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BbicTpee, ueM namsaATb, yaobHee, uem Habop nanok ¢ pannamu, npunoxeHne Microsoft® OneNote®
2010 npepocTaBaseT NOMb30OBATENO €ANHOE NMPOCTPAHCTBO A1 XPaHEHWUA MbICAEN U MHPOPMaL MK,
CobupaiiTe TekCTOBble 3anvcK, M30bpaXKeHWs, ayanmo- W BUAEO3aMETKU W XPaHWUTe BCHO BaKHYHO
nHGOPMaLMIO B NErKOAOCTYMHOW PopMeE.

® MrHOBEHHbIA MOWUCK MO BCEM 3amnUCHbIM KHUXKKAM O4HOBPEMEHHO. OneNote Haxoaunt
3anpocChbl NONbL30OBaTENA JaXKe B |/|3o6pa>|<eH|/|$-|x n ayanomMmatepuranax.

o bbicTpoe obbeavHeHMe KOHTEHTa HECKOMbKMX MNPUAOXKEHWA AN MNPOCTOTbl  AOCTyNa
W ynopazoyeHuns nHpopmauum.

o TapaHTVA COXpaHHOCTW BaXxHoOW WHPopmaumm — OneNote aBTOMaTUUECKW COXpaHAeT
KOHTEHT Mo Mepe ero 40b6aBAeHWA B 3aMUCHbIE KHUXKKW.

o Co3gaBavite 1 0b6beANHANTE UAeW TaM W TOTA3, KOTAa 3TO HEOBXOAMMO — OAHOBPEMEHHO
pesakTVpyrTe OAHY 3amnuCHYH KHWXKY BMecTe C APYrMMM MOAb30BaTeNAMW MO Ballemy
BbIGOPY, AaXe eC/n Yy HUX He yCTaHoBAeHO npuaoxeHne OneNote.

MnaHVpyiTe NPe3eHTaLNIo, NPOEKT UAN OYepesHON oTnycK. 3yunte BO3IMOXHOCTL NprobpeTeHus
HOBOro aBTOMOOWASA, Pa3BUTUA HOBOTO PblHKA WMAW HOBOW TeMbl ANA KypcOoBOW pabortbl. Begute
3anNMCcKM  Ha  COBELWaHWW, Ha 3aHATMAX WAW  3anucbiBalTe  peuentbl.  [lopsaepxkuvBaiiTe
MHGOPMUNPOBAHHOCTL KaXA0ro W AepXKuTe WHPOPMaumio NoJ PyKOMW, KacaeTca /M OHa Baluux
KNNEHTOB, rPynnbl UAN AHOBUMOTO yBAEYEHUS.

OneNote 2010: egnHoe nerkoe, rmbkoe 1 MOLWHOE NPOCTPAHCTBO ANA BCEX BALUWX UAEN.
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Ecan Bbl HoBMYOk B OneNote un xotenn 6bl M3yUnTb OCHOBHbIE DYHKLMKW, KOTOPblE MOTYT OKa3aTbCA
HOBbIMW ANA BacC, O3HAKOMbTECb C AaHHbIM pa3genom. B 3tom pasgene paetca kpatkuii ob3op
HEKOTOPbIX OCHOBHbIM (yHKLMI, KOoTOpble AenatoT OneNote BalVM AWYHBIM MOMOAHAEMbIM 1
AOCTYMHBIM LIEHTPOM  pecypcoB. B NnpoTMBHOM ciayuae MOXHO Cpasy nepevtv K caeayroliemy
pa3geny 1 03HaKOMUTLCA € HOBbIMY BO3MOXKHOCTAMK OneNote 2010,

MpunoxkeHve OneNote nepeBoanT KOHUENUMIO LUGPOBOK 3aNUCHOW KHUXKKW Ha HOBbIWA YPOBEHD,
npesocTaBAAa  MOAb30BATENO  €AWHbIA,  MPOCTOA B WCMOAb30OBaHWM,  HacTpauBaeMblii
W LeHTPann3oBaHHbIA pecypc Ans cbopa, ynopazoumBaHua W AoCTyna KO Bcel MHGopmauuu,
KOTOpan AO/IKHA BCErfa HaXoAMTbCA NOJ PYKOW.

