoxeHwne SharePoint Workspace onTMMM3NpoBaHO ANS CUHXPOHM3aLMN KOHTeHTa ¢ caiTa SharePoint
2010 c noKanbHbIM KOMMBIOTEPOM € BO3MOXHOCTbIO BbIGOpa CNUCKOB 1 61GAMOTEK.

MakeT pabouein obnact aHanormueH cavty SharePoint. C noMoLbio NaHenn 3anycka MOXHO MOAYYUTb
JOCTYN KO BCeM paboummM 061acTAM U NPOCMOTPeTh CBEAEHWUA 06 NX COCTOAHWUM.

MoxHo co3gaTb pabouyto obnacte SharePoint Ha ocHoBe carTta SharePoint. Takke MOXHO co3gatb
pabouyto obnacte SharePoint n3 naHenwn 3anycka. Mpy MCNOAB3OBaHUM MaHeNU 3amnycka HeoHXoAnMOo
ykasaTb Beb-agpec canta SharePoint, koTopbld TpebyeTcs CMHXPOHM3MPOBAaTb C JIOKaJIbHBIM KOMMbIO-
Tepom.

ObHoBAEHWA KOHTeHTa B pabouel obnactk SharePoint aBToMaTWuecku CUHXPOHWU3MPYHOTCA C CalTOM
SharePoint Server 2010. Takxke MOXHO B /Jtob6oe Bpems BPYyYHYH CMHXPOHU3WNPOBATh KOHTEHT MeXay
pabouei obnacteio SharePoint n cavitom SharePoint.

MpV CUHXPOHM3aLMM KOHTEHTa ¢ nomolbto SharePoint Workspace Bbl MoxeTe 6bITb yBEpeHbl, UTO
KOHTEHT ByJeT LOCTaB/leH B HY>XHOE MecTO B COOTBETCTBUW C AeUCTBYIOLLMMU paspeLleHUsMY, CepBepamMm
N NOAKJHOUEHUSMU.

B creagyolinx pasgenax NpUBOAATCA BaXKHble CBeAEHUs O NMPUHLMNAaX XpaHeHWs AaHHbix B SharePoint
Workspace, a Takxe 6osee NogpobHO ONUCbIBAETCA NPOLLECC CUHXPOHU3AL M.

B SharePoint Workspace saHHble xpaHaTca B Tpex MecTax:
Kaw pokymenToB Office (ODC) ans AOKYMEHTOB.
XpaHunuwe SharePoint Workspace, HanpvmMep, 418 31eMeHTOB CN1CKa, MPeACTaBAeHUI U CXeM.

Canyx6bl Business Connectivity Services (BCS) gna XpaHeHWs BHELWHWX WM BUPTYyaJbHbIX CMWCKOB,
a Takke AaHHbIx cny>6 Business Connectivity Services.

B ka>AoM M3 3TUX MecT MPU CUHXPOHMW3aLMW KOHTEeHTa MCMOAb3yeTcs COOCTBEHHbIM MpoTokoA. B kawe
pokymeHToB Office npyvMeHseTcs NPOTOKON CUHXPOHM3aUMK dalinoB no npotokony SOAP uepesz HTTP
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(FSSHTTP). B SharePoint Workspace npumeHsieTcs naathopma cHxpoHm3aumm Microsoft Synchronization
Framework, a B cnyxbax Business Connectivity Services — co6CcTBEHHBIN NPOTOKOJI.

B SharePoint Workspace ans ynpaBaeHua AOKYMeHTaMW, 3arpy>kaeMblMW Ha JoKaabHblA 1K, ncnonb-
3yetca Kaw AokymeHToB Microsoft Office. Ksw pokymeHtoB Office obecneunBaetr 3ddekTnBHYHO
CMHXPOHM3aL MO JOKYMEHTOB Mexay pabouein obnacteto SharePoint n cepsepom SharePoint.

[Nns LOKYMEHTOB, KOTOpble XpaHATCA B Kale AokyMeHToB Office N CMHXpOHU3NPYOTCA C NPUMeHeHneM
npotokona FSSHTTP, B SharePoint Workspace ncnosibsyotca QyHKLMM COXPaHEHUA U CUHXPOHM3aLNN,
obecneunBaloLLMe CefyoLme BO3MOXHOCTH.

JobaBouHas CMHXPOHM3aLUWUs AOKYMEHTOB — MOC/e 3arpy3ku JokymeHTa B SharePoint Workspace
CYHXPOHM3MPYIOTCA TONBKO U3MEHEHWS.

VaeHTndukaums gokymeHtos no URL-agpecy HTTP HenocpeAcTBEHHO Ha nokaibHoM K. 310 nos-
BOJISET NPejoTBPaTUTL NOJy4YeH e NoJib30BaTeN MM HECKONBbKNX KOHPAMKTYHOLWMX KOMWIA AOKYMEHTa.

ABTOMaTWUeckoe obbeanHeHne. Ecnn pgokymeHT Microsoft Word uam Microsoft PowerPoint®
pefakTMpyeTcs [ABYMs MOAb30BaTeNsiMM, HaXOAfWMMUCA B aBTOHOMHOM pexume, nocje ux
NOAKAOUEHWS K CETU M3MEHEHNS MOTYT ObITb 06beMHEHBI.

CoBMecTHoe pefakTvpoBaHue. OyHKLMA COBMECTHOTO pPefakTUpOBaHWsA, Kak U GYHKLMA aBTOMaTu-
Yeckoro  O6beAMHEeHWs,  MO3BOJsAeT  MPejoTBPaTWTb  BO3HUKHOBEHWE  KOHQAWKTOB  Npwu
pesakTMpoBaHUM JokyMeHTa Microsoft Word mnm Microsoft PowerPoint ayms nonb3oBatensmu B
NHTEPaKTUBHOM pexumMe.

A,D,aI'ITI/IBHaFI CNHXPOHM3aLnA. N3ameHeHUs, cOoXpaHsemMble B WHTEPAKTMBHOM peXUMe, CUHXPO-
HU3NPYKOTCA HeMeJieHHO. |_|pl/l pa60Te B AaBTOHOMHOM peXuMe CUMHXPOHWM3auna N3MEHEHWI
ocyuiecTssfeTca npu NoAKJIHHYEHUN K CeTU.

C uenbto Nogjep>xaHus oNTMManbHOW NPOU3BOAUTEBHOCTY YNCIO0 AOKYMEHTOB, KOTOpble MoJib30oBaTen
MoryT xpaHuTe B SharePoint Workspace, orpaHnyeHo 1 coctaBaseT okono 500 ¢ainnos (B 3aBUCMMOCTU
OT paaMepa JAokyMeHTa). Ecnv 3710 orpaHumuyeHne npeBbilweHo, NpW Kaxzgom 3anycke SharePoint
Workspace B naHenn 3amycka BbIBOAWUTCA MpeAynpexAeHue, HanoMuHawllee O HeobXoANMOCTU
0cBO6OANTb MecCTo. 3To cooblLleHne MOXHO MPOUrHOPMPOBaTb M MPOAOMKUTE paboTy, YTO, OAHaKo,
MOXeT OTpuMLaTe/bHO CKa3aTbCA Ha MPOW3BOANTENBHOCTH.
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Mnatdopma Microsoft Sync Framework (MSF) obecneunBaeT cMHXpOHM3aL MO NHOBOTo APYroro KOHTEHTa,
xpaHsweroca B SharePoint Workspace, Bkitouas CTpYKTypy caiTa, NpeiCcTaBAeHUs 1 31eMeHTbl Cnucka.

Mnatdopma MSF nogsep>kuBaeT pasinuHble cNOCoBbl CUHXPOHU3aLMN B 3aBUCUMOCTU OT BUAA AesTelb-
HOCTK, OCYLLLeCTBAsSieMOM B pabouein obnactn. Hanpymep, npu oTKpbITUK paboyein obiactn obHoBAEHME U
CMHXPOHM3au s cpencte SharePoint Workspace ocyliectBaseTcs HemeaneHHo. pn ganbHedwen paboTte
B pabouen obiacT CUMHXPOHM3aLMA KOHTEHTa C CepBEpPOM C MCMoAb3oBaHWeM OyHKuMK SharePoint
Workspace ocyuectBasetcs Kaxzable 10 MUHYT. Ecin pabouas obnacTb ocTaeTcs OTKPLITOW, HO B HeW
B TeUeHMe OMnpeleseHHOro BPeMeHW He OCYLLeCTBAATCA HMKakue jenctBus, SharePoint Workspace
OCYLLECTBASET CUHXpPOHM3auMo Kaxgele 20 MuHYyT. Ecnm pabouas obnacte 3akpbita, SharePoint
Workspace ocyLLecTBASET CUHXPOHM3aLMIO Kaxable 50 MUHYT.

|_|pl/l peannsaunmn NrboN  cncTemsl, OcyLLI,eCTBJ'IHI-OLLI,eI7I 3arpysKy KOHTeHTa C cepBepa Ha K/AWeHTHI,
BakHEMLIMM Tpe6OBaHI/IeM ABNAETCA npejoTBpalleHne neperpyskm ceppepa KAMEHTCKMMUK 3anpocaMu,
YTO MOXKeT NPUBECTUN K OTKa3y B O6CJ'Iy)KI/IBaHI/II/I Apyrux nojb3oBaTenei.