Co3paBailTe HECKONbKO 3aMMUCHBbIX KHWKeK W A00aBafnTe B KaXAyl CTO/bKO pa3fenos,
CTPaHWUL, U BJOXEHHbIX CTPaHMWL, CKOJAbKO HeobXxOAMMO. MOXHO OAHOBPEMEHHO OTKPbLITb
HECKONBbKO 3amMUCHbIX KHWXKEK W AaXKe BbINOAHUTL MOMCK MO BCEeM 3anMCHbIM KHWKKam
cpasy. OneNote aBTOMaTUUecKM cOXpaHAeT U WMHAEKCUpYeT KOHTEHT MO Mepe ero
A06aBNAEHMA B 3aMUCHYIO KHUXKKY, Tak YTO Heobxoanmasa MHGOPMaLMA HaXOANTCA BCErAa NOZ
PYKOW.

OpraHunzyiiTe o6LMIA AOCTYN K 3aNMCHbIM KHMKKaM 1 CO3/aBaiiTe 3aMeTKW B OLHON 1 TON
Xe 3anMCHON KHWXKe (M Jaxke Ha OAHOW CTpaHuue) OAHOBPEMEHHO C  APYrUMWU
nono3osatenamu. CoxpaHAa 3anucHble KHWXKM Ha obwem pecypce, Bbl MNoJjyyaeTe
3P PekTMBHOE CPEACTBO ANA BbICTPOWK OpraHn3aLmMm COBMECTHON paboTbl M 0bMeHa naeamu.

Hactpausaite 3anncHble kHmxxkn OneNote nog csoun notpebHocTH 1 paboTtante B yA406HOM
ana Bac pexume. K ctpaHmuam v pasgenam MOXHO NPUMEHWUTL LLBETOBYHO KOAWPOBKY,
MO>HO MCMOoAb30BaTh PYHKUMIO NepeTackuBaHns AN U3MEHEHNA NOPAAKA PacnoIoKeHUs
CTpPaHWL, U pa3aenoB, ONPeAEeNTbLCA C UCNO/b30BAHMEM HaMpaBAAKOLWMX Ha CTpaHuLUaX,
a TakXke HacTpoUTb LUMPUHY HanpaBAArOLMX MO CBOW NoTpebHOCTW. Takke MOXHO MpoCcTo
WeAKHYTb NPOCTPaHCTBO AN BBOAA C KJAaBMaTypbl WAW BCTaBKM KOHTEHTa B /l060m
MecTe Ha CTpaHULe—CBEPXY, CHN3Y WM PALOM C APYTUMU 3aMeTKamM.

He xBataer mecta Ha cTpaHuue? [MpoCTO LEeNKHWTE M nepeTalimTe yKasaTesb MbIlUN
ANA pobaBneHUA NPOCTpPaHCTBa MO FOPWU3OHTaAW WMAW BepTuKkanan — crpaHuubl OneNote
HVMKOTAa He KOHYaloTCHl, UTO JenaeT COBMECTHOE XpaHeHWe CBA3aHHOW WHpopmMaumn
3HaYMTENbLHO MpoLLe.
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Mbl Habupaem 3ameTKv BO BPEMA COBELLaHWA, Ha 3aHATMAX, MPU NPOBEAEHUN WUCCAELOBaHMWM,
OpraHusys CBOW COOGCTBEHHblE MbICAWN. HO TeKCTOBble 3aMeTKW [Janeko He eAWHCTBEHHbIA Tun
nHopMaLmMK, KOTOPLIA HEOBXOAMMO COXpaHUTb. O3HaKOMbTECH C OTPOMHbBIM MHOXECTBOM ApPYriX
BWAOB KOHTEHTa, KOTOpble MOXHO cobupaTb B OneNote ana npoctoTel gocTyna B At06oe Hy>kHoe
BpPeEMS.

OcBoboaunte MOHMTOP K pabounii cTon OT ByMakHbIX 3aMETOK W MUCMOAb3YINTE BMECTO HUX
3ameTKM Ha nonax OneNote. MoxHO 6bICTPO cO34aBaTb 3aMeTKM Ha NOASX HE3aBUCKMMO OT
TOro, B Kakoil nporpamme Bbl paboTaeTe; CO3jaHHbIE 3aMeTKN aBTOMaTUYECKN COXPaHATCA
B OneNote, rae nosaHee Mx MOXHO CKOMMOHOBAaTb UAN HaWUTW.

BcraBnsiiTe Bblpe3kn 3KpaHa 13 ApYrvx OTKPbITbIX OKOH, Hanpumep, 3axBaT CHYMKa 3KpaHa
HOBOCTHOW CTaTbM, KOTOpasa AOJ/KHA CTaTb CCbIIKOW Ha CMpPaBOYHbIA MaTepuan no Ballemy
fokymeHTy. OneNote BCTaBAfeT CHUMKW 3KpaHa Ha CTpaHuuUy BMeCTe C MEeTKOW JaTtbl U
BPEMEHW MNOJyYeHUs CHUMKOB. Ecan cHuMoK akpaHa noayueH ¢ Beb-cTpaHuubl, OneNote
aBTOMaTuyecku 406aBuT Takke Beb-aApec v 3arooBOK CTPaHMLbI.

OTnpaBnAiiTe 3K3eMNAAP KOHTeHTa ¢dakTuueckm us awboii nporpammbl B OneNote,
ncnosb3ya koMaHay «OTnpaBuTb B BMPTyanbHbld NpuHTep OneNote 2010».

BcraBnante uudpoBbie pacnevatku ¢annos, dpotorpadpuii, ayamo- n BUaeosanmcei.
Mpu noucke no karouesbiM cnosaMm OneNote Takxke UWET TEKCT B paitnax, OTNpaBAEHHbIX
B OneNote, undpoBbIx pacneyatkax, CHUMKax 3KpaHa, KapTUHKax, BCTaBAEHHbIX U3 palnios,
W 3BYKOBbIX JOPOXKAX W3 ayAmno - 1 Buaeodainios.

3anucbiBaiiTe ayauo- N BUAEOAaHHbIe B OneNote." Mpw 3anucK ayamo — v BUAEOAAaHHbIX
BO BpEMSA CO3JaHWA 3aMeToK (HanpuMmep, Ha JeKkuuy, COBELaHWM WAWM Npe3eHTaLunm)
OneNote gobasaseT 3Ha4yoK B noje 3aMeTku. No3gHee LWeAKHUTE 3HauYoK pAgOM C atoboi
3aMeTKOM A/ BOCMPOUIBEAECHNA Peun Win [AeMOHCTPalMOHHOIO MaTepuana,
3aNMCaHHOIO BO BpeMA CO3JaHUA AAHHOW KOHKPEeTHOW 3ameTkm (pa3lymeetcs, npexzie
YeM HauaTb 3anuch, HEOBXOAMMO MOMYUNTL Ha 3TO pa3lpelleHune npucyTcTeyrowmnx) OneNote
MO3BOJISET MCNOJb30BaTh NAaHWeTHbIA MK 1 gpyrue ycTpoicTBa ¢ CEHCOPHbBIM 3KPaHOM Kak
TPAAVLUMOHHYIO  3aMUCHYHD KHUXKY, B KOTOPOW MOXHO RUCaTbh <«3AE€KTPOHHbIMUW»
yepHunamu. OneNote crnocobeH pacno3HaTh Ball MOYEpPK, YTO TMO3BOJAET BbINOAHATb
TEKCTOBLINA MOWUCK MO PYKOMUCHBIM 3aMeTKaM UAW NpocTo npeobpa3oBaTth UX B TEKCT.