B SharePoint Workspace yunThIBalOTCS JaHHble O COCTOSHMM pPaboTOCMOCOBHOCTY, MpejocTaBiseMble
cepeepom SharePoint, n, ecin NpUCyTCTBYET COCTOAHME 3aHATOCTU CepBepa, aBTOMaTUYeckn yBeanyrBae-
TCA AINTENBHOCTb UHTePBasia CUHXPOHM3aLNUK.
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MpocToTa cuHxpoHusauun coopm InfoPath Forms ¢ caritamu SharePoint Server 2010

MNpu ncnonbzoBaHuM pabounx obnacter SharePoint obecneunBaeTcs aBTOMaTMueckas CUHXPOHMU3aLLUS
cnuckoB 13 SharePoint Server 2010. Ecnn ans 06HOBAEHWUS TakuMxX CMUCKOB NpUMeHsoTcs dopmel InfoPath,
SharePoint Workspace aBTOMaTMueckmn 3arpyxaeT HyXHble dopMbl Ana paboTel Ha aokaibHoMm [1K.
®opmebl, 3arpy>keHHble B SharePoint Workspace, cogep>aT Bce noas U QyHKUWW, JOCTYMHbIe B CNWCKe
SharePoint. Ecin ¢opma nosgHee obHoBnseTcs Ha cepBepe, SharePoint Workspace aBTomatmnueckm
CUHXPOHMN3MPYET ee 3arpy>XeHHY BEPCUIO C MOCaeHeN.
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Puc. 1. CuHxpoHuzaums ¢opm InfoPath B SharePoint n SharePoint Workspace.
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HOAAep)KKCI BO3BPATA U U3BAEYEHUSA

B Xxoae COBMECTHOW pa6OTbI C ApyrMMu nosab3oBaTtesaMn MHOrAa Tpe6yeTc;1 n3pjeYb KOHTEHT B pa6oqe|7|
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Puc. 2. 3BneyveHwne koHTeHTa 13 SharePoint ana pabotsl ¢ HUM B SharePoint Workspace.
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B SharePoint Workspace 2010 nogaep>nBaeTcs aBToMaTnyeckas CMHXPOHM3aLWsa CBOWCTB $alioB C cep-
BepoM SharePoint Server 2010, 4to obecneurBaeT MPOCTOTY UX NPOBEPKMU.
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B naHenu 3anycka v paboumx obnactsx Groove AOCTYMHbI CBefeHUs o npucytctBun. C NMOMOLLbIO
paclMpPeHHBIX CBEAEHWA O MPUCYTCTBUN MOXHO MPOCMOTPETb COCTOSIHUE JOCTYMHOCTU KOHTaKTOB U Ha-
yaTb Oecesly C HAMW NOCPEACTBOM OBMeHa MIHOBEHHBIMU COOOLLEHVNSMW UAU FTONOCOBOrO BbI3OBa, He
BbIXoAs 13 SharePoint Workspace.1

HaBe,D,I/ITe YKasaTteJlb MbILLUN Ha 3Ha4YOK MPUCYTCTBUA, YTOObI NPOCMOTPETb KapTO4Ky KOHTaKTa, C Nno-
MOLbIO KOTOpOI;I MOXHO Hau4aTb 6ece,u,y.

MNo-npexHeMy JocTynHa cucTemMa obmeHa coobuweHmamn Groove 2007. LenkHute npaBown
KHOMKOW MbIWK AOOON KOHTaKT WUAW 31eMeHT pabouer obnactm n Bbibepute KomaHdy OTnpaeButhb
coobleHne yuacTHUKa.

MNpocTasg HacTpoWKa MHOFOA3bIKOBOrO WHTepdenca ¢ MCMOJAb30BaHWEM paclMPEeHHbIX WHCTPYMEHTOB
nepesoja AAA CNpaBKW W BCNAbIBaKOLWWX NOACKa30K. [oab3oBaTenn, UCNob3YoLLMe HECKOIBKNX A3BIKOB,
MOTIyT JIerko OTKpbITb AuanoroBoe okHo B SharePoint Workspace 2010 gns HacTpOWKM A3bIKOBBIX
napamMeTpoOB pefaKTMpOBaHWsA, OTOOGpaXKeHWs, BCMJbIBAOLL X MOACKA30K M CipaBKy.

1 “ . . -

N8 UCNOAb30BaHUA CUCTEMbl OB6MeHa MIHOBEHHbBIMU cOOBLLEHNAMM TpebyeTcs ofHa U3 creaytowmx Texnonoruia: Office Communications Server 2007
R2 ¢ Office Communicator 2007 R2, Windows Live Messenger uau apyroe npuioxeHue o6MeHa MrHOBEHHbIMA COOBLLEHUAMU, NOALEP>KUBatOLLee
IMessenger. [lns ronocoebix Bbizoeos Tpebyetcs Office Communicator 2007 R2 nnu nto6oe gpyroe npuioxerune ¢ noaaepsxkoii IMessengerAdvance.
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2 Office

BeicTpoe n3MeHeHWe napameTpoB 6e3 HEOBXOAMMOCTM N3yUEHUs PYKOBOACTBA. ECIM He ycTaHOBAEHBI
COOTBETCTBYIOLME MpOorpaMMHoe obecnedeHne WK packnafka KnaBuaTypbl, oTobpaxaeTca yBejo-
MAEeHWe, codepiKaliee CCbAKYW, C MOMOLLbID KOTOPBIX MOXHO MOMBLITAaThCA YCTPaHWUTh BO3HUKLUYHO
owmnobKy.

[MoBCEMECTHbIM AOCTYM K KOHTEHTY SharePoint Server 2010

Mpwn 3anycke SharePoint Workspace 2010 aBTOMaTuueckn BbINOAHAETCA Bxohd B cuctemy SharePoint
Workspace. [py 3TOM Ucnonb3yroTca yyeTHble JaHHble, MpejoCcTaBAeHHble NPK 3anycke KOMMbloTepa s
Bxoaa B Windows.

Ans 6onee 3pdeKTMBHOIO NOUCKa KOHTEHTa B pabounx obnacTax NpUMeHsieTcs aBToMaTudeckas Jaokab-
Has MHAeKcaLma canToB ¢ NomoLbto cayx6el Windows Search npu mnx cnHxponmzaumm ¢ TK. SharePoint
Workspace Tenepb nogaepxuaeT cnyx6y Windows Search Bepcun 4.0 1 MHAeKcaLMlo BCeX AaHHbIX
pabouein obnactn SharePoint.Takke MOXHO BBINOJHATb MOWUCK KOHTEHTa C MOMOLLbI CAedyHoLLMX
MHCTPYMeHToB pabouel obnactn Groove:

Cnwnckm 2010
JokymenTsl 2010
Kanengaps 2010
BrokHoT (B paboumx obnactax cuctemel 2010)
B pe3synbTaTbl NOMCKa TakxKe BKAKOUAKOTCS eMeHThl U3 XXypHana cooblieHnii Groove.

Mouck paboTaeT 6biCTpee WM AOCTYNEeH B aBTOHOMHOM pexume. [Mojaep>XmMBaeTcs MOUCK MO BCEM
pabourm obnacTsM, HanpuMep, No aBTopy, NO AaTe WUAM MO HEMPOUUTAHHBIM d1eMeHTaM. TakKe MOXHO
BbINO/HATE MOWUCK U3 MeHI «[lyck». B 3TOM ciyyae ocyllecTBAseTcs NMOUCK Mo BCceMy HactonbHoMmy MK,
BK/IKOUan paboune obnactm SharePoint n Groove. VI3 pe3ynbTaToB Novcka MOXHO NepenTn K cojepka-
e a1eMeHT pabouer 061acTV MAW OTKPBITh HaMAEHHBIA 3/1IeMeHT HanpAMYHO.
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Pabouve obnactu Groove obecrneunBaloT COBMECTHYI paboTy HenmocpeACTBEHHO MeXAy ydacTHUKamu
rpynn 6e3 ncnons3oBaHus cepeepa SharePoint Server.

311 paboune 06GNACTV SABASKOTCA OJHOPAHTOBbIMM 06JacTAMU AN COBMECTHOW paboThbl, XOpoLwo
3HaKOMbIMK MoJsib3oBaTensam Microsoft Office Groove. Kak 1 npexge, pabouve obnactm Groove MoryT
VMEeTb OLHOTO UM HECKOJIbKUX YYaCTHUKOB U MpeaaratoT pasivudHble CpeAcTBa NOBLILEeHUs NPon3Boau-
TeNbHOCTY, Takue Kak «O6cyxaeHne», «KaneHaapb» N «[LOKyMEHTEI».

Mo>xHo BbIbpaTb O0fHY 13 ABYX Bepcuid pabounx obnactein Groove: 2010 (no ymonyvaHuto) n 2007.