!loCTYNHbI A8 KOMMBIOTEPOB, OCHALLEHHBIX MW NOAKAOUEHHBIX K COOTBETCTBYIOLAM ayANO-1 BUAEO3aMUChIBAIOLLIAM
YCTPONCTBaM.
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Tak kak OneNote aBTOMaTMueCcKW COXpaHAET W MHAEKCUPYET KOHTEHT No Mepe ero aobaBieHuvs
B 3aMUCHbIe KHUXKKW, NOUCK 3aMETOK BbINOJAHAETCA NpaKTUyeckn MrHoseHHo. MpunoxeHne OneNote
TakXKe NPefoCTaBAfET MHOXECTBO BO3MOXHOCTEW, KOTOPble MO3BOAAIOT MoAb3oBaTento 6e3 Tpysa
ynopsAAoUYMTs MHPOPMaLMIO WM MOAYYMTb K Held aoctyn B aoboe Bpema M AtobbiM cnocobom.
Hanpumep.

o [lometbTe 3ameTkn Teramwn 3ameTok, Hanpumep: Caenatb, BaxxHo, Bonpoc van Upea.
MNpw NnpucBoeHMN Tera pAZOM € 3aMeTKOW MofABASEeTCA 3Hayok. MOXHO co3aaTb
VAW HaCTPOUTb COBCTBEHHbIE TErM WM OpPraHM30BaTb MOWUCK 3aMeTOK MO HUM. MOXHO aaxe
NCNOAb30BaTh Ter B MHTEPAKTMBHOM peXume, Harnpumep, NOMECTUB rajouky B Ter crnmcka
3a/laHViN NoC/ae NCNOMHEHWA 3a4aHuA.

o Cozpasaiite 3apaum Microsoft Outlook® wn3 3ametok OneNote. Nan BcTaBaanTe
cBegeHusa u3 kanenaapa Outlook B cBom 3ameTky, UTOObLI H€3 NNLLHUX YCUANIA COXPaHWTb
nHGOPMaLMIO O COBELLAaHMN BMECTe CO CAeNaHHbIMW 3aMeTKaMu.

B paszgene [4e HaxoauTtca JaHHOTO PYKOBOACTBA COAEPXNKUTCA WHPOPMaLMA O PacrnoNOXeHUU
KOMMOHEHTOB, O KOTOPbIX MOWAET peyb B AaHHOM pa3zene. [lanee B pyKOBOACTBE MPEACTaBAEHbI
HOBblE W yaydlleHHble BO3MOXHOCTM OneNote 2010: oT BO3MOXHOCTM AOCTyNa W COBMECTHOTO
MCNO/b30BaHWA 3arMCHbIX KHUXEK B CETVM A0 YAyUleHWA B 0baacTM noucka u ynopagounBaHus
nHOPMaLMK, CPEACTB HAaCTPOWNKN U T. A.
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Mpw coBMECTHON paboTe C APYyrMMUY NOAb30BATENAMMN BaXKHO BCEM OCTaBaTbCA HA OAHOWN CTpaHuLUe.
MpunoxxeHve OneNote 2010 meHsAeT npeacTaBieHNe O COBMECTHON paboTe, NO3BOAAA CO34aBaTb
3aMeTKMN N COBMECTHO peakTUpOBaTh UX MPaKTUYECKN B peXnMe peanbHOro BpeMeHu.

HoBoe MPEACTABAEHME O COBMECTHOM paboTe

3abyabte 06 orpaHuyeHusx! MpunoxeHne OneNote 2010 genaeT COBMEeCTHbIW A0CTyn, obmeH
MAeAMM N COBMECTHYIO paboTy ropasao bonee 3pPpekTMBHbLIMM.

L] Pe,u,aKTMpy|7|Te 06u.|,|/|e 3anCHble KHMXXKM OLHOBPEMEHHO C APYrMMK MNOoab30oBaTeaMun
He3aBWCMMO OT TOro, noAKNHYeHbl OHWU K Ballelr YacTHOW wan KOpHOpaTMBHOVI
KOMI'IbI-OTGpHOVI cetTn nan HeT.2

o T[lonyyalte pocTyn BCerga K CaMOM  akTyalbHOW MHPOPMaLMM  MpU  COBMECTHOM
MCNOob30BaHWKN 3anuncHbIX kKHWXeK. OTkpbiBas B OneNote 2010 ob6Lyto 3aMUCHYIO KHMXKKY,
Bbl BUAWTE MOCAEAHNE U3SMEHEHUA, BbiAe/NIeHHble aBTOMaTUYeCcKM BMeCTe C yKazaHNeMm
aBTOpa W3MeHeHWA. MOXHO Takke HaWTU M3MEHeHWA no aBTopy, u4TOObl ObICTPO
ONpeseNnTb aBTOPCTBO KOHKPETHbIX N3MEHEHWI.