Kaxxgasa Bepcma pabouein obnactn nogaep>xmpaeT cobCTBEHHBIA Habop MHCTPYMEHTOB. BaXkHO MOMHUTB,
YTO pasfnuHble BepcuM paboumx obnacTer ABAAKOTCA B3aVMOUCKIOUAKOWKMMKY U MOAUUHSAKOTCS
CNefyloLMM OrpaHUYeHUsM: BCe YUYacTHUKW paboueln obnactv 2010 gonxHbl ucnonb3oBaTe Microsoft
SharePoint Workspace 2010, a Bce yuyacTHWKkW pabouer obnact 2007 — Microsoft Office Groove 2007
nan Microsoft SharePoint Workspace 2010.
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CpeAacTtBo paboTbl C KOAeHAQPeM paboden obaacTn Groove

B SharePoint Workspace 2010 npeactaBneHo HoBoe cpeicTBO paboTbl ¢ KaneHpapeM. [lonb3oBaTeny,
KOTOpble BbINOJHAOT OBHOBJEHWE W 3HaKOMbl CO CpeAcTBaMK paboTbl C KajeHjapeM U BCTpevamu
Groove 2007, no AOCTOMHCTBY OLEHAT Ob6beAMHEeHMe BO3MOXHOCTEN 3TWX CPeAcTB B HOBOM CpeAcTBe
paboThl C KajeHjapeM.

C noMoLbo CpeacTBa pa6OTbI C KaneHjapem uneHbl pa6oqe|7| obnacTn MOTyT ynpaBJiaTb XWU3HEHHbIM
LLMKNOM co6paH|/||7|, B TOM 4YuChe nnaHMpoBaTb OTAe/ibHblE UM NOBTOPAKOLMECA co6paH|/m, onpeaensaTb
NOBECTKY, yrNnpaBasaTb y4acTHUKaMU co6paH|/m, BeCTW 3anncn N cosjaBaTtb CBOAKY NO co6paH|/|+o.

CpeAcTBO pabOThHI CO CrMckamm paboyen obaactn Groove

B SharePoint Workspace 2010 npeactaBieHO HOBOe CpeAcTBO paboThbl €O CNUCKamu, Mo3BoaskLLee
pa3pabaTtbiBaTb W pa3BepTbiBaTh HacTpanBaeMble cpeAcTBa cbopa faHHbIX. Bce wabaoHel ¢opm B 3TOM
cpeacTBe paspabatbiBatoTcs M obHoBAsOTCA B Microsoft Office InfoPath, a 3aTem umnopTupyroTcs ans
ncnoab3oBaHMs B pabouer obnactn. [lo 3aBeplweHWMM WMNoOpTa pa3paboTuMKM CpejcTB  MOryT
JAOMOJIHNTENBHO pejaKTMpOBaTb CPejCTBa C NOMOLLBKO CMelnaNbHOro KOHCTPYKTOPa, B TOM YMC/ie U3Me-
HATb MaKeTbl NpejCcTaBAeHNI 1 onpejensTb COPTUPOBKN 1 GUABTPLI.
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2 Office

ObpaLLanTeCh K HEOBXOAMMBIM CPEACTBAM B HY>)KHOE BPEMS.

PasmMeLLanTe 1 Haxo4uTe HY>KHble KOMaHAbl TaM, r4e HeobXoAUMO. YayUlleHHas NeHTa, JOCTYMHas B Npu-
noxenusx Office 2010, ynpolaeT NOWCK HY>KHBIX KOMaHg, 6narofaps Yemy KOHEeYHOMY MPOAYKTY
yAensetcs 6oJsiblue BpeMEHM.

JNleHTa 3ameHseT MeHlO B BEpXHeW 4acTu rnaBHoro okHa SharePoint Workspace n nossosseT co3gathb
pabouunii MHTepdelic ¢ pacliMpPeHHbIMU BO3MOXKHOCTAMM A5 HAacTPOUKU. C MOMOLLBIO JIEHTBI YNPOLLAETCS
MOWCK 1 MCMoJib30BaHKe BCero guanasoHa ¢yHkuuin SharePoint Workspace, uto nosBosisieT cyllecTBeHHO
MOBBICUTb 3PEKTUBHOCTL PaboThI.

OHa no3BosnfAeT co3jaBaTb HacTpavMBaemble BKAaJKW W HacTpavBaTb WHTepdenc SharePoint
Workspace 2010 B cOOTBETCTBUM C NEPCOHANBHBIM CTUAEM PaboTebl.

CTaHfapTHble BK/IafKu Ha JleHTe cojepkaT KOMaHAbl ANs KOHKPEeTHbIX 3ajayd, MO3TOMY HaxoAWTb
HY>XHble CpejCTBa MOXHO ropasfo 6eicTpee. Hanpumep, Ha Bkhnagke «CUHXPOHMW3aLUA» MOXHO
HaWTu cpeAcTBa AN CUHXPOHM3aLWK paboumnx obnacTei.

B neBon uact neHTel oTobpaxaeTcs Bkaafika «®Dann». Ha 3aTol BKAajke MMeKTCA BCe HeoOXOoAWMble
CpeAcTBa AN yMNpaBiAeHUs Y4YeTHbIMW 3anUCAMW M HacTPOWKW napameTpoB pabotel B SharePoint
Workspace. B HoBoM npepctaBneHun Backstage ob6beanHeHbl Bce 3afaun No ynpaBAeHUIO YYeTHbIMU
3anuncaMu. Hanpumep:

Mpv nepeoM OTKpLITUKN NpeacTaBneHms Microsoft Office Backstage oTobpakaetcs Bknagka «Ceefe-
HUsA». V3 3Toro eiMHOro npeAcTaBieHUs MOXHO W3MEeHSTb NapaMeTpbl NOAKAOUeHMs K MIHTepHeTy,
yCTaHaB/MBaTb OMOBELLEHWUsA ANA M3MeHeHW pabodel obnacTv, yNpaBisaTe NapaMeTpaMu yYeTHbIX
3anucen, a Takxke NPoCcMaTpMBaTh XXypHan COOBLLEHNIN U KOHTaKThl Groove U ynpaBasTb UMU.

Ha BK/aakKe <<CO3,£I,aTb>>, NnokasaHHOW Ha pwuc. 7, MOXHO C NIerKoCTbiO CO34aBaTb HOBble pa6oq|/|e 06-
nacti, o6u.|,|/|e nankun v apyrvme asnemMeHThbl.

Ha BK/aakKe «[levatb» pacnosarakoTca pasnanyHble NnapaMeTpbl neYaTtun.
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® Ha BK/agke <<COXpaHI/ITb N OoTnpasUTb» NpeacTtaBieHbl NapaMeTpbl ANA obecneyeHnss COBMECTHOTO
MCNOJIb30BaHNA yquH0|7| 3anmcnm C 4pyrmM KOMNbHOTEPOM, NMpUraaweHus Apyrux noJib3oBaTenei
B CO3JaHHble pa6oq|/|e obnactn Groove, a Takxe AnA COBMeCTHOro McnoJib30BaHNA q>a|7u10|3 Ha [1K
C ApyrmMun noab3oBaTteiasMu.

C NOMOLLBIO NEHTBI TakXXe MOXHO C03JaBaTb COBCTBEHHBIN KOHTEHT. YNpaBiieHe co3AaBaeMblM KOHTEH-
TOM OCYLLECTBAAETCA C MOMOLLLI NpeacTaBneHus Microsoft Office Backstage.
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Puc. 7. Co3gaHue HoBbIx pabounx obnactent n3 npeacrasneHus Microsoft Office Backstage.




2 Office

Pabotante ¢ ¢arinamm SharePoint B aBTOHOMHOM pexume Ha cMmapTdoHe ¢ Microsoft® SharePoint®
Workspace Mobile 2010, HoBbiM npunoxeHuem B Office Mobile 2010. MNMpocmaTpuBarite 6UBIMOTEKN
JOKYMEHTOB W Jpyrve CrNWUCKW HemnocpeAcTBeHHO co cMapTdoHa noa ynpaeieHnem OC Windows.
OTKpblBaliTe AOKYMEHTbl HemnocpeAcTBeHHO u3 Microsoft SharePoint Server 2010 ans npocMoTpa wau
pesaktmpoBaHna B Word Mobile 2010, Excel® Mobile 2010 n PowerPoint Mobile 2010 u cHoBa
COXpaHsinTe WX Ha cepBepe. BbINOAHWTE CUMHXPOHM3ALWIO JAOKYMEHTOB Ha CMapTPoHe OAHUM
NPUKOCHOBEHMEeM K 3KpaHy. [lpy n3MeHeHWW AOKYMeHTa Ha CepBepe CWHXPOHW3aLuus ero Komwuw,
COXpaHeHHOW Ha cMapTdoHe, BbINOJHAETCA aBTOMaTuuveckn. JocTyn K paboumm obnactam SharePoint,
NPoCMOTP 6MGANOTEK JOKYMEHTOB, OTKPbITME, W3MEHeHWe W COXpaHeHue [OKYMEHTOB C MOMOLLbIO
XOpOLIO 3HaKOMOTO NOJIb30BaTeNbCKOro NHTepderica, pa3paboTaHHOTO A1 MOBUIBHBIX YCTPONCTB.

MpocmoTp 6M6ANOTEK AOKYMEHTOB U CNUCKOB — BLICTPOE NoJAKoUeHMe K cepeepy SharePoint 1 no.-
CeMeCTHBIN AOCTYN K KOHTEHTY.

BecnpoBofiHOi AOCTYNn K AOKYMeHTaM — OTKpbITWMEe AOKYMEHTOB C MOMOLLb npunoxeHun Office
Mobile HenocpeacTBeHHO 13 SharePoint, pejakTMpoBaHWe JOKYMEHTOB U UX COXPaHeHWe Ha cepeepe.

[octyn B aBTOHOMHOM peXXuMe U CUHXPOHU3aLUA UIMEHEHU — BO3MOXHOCTb CUHXPOHMW3aLUn
LOKYMEHTa CO CMapTQOHOM AAs MOcieAylolero Aoctyna K Hemy. B 3ToM ciyyae M3MeHeHWs aBTOMa-
TYeckn coxpaHsatoTca B SharePoint.

MocTonaHHbIA AocTtyn K aK'ryaanoiz'l I/IHq)OpMaLI,VIVI — JlOKaJibHasg CUHXPOHM3aunAa JOKYMEHTOB, NMO3BO-
Jidollas Bcerja MMeTb JAOCTyn K nocne,u,He|7| Bepcrn AOKYyMeHTa NpUu BHeCeHUU W3MEHeHWN B Hero
yyacTHUKaMW rpynnebl.

2Tpe6yeTc;1 noAk/touveHe K VIHTepHeTY U noajepkuBaeMoe ycTpoicTBo. SharePoint Workspace Mobile 2010 He BXOAUT B COCTaB MPUAOXEHWIA,
Habopoe Office 2010 1 Be6-npunoxenuii Office Web Apps. Office Mobile 2010 6yzeT ebinyleH Ha cMapTdoHax ¢ Windows® (Windows Mobile 6.5 uau
6osee nozgHne Bepcum) ¢ BoixogoM Microsoft Office 2010 B o6Luyto AOCTYNHOCTb.
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Microsoft SharePoint® Workspace 2010 npegoctaBaseT uHtepdenc ans HactonbHbix MK ans Microsoft
SharePoint Server 2010 u Microsoft SharePoint Foundation 2010, no3BoAstOWMIA BLINOJAHATL CUHXPO-
HM3aL W0 KOHTEHTa ¢ bnbanoTekaMmn JOKYMEHTOB U cnnckamu SharePoint.

SharePoint Workspace nosponsieT cyllecTBeHHO yNpocCTUTb COBMeCTHyro paboTy B rpynne, npejnaras
BO3MOXHOCTb MHTEPaKTMBHOIO 1 aBTOHOMHOIO AoCTyna K KOHTeHTy SharePoint. Kpome toro, Bbl MoxeTe
co3jaBaTb JokKyMeHTbl B SharePoint Workspace ©n aBToMaTMuecKW CUHXPOHW3MPOBaTb W3MeEHeHUs
¢ SharePoint Server 2010, 4To rapaHTMpyeT NOCTOAHHBIA AOCTYN K NOCAE4HUM BEPCUAM JOKYMEHTOB BCEX
y4acTHUKOB rpynnbl, paboTatowmx ¢ cantom SharePoint.

SharePoint Workspace 2010 — 370 OKHO B HOBLI MWP COBMECTHOW paboTbl Mosb3oBaTener W rpynn,
MOCTPOEHHbIN Ha 6a3ze BblcoKkonpousBoauTenbHblX GyHKUMA SharePoint Server 2010 m MobUAbHBIX
Bo3moxHocTeln SharePoint Workspace.
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Bo3MoOXHOCTH
M NpeumyLLecTBd

Mpamon A0CTyn
K MONKOM

[Momck

AEHTO

[MpeACTOBAEHUE
Microsoft Office
Backstage

Frae HOXoAUTCSH

MNpsmoi goctyn K pabounm obnactam SharePoint
n Groove 13 nanok Windows.

e B naHenn zagay Windows Haxxmute KHOMKy «[Tyck»,
a 3aTeM LLenKHUTe cBoe UMsA (Mpodub).

e [lBaxkAbl WeNKHWTE nanky «Paboune obnactn».
3 37O Nnankn MOXHO NepexoaunTk B paboune
061acTH, TAe MOXHO OTKpbIBaTh, A06aBAATL U yAa-
NATb dannbl.

e ABTOMaTU4ecKas NoKajbHasA WHAEKCALNA KOHTeHTa
¢ nomoupto cnyx6el Windows Search npu ero cuH-
XpoHuzauumm ¢ MK

e Ha naHenn 3agay Windows HaxkmuTe KHOMKY «[lyck»
1 BBEAUTE KItoUeBble C10Ba B none «[onck».

JleHTa oTo6paxkaeTcs B BEPXHEN UacTu 3KpaHa.

e YT06bI HACTPOWUTB NIEHTY, B MPeACTaBAEH N
Microsoft Office Backstage wenkHute
«[apameTpbl», a 3aTeM — «HacTporika NeHTbI».

e Yr06bl OTKPLITL NpeacTaBaeHne Microsoft Office
Backstage, nepenaute Ha BkiagKy «®ain» AeHTbI.
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Ice

Bo3MoOXHOCTH
M NpeumyLLecTBd

Pabovme obAaacTm
Groove

64-pA3PAAHBIN
BbIMYCK

Bo3MOXHOCTU
M NpeumyLLecTed

roAAEpPXKO
BO3BPATA U
M3BACYEHMS

[NpocTtota
CUHXPOHM3ALNM
goopm InfoPath
Forms ¢ camntamm
SharePoint Server
2010

Frae HOXoAUTCSH

Paboune obnactn Groove obecneymBaloT HageXHo
3aLUMLLEHHYI0 COBMECTHYH paboTy HeMoCpeACTBEHHO
MeXJAyY yYacTHUKaMK rpynn 6e3 ncnosib3oBaHus
cepsepa SharePoint Server.

e B naHesnn 3zanycka pabounx obnacter SharePoint
Ha BKnajKe «[naBHas» nNeHTbl BbibepuTe KOMaHAy
«Co3paTb», a 3aTeM — «Pabouas obnactb Groove».

e BBegute nMsa pabouein obnacTy, a 3aTeM LLeNKHUTe
«Co3gaTb», UTOObI OTKPBITE pabouyto obnacTe.

L Mocne 3TOro MOXHO ,D,O6aBJ'IFITb KOHTEHT
M npuriawatb ApYyrnx y4acTHUKOB rpynnbl.

MpumeuaHme. STOT KOMMOHEHT YCTaHAB/IMBAETCSA TONBKO
B 64-pazpagHbIx cucTemax. JlonoNHUTENbHbIE CBEAEHUS CM.
B cTaTbe http://www.office.com/office64setup.

Frae HOXoAUTCSH

e BosBpart dannos Ha caiT cepBepa SharePoint
Server 2010 1 n3Bie4veHMe C Hero ¢ NOMOLLbIO
knneHTa SharePoint Workspace.

CHXpOHM3aL WA faHHbIX ¢ cepBepoM SharePoint Server
npw gobaBaeHUn AN yaaneHNN 3anncen.

e B 6payzepe otkponTe cant SharePoint Server 2010.

o lllenkHuTe ccbliky «/lefcTBUA caliTa», a 3aTeM —
«CUHXPOHU3ALMA C KOMMBIOTEPOM».

e B ananorosom okHe SharePoint Workspace 2010
BblibepuTe KOMaHAy «HacTponTb», UTobbBI BEIOpaTh
NOAMHOXECTBO KOHTEHTa.

e Bbibepute nobon cnmcok SharePoint,
O0BHOBNEHHbIN ¢ Mcnoab3oBaHWeM InfoPath Forms.
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Bo3MOXHOCTU
M NpeumyLLecTed

Beibop
MOAMHOXECTBA
KOHTEHTO C COMTA
SharePoint Server
2010

MOAAEPXKKA CAYXKD
SharePoint Business
Connectivity Services

Bo3MoOXHOCTH
M NpeumyLLecTBd

YNPOLLEHHBIN BXOA
B CUCTEMY

Frae HOXoAUTCSH

e [0 3aBepLUeHMN CUHXPOHW3aLIMN 3TN GOPMBI
Takxe 6yayT oTobpaxaTbcs B SharePoint
Workspace.

Bo3mMoxHOCTb BbIBOpa HY>XHOTO KOHTEHTa ¢ cepBepa
SharePoint Server 2010 ans aBTOHOMHOW paboTel.

e B 6payzepe otkponTe cant SharePoint Server 2010.

o lllenkHuTe ccbliky «/lefcTBUA caliTa», a 3aTeM —
«CUHXPOHU3ALMA C KOMMBIOTEPOM».

e B ananorosom okHe SharePoint Workspace 2010
BblibepuTe KOMaHAy «HacTponTb», UTobbBI BEIOpaTh
HY>KHBIA KOHTEHT.