e bonblie Het HeO6XO,£I|I/IMOCTI/I nepexmneatb O TOM, YTO KTO-TO YAANNT UIN N3MEHUT HYXHblE
BaM JaHHble: KOMMNOHEHT Bepcvm CTpaHML, NO3BOAAET BOCCTaHOBWUTb Npeablayline Bepcnn
NHTEPECYHOLLNX CTpaHnL. MoOXHO TaKoKe MCMoab30BaTb KOP3WUHY 3aMMUCHOW KHWKKWN anAa
n3BJjeyeHnA C.I'Iyl-lal‘;IHO YAANEHHOro KOHTEHTa.

NHTepecHble MbICAK M pelleHns MO KpaHMM CpoKaM OYeHb YacTO MPUXOAAT B rOAOBY, KOTAa Bbl
HaxoAuTecb He Ha paboyem mecte. K cuactbro, OneNote 2010 gaeT BO3MOXHOCTb peLlaTh BOMNpOChl B
yaobHoe Bpems 1 ya06HOM MecTe.

? OiHOBPEMEHHOE PEeaKTUPOBaHME OBLIMX 3aMUCHBIX KHUXEK TpeGyeT COOTBETCTBYIOLErO YCTPOACTBA, MOAKIOUEHU K IHTepHETY
n SharePointFoundation 2010 (419 KOMMepUYecKoro nojb3oBaHua) nan becnaatHoro naeHTndukatopa WindowsLive ID (ana
JNMYHOTO NONb30BaHMA). BO3MOXHOCTL MCNOAL30BaTh 3Ty PyHKUMIO Yepe3 WindowsLive cTaHeT AocTynHa BO BTOpoi nonosuHe 2010
KafneHaapHOro roja.
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BoiBupamTte Bpems M MecTo paboTbl MO CBOEMY YCMOTREHMIO

He coctaBnfet Tpysa 3axBaTuTb C COBOM 3anuCHbIe KHUXKM W NMOMb30BaTbCA CaMOK OnepaTUBHOWM
nHdopMaLmen gaxe B MyTW.

Microsoft OneNote Web App nossosser xpaHuTb 3aMeTkn B VIHTepHeTe 1 pefakTMpOBaTb
nx yepes bpaysep. MpocmaTpurBaliTe, OBMEHNBANTECH N KOMMPYITE 3aMETKM JIErKO W BbICTPO.
MOXHO paxe pesakTUpoBaTb OOLME 3anUCHble KHUXKKW OAHOBPEMEHHO C APYrimu
nonb3oBaTeNsaMy, KoTopble Ucnonb3ytoT npuaoxeHna OneNote Web App wam OneNote
2010.°

Microsoft OneNote Mobile 2010 sBnsetcs obneryeHHOW BepCMEN peaakTopa 3aMeTok,
KOTOpbI celmansHo pazpaboTtaH A1a TenedoHOB nog ynpasnerdnem Windows.”

Monb3oBaTeNsAM  KaXKAbld AeHb NpuUxoanTca obpabaTtbiBatb 6oabwon 06beM  UHPOPMaLUW.
He BaxxHO, pyKkoBOAWTE AV Bbl MPOW3BOACTBOM WAW MNJaHMpyeTe OYepeAHOM AOMALUHWIA MPOeKT,
nHOpMaLMA NOCTYyNaeT B pas3inyHbix popmMax 1 ee HEOHXOAMMO MOCTOAHHO KOHTPOAMPOBATh.

MpunoxxeHvne OneNote 2010 no3sonset 6e3 TpyAa OCTaBaTbCA B KYPCE BCEX BaXKHbIX COBbLITUNA.

Haxoante 1 OpraHmsoBbiBaAMTE MHAOOPMALMIO

lopa3zo nerye ynpasaatb uHGOpMaumMenh, Koga Bbl camun onpesensete ana cebsa, kak cneayer
paboTaTs.

N3yualiTe n opraHun3oBbIBalTe 3anmnCHbIe KHUXKKKW, NCMOAb3YA BO3MOXHOCTW pacLUMpPeHHOM
naHesnn HaBUTaLMM 3anNMCHOW KHWKKW, YCOBEPLUEHCTBOBaHHbIE CpeAcTBa ynpaBjeHWUA
pasaenamMm v HOBble FPYNNbl MHOTOYPOBHEBbIX CTPaHUL,.

JKOHOMbTE BpEMsd, WCMOAb3YA YAyUlleHHYO GYHKLUIO NOWUCKa, KOTopas MoKa3biBaeT
pe3syabTatel NO Mepe BBOZa WHbopmaumm ¢ knasumatypbl. OneNote 2010 aHanunsmpyet

*Aina Microsoft Office Web Apps TpebyeTca cooTaeTcTyIOLLEe YCTPOICTBO, NOAKIOUeHWe K VIHTepHeTy, noaaepkusaemblii 6paysep
(Windows® Internet Explorer®, Safari uam Firefox) n SharePoint Foundation 2010 (ans KOMMepUecKoro nofb3oBaHWa) uav
HecnnatHblid naeHTudukatop Windows Live ID (ana anuroro nonbsosarun).Mpunoxenns OneNote Web App Ha Windows Live

n OneNote Web App cTaHyT AOCTYMHbI BO BTOPOW NoA0OBUHe KaneHAapHoro 2010 roga. CylwecTBYOT HEKOTOPbIE Pasanuns Mexay
BO3MOXHOCTAMU Npunoxernin Office Web Apps n npunoxerunin Office 2010.

Tpebyetca nogxoaaiLee YCTPoOcTBO. HEKOTOPbIX MOGUALHbIE BOIMOXHOCTY TpebytoT MIHTepHeT-noakatoueHus. Office Mobile 2010
He BXOAWT B COCTaB Npuaoxeruin, Habopos Office 2010 nnu Beb-npunoxenuis Office Web App. KomnoHneHT Office Mobile 2010
CTaHeT focTyneH B ¢puHanbHoM Beinycke Microsoft Office 2010 ansa TenedpoHoB Ha naatdpopme Windows (Windows Mobile 6.5 nau
6onee No3aHAA Bepcua).PyHKLMOHaNbHOCTL Npuaoxerunin Office Mobile 2010 n Office 2010 ModeT oTaMuaTbCA.

Microsoft 6
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3anpocbl Mowucka W onpeaenser MpuoOpPUTETbl Pe3yabTaToB AN  BbICTPOro  AocTyna
K HeobXx0AMMOW MHbOPMaumn.

o [obaBnanTe BUKMU-CCBIIKWU Ha CTpaHuWLbl, B pa3genbl W rpynmnbl pasgenoB B 3anuCHOM
KHV>XKE, rapaHTMpya NMOCTOAHHbIN NErknin 4OCTYN K COOTBETCTBYIOLWEMY KOHTEHTY.

o TpuUMeHANTE HOBblE CTUAN K TEKCTY A8 OPraHn3auumn MAEen ¢ NOMOLLbIO GopMaTpoBaHUA.
®opmat no o6pasuwy, Hosaa ¢yHkuma OneNote, obecneunBaer eanHoobpasHoe
opopmaeHve brarogapa KonuposaHuto GopMaTMPOBaHNA MeXAy CTpaHLaMK, pasgenamm v
3aMUCHBIMU KHUKKaMK.

Aerkmm cOop U XpaHeHne MHAOOPMALLUM

Nerkwii C60p N opraHnsauna HeO6XO,£I|I/IMOFO KOHTEHTa NouTK 13 1toBoro NCTOYHKMKA.