Cnyx6bl Business Connectivity Services (BCS)
SharePoint o6ecneunBaroT NOAKAOUEHUS K BHELLIHUM
NCTOYHMKAM JaHHbIX, BKAKOUYas AOCTyN K BusHec-
NPUAOXKEHUAM € BO3MOXHOCTBIO UTEHWA W 3aMUCK.

B coueTtaHum c BoamoxxHocTbio SharePoint Workspace
paboTbl B aBBTOHOMHOM peXnMe MOXHO
npocMaTpuBaTh BHellHWe AaHHble B SharePoint
Workspace v saxe BHOCUTb B HAX M3MEHEHMUS.
SharePoint Workspace cnHxpoHu3npyeT nsMmeHeHus
HenoCpeACTBEHHO C BHELUHUM UCTOYHWUKOM JaHHbIX.

Frae HOXoAUTCSH

e [lns aBTOMaTMYECKOro BXOAa B YYETHYHO 3anuch
SharePoint Workspace ncnonb3ytorcs yueTHble
JaHHble, NpesoCcTaB/eHHbIE NPK 3anycke
KoMnbloTepa Aas Bxoda B Windows.
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Bo3sMoOXHOCTH
U npeumyLLecTsd rae HaOxXoAUTCS
SharePoint e [Jloctyn k pabounm obnactam SharePoint,
Workspace Mobile NPocMoTp BUBANOTEK LOKYMEHTOB, OTKPbITUE,
2010 N3MeHeHWe N coxpaHeHue LOKYMEHTOB
C NMOMOLLbI XOPOLLO 3HAKOMOTO
NoJ/ib30BaTeNbCKOro UHTepdelica, pazpaboTaHHOro
AN MOOWIBHBIX YCTPOWCTB.
CUHXPOHM3ALMS e B SharePoint Workspace nogaep>xuvBaetcs
TOABKO M3MEHEHMUM CUHXPOHU3aLWA TONbKO U3MEHEHWI B dalinax,

a He $GalNoB NONHOCTBHO.
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BO3MOXHOCTH M NpEeUMYLLLECTBA

CunHXpoHM3aumsa 6nbanotek
JAOKYyMeHTOB Ans cavtoB SharePoint
2007

CunHXpoHM3aumsa 6nbanotek
LOKYMEHTOB W CMUCKOB AN CalNToB
SharePoint Server 2010

Coz3jaHne CUHXPOHMU3MPOBAHHOW KOMUN
canTa n3 SharePoint Server 2010

CunHxpoHuzaumsa B SharePoint Server
TONBKO U3MEHEHWUH, a He Lenbix haiios

Mownck B NoKaAbHBIX paboumx obnacTax
€ nomoubto cnyx6bl Windows Search

Joctyn kK 6ubanotekam AOKYMEHTOB
KakK K nankam

3arpyska MeTagaHHbIx SharePoint
Server 2010

CozpaHuMe NoKanbHbIX pabounx
obnactei Groove ANns COBMECTHOFO
NCNOABb30BaHWUA C APYTUMUA
noJib3oBaTeNsAMun

Monb3oBaTtenbckuii HTepderic Office
Fluent

CUHXPOHM3aLMs AaHHBIX C1Y>X6
Business Connectivity Services (BCS)

¢ cantoB SharePoint Server 2010

1 1x NoKanbHoe pedakTupoBaHue Ha MK

CuHxpoHuzaums dopm InfoPath

M JaHHbIX ¢ caitoB SharePoint Server
2010 6e3 BbINONHEHUS
AOMNONHUTENbHbIX AeACTBUIA

Microsoft Office
Groove 2007

Ja

Het

Het

Het

Het

Het

Het

Het

Het

Het

Microsoft SharePoint
Workspace 2010

Ja

Ja

Ja

Ja

Ja

Ja

Ja

Ja

Ja
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O kakuMx Tpex 0CHOBHbIX BO3MOXXHOCTAX SharePoint Workspace 2010 Ba>kHO 3HaTb?

CuHxpoHu3auuna ¢ cavtamm  SharePoint. Bcero Heckonbko MpoOCTbIX AEeNCTBUMA  MNO3BOAAT
CUHXPOHM3NpOBaTe 6ubaMoTekm U cnmckn SharePoint Ha komnbroTepe. [pu obHOBREHUM
LOKYMEHTOB W CMUCKOB B aBTOHOMHOM PeXKMe Bbl MOXeTe ObITh YBEpPEHbI, UTO NPU ClefyoLLem
NOAKHOUEHUN K CETU BCe M3MEHeHUs ByayT aBTOMaTUUeCKN CMHXPOHU3MPOBaHbI C CEPBEPOM.

[obaBneHre KOHTEHTa € NPAMbIM JOCTYNOM K nankam. MIcnosnb3yliTe KOHTEHT COBMECTHO C MOMO-
Wbt npoeogHuka Windows. MoxHo pabotaTb ¢ dannamm ¢ canta SharePoint, npocmaTpuBaTh
dalinbl B NOKajbHBIX Mankax W coxpaHaTe daifibl U3 APYrix NPUAOXKEHUM B Tex >Xe namnkax.
SharePoint Workspace o6ecneunBaet o6paTHyto CMHXPOHM3aLMIO KOHTeHTa ¢ SharePoint.

Mouck Bo BCex JOCTYMNHbIX 06aacTax. YA06Hble GyHKLMM NOUCKa MO JOKaAbHbIM KOMWAM KOHTEHTa
C ucnosb3oBaHueM cnybbl Windows Search. HacTpoika NOWCKOBBLIX 3aMpocoB B TOYHOM
COOTBETCTBUN C TpebyeMbIMU pe3yibTaTaMu.

Kakune Bo3zmorxHoctu Office 2010 ucnonbsyrorca B SharePoint Workspace?

JNleHta. Hoas neHTa B SharePoint Workspace 2010 obecneuuvBaer 6onee ObICTPBIA MNOUCK
HeobBXoAMMbIX KOMaHA Y NO3BO/SET COCPefOTOUNTLCA Ha pe3yibTaTe, a He Ha NMoucke.

MpeactaBneHne Microsoft Office Backstage. MpepcraBnenve Microsoft Office Backstage 3ameHsiet
TpaAVLMoHHOe MeHo «®Pain» n nozBonser 3pdeKTVBHEE BbIMOAHATH 3ajaqyn C MoMoLblo Hosee
YAOBHOro A0CTyMNa K Heo6XOAMMBIM KOMaH4aM.

Mo>)xHO nu npurnawartb APYrux nosib3oBaTeseid K COBMECTHOMY WUCNOJIb30BaHUIO
KOHTeHTa cauta SharePoint c nomowbto SharePoint Workspace?

Het. Pabouas obnacTtb SharePoint npeactaBaseT cob0M NepCcoHaNbHY CUHXPOHM3MPOBAHHYIO KOMUIO
canTa SharePoint. B otanume ot gpyrux tmnos paboumx obaactel, JOCTYN K Takow pabouen obnactm
NpeAoCTaBAseTcs TONbKO MOJb30BaTeNto, KOTOPbIA CUHXPOHU3MpyeT calT SharePoint co cBoum
NoKasbHbIM KOMMbloTepoM. bnarogaps atomy B SharePoint Workspace peanusyetcs Ta e Mojenb
6e3onacHocTK, uto 1 B SharePoint Server 2010.
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Al paboraro B WUT-otaene v nnaHUMpyro peann3oBaTb aBTOHOMHbBIA KJIMEHTCKUW
nHtepdeic SharePoint gna nonbsoBaTteneit ¢ ypesaHHbIMU OTHOCUTE/IbHO 6a3oBoOro
npoAyKTa BO3MOXXHOCTAMU. MOXXHO /1 3a6/10KkMpoBaTh YacTb BO3MOXXHOCTEN?

[Ja. C noMollbto LeHTpa passepTbiBaHns Office (OCT) MOXHO HacTpouTb pa3BepTbiBaHWe SharePoint
Workspace v Bcex npunoxenuii Office.

Mpeanaraetr nn kopnopauua MaiikpocodT pecypcbl U obyualowme martepuanbl ans
nosb3oBaTesiei, Mano 3Hakombix ¢ SharePoint Workspace?

MarikpocodT npegnaraeT LWUPOKUA BbIGOP MaTepuanoB ANS CYLLECTBYHOLWMX W MNOTEHLMaNbHBIX
nosab3oBaTesnen SharePoint Workspace, KoTopble MOXHO HailTX MO agpecy
Cpeay Npouero, Ha 3TOM caliTe MOXHO HalTU BUAEOYPOKMU W CTaTbW C MOLIArOBbIMU MHCTPYKLIUAMMU.

Mpu pa6orte ¢ SharePoint Workspace morytr BosHukatb Bomnpocbl uan tpeboBartbea
coBeTbl. [LocTynHbI M cBO60AHbIE pecypcbl AN 3TUX Lenein?