» Co3jaBaiiTe 3amMeTku BO BpeMs paboTsl ¢ Microsoft Word 2010, Microsoft PowerPoint® 2010
nin Windows®Internet Explorer® C NCNOAb30BaHWEM HOBOW ¢pyHKLMM CBA3AHHbIE 3aMeTKMW.
OneNote co3gaeT cCbiIKy Ha TO MECTO B MCXOAHOM AOKYMEHTE, A€ N0oJ/b30BaTe/lb HaXo4NAcaA
B MOMEHT CO34aHuA 3aMeTKN.

o OTnpaBasnTe KOMUKO KOHTEHTa W3 AOKYMEHTOB, BeH-CTpaHWL, COODOLIEHWI 31eKTPOHHOM
noYTbl WAW NPaKTUYeckKn M3 NoBOIN NporpaMMbl B HYXXHOE MECTO B 3arUCHOW KHUXKKe
OneNote ¢ nomMoLLblO HOBOW BO3MOXHOCTN BbICTPOro COXpaHeHus.

MpOoCTOM AOCTYM K HEODXOAMMBIM CPEACTBAM B HY>KHOE BPEMS

HoBsble 1 yCcoBepLeHCTBOBaHHbIE BO3MOXHOCTW NOBbLIWAKOT 3q)q)eKTI/IBHOCTb pa6OTbI. KoHeuHo, ecan
HE NPUXo4ANTCA TPaTUTb MacCy BPeEMA Ha MX MONCK.

Hactpansaemas nenta, HoBaa ¢pyHkuma OneNote 2010, ynpoLyaeT NOMCK HY>HbIX KOMaHg,. Yaenante
6onblue BpemeHn paboTe c MHPOpPMaLMER, a He Ha JOCTyn K Hel. HoBoe npeacTtaBneHne Microsoft
Office Backstage™ ynpouliaer neuatb, 06MeH W ynpaBAeHWE 3aMUCHBIMW KHWXKaMK, a Takxe
HacTpoliky OneNote 2010 n3 ogHoro yao6HOro pecypca.
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HoBoe MPEeACTABAEHME O COBMECTHOM paboTte

Ob6uwme 3anuncHble KHUXKM MO3BOAAIOT PeAakTUPOBaTb OAHY W Ty K€ KHMXKY OAHOBPEMEHHO
C APYTMMM NOAb30BaTENAMMW, Haxoaawmxca B apyrux mectax. B OneNote 2010 npwucytersyer psag
HOBBIX N YCOBEPLUEHCTBOBAHHbIX GYHKLMIA, KOTOPbIE NOBLIWAIOT 3PPEKTUBHOCTL PaboThbl € 06LWMMN
3aMWCHBIMN KHWXKKaMK. Tenepb obMeHUBaTLCA MAeAMM M paboTaTb COBMECTHO CTalo Kak HWKOraa

npotue.
O6wme 3anncHbIe KHUXKKU YAyHLLeHo!

Tenepb MOXHO MOAYYMTb OBWMA JOCTYN K 3afUCHbIM  KHUXKAaM COBMECTHO C APYTUMMU
NoO/Ab30BaTENAMN BHE 3aBUCMMOCTM OT MWCMOAb30BaHWA OBLWMX CETEBbLIX PECYPCOB (HanpuMmep,
obLWnin ceTeBOWN aMck Mav oblias nanka B ZomallHen cetu). [pocTo coxpaHuTe 3amnncHbIe KHUXKKK
Ha caiite Microsoft SharePoint® Foundation 2010, a 3atem obpallaiiTecb K HWM, OTKpbiBanTe
COBMECTHbIV AOCTYN W peiakTUpyWTe COBMECTHO W OAHOBPEMEHHO C APYrMMW MOAb30BaTENAMMU
npaKTUyYecku u3 Nto6oro MecTa’.

ABTOMATHYECKOE BbIAEAEHUE HEMPOYUTAHHBIX U3MEHEHUH. HoBuHKA!