Ha Beb-cante npeacraBieH WWPOKWIA Bbibop BecnaaTHbIX pecypcoB AJsi CaMOCTOATE b-

Horo usyudeHus. Cpeaun Npouvero, Ha 3TOM caliTe MOXHO HalTu yuebHble MaTepuanbl ¢ NOLAroBbIMU

WNHCTPYKUMAMU U AEMOHCTpaLMM, C MOMOLLbIO KOTOPBIX Bbl CMOXETe O3HaKOMWUTbCS C PeKOMEH-

JaUMsAMU  BallMX KOJMEr W He3aBUCUMMbIX 3KCMEpTOB, Hanpumep, C ydacTHMKaMu coobuiecTBa
n apyrux coobuuecte Microsoft Office.

Kak nonyuntb goctyn K KOHTeHTy caiTta SharePoint co cmaprdoHa Windows Mobile?

Ana pocTyna K KOHTeHTy caiTta SharePoint n ynpaBneHus M mcnonbsyetca naatdpopma Microsoft®
SharePoint Workspace® Mobile 2010, ontmmu3snpoBaHHas ans paboTbl B MHTepderce MOBUABHOIO
TenedpoHa Windows. [py 3aToM MOXHO NpocMaTpuBaTh Ntobble KOHTEHT, KaNeHAapyW U KOHTaKTbl C MO-
61BHOrO YCTPONCTBaA.

MpunoxeHne SharePoint Workspace Mobile 2010 Bxoant B coctaB Habopa Office Mobile 2010,
KOTOpbIA BXOAUT B KOMMJEKT NOCTaBkN BOAbLUIMHCTBA CMapThoHOB nog ynpaeneHnem OC Windows
(Bepcun 6.5 wnnn 6Gonee nozgHen). Takke MOXHO npuobpect Habop Office Mobile 2010
HenocpeACTBEHHO ¢ noMowkio canta Mobile Marketplace co cmapTtdona ¢ Windows.

Ha xakux sa3bikax npepnaraerca SharePoint Workspace 2010?

MpunoxeHne SharePoint Workspace 2010 6ygeT AOCTYMHO Ha ciAefylomMX A3bIKax: aHMJINACKARA,
apabcknin, Hackcknid, bonrapckui, OpasvabCKUA, BEHTepCKUM, TFalUCUNCKUN, Tpeyeckuy, JaTckuy,
VMBPUT, WCMaHCKUA, WUTaNbAHCKWUIK, Ka3axCKUW, KaTalaHCKUW, KUTAUCKUW, KOPEWCKWA, NaTBUMCKUN,
JNINTOBCKNIA, HEMELKKNIA, HUAEepPAaHACKNA, HOPBEXCKUW, MOPTYraibCKUW, PYMBIHCKUMW, PYCCKUA, cepb-
CKUA (Kmpuannua), cepobcknin (naTMHuLa), CIOBaLKWIA, CIOBEHCKWI, TaUCKUK, TYPELLKWIA 1 YKPauH CKURA,
dUHCKWIY, GpaHLy3CKNA, XMHAW, XOPBaTCKNIA, YELICKNRA, LIBEACKNIA, ICTOHCKWIA, AMOHCKUIA.
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9. Mory nm a Hactpoutb uHTtepdeiic SharePoint Workspace 2010 B coorBeTcTBUM
€O CBOUM cTUsIeM pabotbi?

[Ja. B SharePoint Workspace 2010 noaaep>XvBaeTcs HaCTPOMKa JEHThI.
10. Fae Mmo>KHO HaliTU cBegeHNA o paboTe c neHTON?

CBeZeHuWs O IeHTe MOXHO HalTu B cnpaBoYHon cucteme SharePoint Workspace.
11. ®ainnbl KaKOro BMAA MOXKHO XpaHUTb B pabouen obnactn SharePoint?

Kak 1 B nanke, B pabouein o61acT MOXHO XpaHWUTb daiibl BONBLUMHCTBA TUMOB. TeM He MeHee,
aAMUHNCTPATOP MOXeT YCTaHaBAMBaTb OFPaHWYeHWs Ha XpaHeHWe GalioB pPazvuYHbIX TUMNOB
dalrinoB, HanpyMep, WCMOJNHSAEMBIX, MYJAbTUMeAWNMHbIX GaknoB WAW APYroro KOHTEHTa, Ha caiTe
SharePoint.

12. Mory nn s ucnonb3oBaTtb SharePoint Workspace gna pa6otbl ¢ caritammn SharePoint
Server 2007 B aBTOHOMHOM pexxume?

Hert. MpunoxeHue SharePoint Workspace npesHa3HauyeHO UCKAOUNTENbHO Ans paboTel ¢ SharePoint
Server 2010. CeegeHus o pabote ¢ SharePoint Server 2007 cM. B ciegytolleM pasgene, NOCBALWEHHOM
OMMCaHMI0 BO3MOXHOCTen Groove.

13. Hy>xHo in pasBepTbiBaTh cepBepbl Groove ansa ucnosbsoBaHua SharePoint Workspace
2010?

Het. Pa3BepTriBaTth Groove Server 2010 He obs3aTenbHo. Bce ¢pyHkumm SharePoint Workspace 2010
MO>HO ncnoab3oBaTb 6e3 yctaHoBkM Groove Server 2010.

14. Kakoir cepBep Heo6x0AMMO YCTAaHOBUTb ANA MOAAEPXKKU CUHXPOHU3ALMU CaUTOB
SharePoint c SharePoint Workspace 2010 uepe3 pa6ouue obnactu SharePoint?

Tpebyetcs SharePoint Server 2010.

15. MoxxHo 15 3a6bn0KMpOBaTh CUHXPOHMU3ALMIO ONpeAeseHHOro BUAA KOHTeHTa
SharePoint Server 2010 c¢ SharePoint Workspace? Hanpumep, mo)xHo nu 3abnoku-
poBaTtb oTAeNbHbIe CNUCOK, 6MbnoTeKy, caliT UM ceMencTBo?

,CI,a. Jlrobol nonb3oBaTtenb ¢ pa3peweHnaMn agMUHNCTPaTopa MOXeT 3a6J'IOKI/IpOBaTb aBTOHOMHYHO
CNHXPOHMN3aUNKO CO CNUCKaMWU, 6nbanoTekamm 1 canTamm.

16. LUndpyrotca nm gaHHble N10KanbHOWU paboueir obnacTu?

HeT. Monb3oBatenn SharePoint Workspace nonaratotcs Ha WndpoBaHMe KOHTEHTa Ha AWcKe C NpuMe-
HeHWeM TexHosorum BitLocker nan wndposaHHon dannoson cnctemsl (EFS).
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17. Wndpyrotca nm gaHHble, nepegaBaemMblie npunoxeHnem SharePoint Workspace?

[a. lna atoro ncnonbayetca npotokon SSL.
18. Bo3amo)KHa /in HacTpoika UHTepBasia cuHxpoHusauum SharePoint Workspace?

HeT. iHTepBan cMHXpoOHM3aLMK yCTaHaB/MBaeTcs aBTOMaTUYeCcKn B COOTBETCTBUM C Harpyskon. Ecam
pabouas obnacte oTkpeiTa, SharePoint Workspace ocyliectBaseT cMHXpoHU3aLmio Kaxgble 10 MUHYT.
Echn pabouas obnactb ocTaeTcs OTKPBLITOW, HO B HEW B TeUeHWe OMpejAeseHHOro BPeMeHU He
OCYLLLeCTBAAIOTCA HMKakune AenctBus, SharePoint Workspace ocyliectBaseT CMHXPOHM3aLMIO KaXble
20 muHyT. Ecam pabouas obnacte 3akpbiTa, SharePoint Workspace ocyuiecTBaseT CMHXpPOHU3aLMIO
Kaxgble 50 MUHYT.

B SharePoint Workspace yunTbIBatOTCA faHHBIE O COCTOAHUM PaboTOCNOCOBHOCTY, NpefoOCTaBAseMble
cepeepom SharePoint, ©, eciM NpUCYTCTBYeT COCTOSIHME 3aHATOCTM CepBepa, aBTOMaTUMYecku
YBeNNUNBAETCA ANTENbHOCTb MHTePBaia CUHXPOHM3aLLUN.

19. Kakue Ttunbl caiitoB SharePoint Server 2010 cuHxpoHusupytotca ¢ SharePoint
Workspace?

CanTbl rpynn

JInuHble canThbl

Paboune obnactn ans AOKYMEHTOB
LleHTpbl 4OKYMEHTOB

LleHTpBI 3anuncen

20. Kakne Ttunbl cnuckoB SharePoint Server 2010 cuHxpoHusupytotca ¢ SharePoint
Workspace?

BrubanoTeka JOKYMeHTOB

Brubnnoteka pncyHKoB

BubnnoTteka 3anucen

HactpanBaemsblin cnncok

Cnuncok cylHocTer (c ucnoab3oBaHmeM cnyx6 Business Connectivity Services)
DneKkTpoHHas Tabanua nvnopTa

Ccblnku

M3BeweHns

KoHTakTbI

3agaun
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ObcyxaeHuns
3afaun NpoeKkToB

OtcnexuvBaHue BONpocCoB

21. MHe Heo6xopaumo 3arpy3utb caut B SharePoint Workspace caiit SharePoint,
cogepxawmii 6onblIoe UNCI0 AOKYMeHTOB. CyllecTBYIOT /I OrpaHUYEHUsA Ha YMCIo
AOKYMEHTOB, KOTOpble MOXXHO A06aBaaTb B pabouyto o6nactb?

B SharePoint Workspace pna ynpaBieHuWs [OKyMeHTaMW, 3arpy>aembiMW Ha JokaabHbeld (1K,
ncnoab3yetcs Kaw  AokymeHToB  Microsoft Office. Ksw pgokymeHtoB Office obecneuuBaet
3$DEKTUBHYIO CUMHXPOHM3ALMIO JOKYMEHTOB Mexzy pabouein obnacteio SharePoint n cepsepom
SharePoint.

C uefblO NojjepXaHWs ONTMManbHOW MNPOW3BOAUTENBHOCTM  YMUCIAO JOKYMEHTOB, KOTopble
nosb3oBaTenn MoryT xpaHuTb B SharePoint Workspace, orpaHunueHo 1 coctaBaset okosao 500 dannos.
Ecan 310 orpaHnuyeHmne npesbllWeHo, NpKY KaxaoM 3anycke SharePoint Workspace B naHenn 3anycka
BbIBOAWTCA MpejynpexzieHne, HamoMuHawwee o HeobxogMmocTn ocBoboAnTe MecTo. 37O
CcoobLieHe MOXHO MPOUFHOPUPOBaTb M MPOJO/KUTE paboTy, UTO, OAHaKO, MOXeT oTpuUaTeNbHO
CKa3aTbCA Ha NPOW3BOANTENBbHOCT.

Ecav npw nonbiTke co3gate HOBYO pabouyto obnacte SharePoint oblee Yncno JOKyMeHTOB B pabo-
umx obnactax SharePoint npesbicut 1 800, oTobpaxkaeTcs NpedynpexAeHne, yBeJOMAIOLLEe O TOM,
uTo B pabouyro obnactb HyAyT 3arpy>KeHbl TONLKO CBOWCTBA JOKYMEHTOB (3aroN0BKM).

Cyl.l.l,eCTByeT HeCcKoNbKO Cnocobos YMeéHblleHUsa 4Yuncna JAOKYMEHTOB, XpPaHWMbIX B aBTOHOMHOM
pexunmMe, HanpuMmep, MOXHO YAalnTb HEUCNOJb3lyeMble pa6oq|/|e obnacTtn SharePoint, oTknArOUNTLCA
OT Hencnoab3syemsblx onbanotek AOKYMEHTOB WA YAaAUTb JJOKajbHble KON JOKYMEHTOB.

22. Mow nnunbii caiit SharePoint copepxut 6onee TbicAUM AOKYMeHTOB. MHe He HY)KHbI
BCe 3TU AOKyMeHTbl B paboueii o61actu. Yto MoXkHO caenatb?

Mpw cozpaHnm pabouen obnactm SharePoint MOXHO HacTpouTb NapaMeTpbl 3arpy3ku. 3To No3BoaseT
OrPaHNUUTL 3arpy>Kaemblii KOHTEHT AO BbIGpaHHBIX CMUCKOB N 6M6AMOTeK. DTO NO3BOAUT U3bexaTb
JVLLHWX 3aTpaT BPeMEHMW Ha 3arpy3ky 3N1eMeHTOB U3 APYTUX HEHY>XKHBIX CMUCKOB W 6ubanotek. Kpome
TOrO, 3TO NO3BOJAAET NOAAepP>XKMBaTk 3bdEKTUBHBIN B yNpaBieHUM pa3Mep pabouen obnacti U cBecTH
K MWHVMMYMY CHWXeHWe npounssoauTenbHocTu SharePoint Workspace, cBs3zaHHOe ¢ Hajanumem
60/1bLLIOrO YMCIa JOKYMEHTOB B OfHOW 0bnacTu.

Tak>ke MOXHO HacTPOUTb 3arpy3Ky TONbKO CBOWCTB JOKYMEHTOB, BbIOpaB napameTp «HeT KOHTeHTa».
B aTom cnyuae 3arpyxaroTcs TOSIBKO CBOWCTBa JOKYMEHTOB (3arofioBKW), HO He WX COAepKMMOe.
Mpw oTKpBITUK Takoro AokymeHTa B SharePoint Workspace ero cosepxxvmMoe 3arpyxaetcs ¢ caiita
SharePoint.

Microsoft 29



2 Office

23.MoppepxuBaerca /1M CUHXpoHM3auua pabouux obnacreir SharePoint ¢ caWtamm
SharePoint Server 2007 n 6onee paHHUx BepcniA?

Hert. MNopaep>nBaeTcs TONBKO CUHXPOHM3aL s paboumx obnacten SharePoint ¢ catamm SharePoint
Server 2010.

24. floctynHo /1 no-npexHemy cpeacTBo pabotbl ¢ pannamm SharePoint, kotopoe 6b1n10
npeacraBseHo B pabounx obnactax Groove 2007?

[Ja. Cpegcteo paboTel ¢ dparvnamm SharePoint no-npexxHemy AOCTYNHO B BepcMn pabounx obnactei
Groove 2007. 3To cpeACTBO NOAAEPXMBaeT CUHXPOHU3aLUuto ¢ cepeepoM SharePoint Server 2007 nan
bosiee No3gHen Bepcum.

25. Bbin 1 nepeMmeHoBaH NpPoAyKT?
[Ja. Microsoft SharePoint Workspace 2010 — 310 HoBoe Ha3BaHMe Microsoft Office Groove 2007.
26. KakoBbl NpU4MHbI NepenMeHoOBaHUA npoaykTa?

SharePoint Workspace pacwupser BoamoxHoct SharePoint Server 2010. SharePoint Workspace
JobaBnseT QyHKUMM ANA JOCTYMa K KOHTEHTY, XpaHMMOMy Ha cauTax SharePoint Server 2010,
M paboTbl C HUM Jaxke MpU OTCYTCTBMM MOAKIKOUYEHWSs K KOpnopaTMBHOW ceTu. HOBBIM MpoaykT
noctpoeH Ha 6a3e TexHosnormin SharePoint, yem n obycioBieH BeIGop ero mmeHn, — SharePoint
Workspace.

27. 3HauunT /M 3TO, YTO BO3MOXKHOCTU Groove 6osiee He AOCTYNHbI?

HeT. OCHOBHble BO3MOXHOCTU MO CO34aHNKO OAHOPAaHIoBbIX pa6ou|/|x obnacten N unx Henocpen-
CTBEHHOMY COBMEeCTHOMY WCMOJb30BaHNIO C APYTMMW MOAb30OBaTe/iAMW NO-MpeXHeMy BXOAAT B CO-
CTaB MNMpoAaykKra. dakTnuecky, Bl noay4vaere ABa NMpojykKrta B O4HOM.

28. 11 B nepBbIii pa3 ctankuBaroch ¢ pyHKuunammn Groove. KakoBbl oHU?

B SharePoint Workspace 2010 npegcTtaBieHO 6OAbWMHCTBO GYHKUMOHAAbHBIX BO3MOXHOCTEMN,
peannsoBaHHbIX B NMpeablayLmx BbiNycKax NpoAykKTa ¢ HazBaHvem Groove 2007. C nomolbo npu-
noxenns Groove 2007 nosnb3oBaTeM MOIyT cO3jaBaTb OAHOpaHroBble paboune obnacty,
He Tpebylol e Haluunsa cepBepa, M NpuUraawaTb APYrMX MoJib3oBaTeNel ANs COBMeCTHOW paboTbl
B HUX. 3TO MO3BOJIAET COBMECTHO WCMNOJIb30BaTk KOHTEHT W COBMECTHO paboTaTh € HUM Jaxe npu
OTCYTCTBMM CETEBOTrO MOAKAOUEHNA K O6LLIeMy cepBepy.
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29. MHe Hy>XHbI TO/IbKO (YyHKLMN CMHXpPOHU3auun canutoB SharePoint Server 2010. Hy>kHo
N MHe u3y4atb ¢pyHKuun Groove?

Het. Ec/v Bbl 3aMHTepecoBaHbl TOBKO B GYHKLMAX JIOKaNbHOW CMHXPOHU3aLuW cantoB SharePoint,
MoXeTe He obpaliaTb BHUMaHWUs Ha Haauuve GyHKUUA Groove.

30. Bo3m0O>XHO, MHe NoHago06uTbCcA ncnonb3oBatb NpunaoXxxeHue Groove. He moram 661 Bbl
NpUBECTU NpUMeEp CLLeHapUuA ero NpuMeHeHun?

C NoMoLLp NPUAoXKeHUs Groove MOXHO cO3jaBaTb OLHOpaHroBble paboune o6aacTu U oOMeHU-
BaTbcs dalinamm HanpsiMyro C NOMb30BaTeNssMU B Tex caydasx, korga Tpebyetcs peanvsoBatb o6MeH
AaHHBIMWU C APYTUMU MOAb30BaTeAsAMU, HO OTCYTCTBYeT obwmin cepeep SharePoint. EAvHCTBeHHOR
TpeboBaHWe 3akitoyaeTcs B obAsaTeNbHOW ycTaHOBKe npunoxeHmin Groove 2007 wmau SharePoint
Workspace 2010.

31. MHe Hy>HO nepeBecTu 6ubnnortekn aokymentoB SharePoint Server 2007 B aBTOHOM-
HbIA peXXuM. MoXXHO 2in ucnosib3oBaThb A1 3Toro ¢pyHkumumn Groove?

[Ja. Groove npeanaraet orpaHMYeHHbIe BO3MOXHOCTX NO NepeHocy 6ubanoTek 4OKYMEHTOB C CalToOB
SharePoint 2007 Ha TK. [pn 3ToM He NoAAEepPXXMUBAKTCA CMUCKUA WA Pa3HOCTHas CUHXPOHW3aLums
(CMHXPOHM3aLNA TONBKO U3MEHEHWI).

32. B HacToAwWMIA MOMeHT A ucnoab3yto Microsoft Office Groove 2007. Mory au a npoaon-
XXUTb paboty c apyrumu noab3oBartenamu Groove 2007 nocne o6HoBneHun?

[Ja. MNpunoxeHne SharePoint Workspace 2010 nogaepxuBaeT co3gaHune pabounx obnacrten c obpat-
HOM COBMeECTMMOCTbIO, a TakKe BO3MOXHOCTb MPUCOEAVNHEHWUA K CYLLEeCTBYILWMM obnacTam
Groove 2007.
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Ice

1. CywecrtBytot im y SharePoint Workspace 2010 oco6bblie Tpe6oBaHuA Kk cucteme?

Habop Office 2

010 6bin pa3pa60TaH 4na  ontuMmsaummn nNpounsBognNTeNbHOCT  MCNOJAb3yeMOro

o6opy,u,osaH|/m, a TakXxke o6opy,u,osaH|/m, KOTOpOe, BO3MOXHO, 6y,u,eT MCNoOJIb30BaTbCA B 6y,u,yu.|,e|v|,
HanpunMep 64—pa3pﬂ,u,Hb|e MUKpOCXeMbl, YycOoBepLIeHCTBOBaHHblE BUAeOadanTepbl, MHOrodjepHble
npoueccopbl 1 KOMMNakTHbIE yCTpOI7ICTBa.

B cnepytowen Ta

6/11Ue MepedncieHbl MUHWMabHble TpeboBaHWA K cucteMe ansa Microsoft Office

npodeccrmoHanbHbIA natoc 2010.

Mpoueccop

MamaTtb

HecTkuin guck
MoHuTop
OnepaunoHHas
cuctema

padmka

AononHuTebHble
npUMevaHus

Mpoueccop vactotoi 500 MI'y; ans Outlook ¢ JucneTyepom KoHTakToB TpebyeTca 1 ITw.

256 MbB O3Y; ana wucnonbsoBaHWA rpaduuecknx cpefcts, PpyHKUMM MrHoseHHoro nowucka Outlook,
Qutlook ¢ [lncneTyepom KOHTaKTOB U HEKOTOPbIX PacluMpPeHHbIX GYHKLMA pekomeHayeTtca 512 MB.

3 I'b cBOBOAHOrO MecTa Ha gucke
MoHwuTop ¢ paspewerunem 1024x768 nan sbiwe

Windows® XP c naketoMm obHoBaeHns 3 (SP3) (tonbko 32-paspagHaa sepcna OC) nan Windows Vista®
¢ naketoM obHoeaeHuna 1 (SP1), Windows 7, Windows Server® 2003 R2 ¢ MSXML 6.0, Windows Server
2008 nan bonee nosgHAa 32- uaun 64-paspagHas OC.

Ana annapaTHoro yckopeHus obpaboTku msobpaxkeHuin Tpebyetca rpaduueckas naata DirectX® 9.0c
¢ BuaeonamaTsto 64 Mb nan 6onblue.

o [lnA HeKOTOPbIX AONOAHWUTENbHbIX GYHKLMA TpebyeTca noakatodeHue K Microsoft Exchange Server
2010, Microsoft SharePoint® Server 2010, Microsoft Office Communications Server 2007 R2 w/nau
Microsoft SharePoint Foundation 2010.

o [lna HekoTopblx GyHKLMA TpebyeTca cayxxba Windows Search 4.0.
e [lna HekoTopblX GYHKLWA TpebyeTca gocTyn B MHTepHeT.
o [lna pabotbl HekoTopbIX GyHKLWA B VHTepHeTe TpebyeTca Windows Live™ ID.

e [lna HekoTopbIx PyHKLMIA TpebyeTca 6paysep Internet Explorer® 6 (IE 6) nam 6onee nosaHei Bepcun
(TonbKo 32-paspagHas sepcusa).

e /117 NpocMOTpa LIMPOKOBeLLaTebHbIX NpeseHTaLnil PowerPoint TpebytoTca creaytoline 6paysepsi:
Internet Explorer 7 nan 6onee nosaHan sepcua ana Windows, Safari 4 unn 6onee nosgHas sepcus
ana Mac, Firefox 3.5 nan 6onee nosgHas sepcunsa ans Windows, Mac nau Linux.

e [lna HekoTopblx KomnoHeHToB Microsoft® OneNote® Ttpebyetca Windows Desktop Search 3.0,
npourpeieatens Windows Media® 9, Microsoft ActiveSync® 4.1, MukpodoH, BbIxogHOe
ayANOYCTPOMCTBO, YCTPOUCTBO 3anuck suaeo, TWAIN-coBmecTuMan LudpoBas Kamepa WA cKaHep.
Ana oTnpaskn AokymenTa B OneNote ¢ nomolbio ApaiiBepa neyaTM U UHTerpauun co cayxboi
Business Connectivity Services Tpebyetca Microsoft .NET Framework 3.5 n (nan) ¢yHkumm Windows
XPS.

e OYHKUMOHaNBbHOCTL NMPOAYKTa U rpaduyeckme BOSMOXHOCTU MOTYT OTAWYATHCA B 3aBUCMMOCTU OT
KOH®UrypaLun cucTeMbl. [ HeKoTopbIX GYHKLMIA MOXeT TpeBGoBaTbC AONOAHUTENbHOE WU che-
UManbHoe o6opyAoBaHUe UK NOAKAOUEHWE K cepBepy; cM. Be6-calT

Ana nonyueHus cBefeHUN o TpeboBaHMAX K CUCTeMe Afs BCeX HabOpOB M OTAENbHbIX MPUIOXKEHWN
Microsoft Office 2010 noceTuTe cneayrowmin Bed-canT:

Microsoft

32



2 Office

Office Mobile 2010 He BXOAWT B cocTaB NpuaoXeHWl, Habopoe Office 2010 wan Beb-
npunoxenun Office Web Apps.

Office Mobile 2010 6yaeT BeInyLLeH Ha cMapTdoHax ¢ Windows (Windows Mobile 6.5 nan 6onee
nozgHue Bepcun) ¢ Boixogom Office 2010 B LWIMPOKYH AOCTYNHOCTD.

HekoTopble ccblikW, NpYBeAEHHbIE B 3TOM PYKOBOACTBE, BYAYT AOCTYMHBI TOJBKO Mocie odpuumaib-
Horo Bbinycka Microsoft Office 2010.

3TOT JOKYMEHT MpejcTaBiieH «Kak ecTb». CBefleHWs, cojepiKallMecs B 3TOM JOKyMeHTe, Bitodas URL-
aZpeca, a TakXKe CCbIJIKW Ha Apyrve Be6-caiTel, MOryT 6bITb M3MeHeHbl 6e3 NpejBapUTeNbHOrO YBELOM-
NeHus. PUCK OT MCNoNb30BaHMA 3TUX CBeeHU Bbl 6epeTe Ha cebs.

npe,D,CTaBIIeHHbIe nprMepbl UCNOABL3YHOTCA TOJIBKO [A1A I/IJ'IJ'II-OCTpaLI,I/II7I N ABAAKOTCA BbIMbIWUNEHHBIMA.
Jtobble coBnajgeHna ABAAKOTCA CJ'IyLIaI7IHbIMI/I.

,ﬂ'aHHbIP’I AOKYMEeHT He npejoctaBiseT HUKakKuX RpUuanyvecknx rnpae Ha KaKyI-O-J'II/I6O MHTEeNNeKTyalbHYH
COBCTBEHHOCTbL B OTHOLLEHUWN N06Oro ns NpoayKToB MaI7IKpOC0q)T. 37101 AOKYMEHT MOXHO KOonmposaTb
M UCTMOJIb30BaTh TONBKO ANA BHYTPEHHUX CMPaBO4YHbIX LI,eJ'IeI;I.
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