Mocne oTKpbITUA OBLLEA 3aMUCHOW KHUXKW aBTOMaTUYeCKW BbIAENAOTCA NOCAeAHWME W3MEHEHWS,
BbINOJIHEHHbIE APYrMMK aBTOpamMK, 4YTO no3soaser 6e3 TpyAa OTCAEXMWBATb HOBbLIA KOHTEHT.
K kaxzomy nameHeHnto OneNote 2010 gobasnset Takxke MHWLMaAbI aBTOPa, YTO NO3BOAAET HbICTPO
yBUAETb M3MEHeHWe W ero asTopa. HaseauTe ykasaTenb Ha WHWLMaALI aBTOpa W BCMJbIBaNOLWAA
noJcKa3ka NokaxeT MoJHoe NMA aBToPa, a TakXKe BpeMs peAakTUpoBaHuWA.

CoBer.

Mocne NpocMoTpa NOCAEAHNX U3MEHEHUA MOXHO BbICTPO HaMTU HeobXoAMMbIE U3MeHeHUs. Ha Bknagke Joctyn B
rpynne O6uian 3anuMcHas KHMKKa HaxXMuTe KHomky MocneaHee pejakTupoBaHue, a 3aTeM BbiGepUTe nepuog
BPEMEHM, 338 KOTOPbIA HeOBXOAMMO MPOCMOTPETb M3MEHEHMs (C Tekyllero AHs Ao 6 Mecaues). Jnd NpocToThl
NpocMoTpa MOXHO NOMETUTb NGO TeKCT Kak HenpouuTaHHbI: Haxmute CTRL+Q wan nepeignte Ha BkNagky
Hoctyn v B rpynne HenpouutaHHoe ebibepute NMNomMeTUTh KaK NpoYnUTaHHoOe.

5 o

/lna ofHOBPEeMeHHOro peakTUpoBaHua oBLLMX 3aNUCHbIX KHUXeK TpebyeTca COOTBETCTBYOLLEe YCTPOWUCTBO, NOAKAOUeHNe K
WHTepHeTy 1 SharePoint Foundation 2010 (ans KoMMepu4ecKoro noab3oBaHua) uam becnnatHoro naeHtudukatopa Windows Live ID
(4NA AMYHOro NOAb30BaHUA).

Microsoft 8
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A CHO® by HENPOUMTANMBIX HMIMENENUA. Hosmuka! =
Nocae OTHPLITHA OBLLEH JANMCHOR KHIIKKK ABTOMATUYECKM BHIAGAAKTCA Kapaars Susess |
(Mocnaysms rmusvmere: .10 2010 1458

NOCASAHWE UIMEHEHHA, BLINOMHEHHbIE APYTHMM SETOPaMM, YTO NozsonseT Ges Eeae
TPYAD OTCARMMBATL HOBBIA KONTENT, K KaMAOMY MImeneHnio OneNote 2010 |
AOBABNAST TAKKE MHWLMANLI AETOPA, YTO NOIBONAET OBICTPO YSMAETE MIMEHEHHE W |

°ro anTopa, HIBGAMTE YKAIATENL Ma MHMLWAALI ABTOPA W W Al
NOKAMET NOANOE MAMA ABTOPA, 3 TIKNE BPEMA PEAAKTUP |

Puc. 1. Mpwn oTKpbITMM 0bLen 3annCHON KHUXXKN HOBblE U3MEHEHWUA BbIAENAIOTCA LIBETOM.

Taioke oTobpaxkaroTCa NHULMaNbl aBTOpa N3MEHEHWN.

Mokas/ckpbiTUE ABTOPOB M NOUCK aBTopd. HoBuHka!

Mpw pabote B 06Lwei nanke OneNote 2010 aBToMaTMYECKM OTOBPaAXKAOTCA MHULMabI aBTOPa, eCan
M3MEHEHWA BHECEHbl APYrVMW TOAb30BaTENAMKW, YTO MO3BOAAET BWAETb, KTO BHEC Kaxzoe
n3MeHeHve. MOXHO TakKe HalTW BCe NpPaBKkWM MO aBTOPY ANA aKTUBHOW 3anUCHOM KHUXKKM,
aKTMBHOTO pa3zena MmN BCEX OTKPbITbIX OBLLMX 3amnMCHBIX KHUXEK, KaK NoKa3aHo Ha puc. 2.
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Puc. 2. MrHOBEHHbIN MPOCMOTP aBTOPOB W3MEHEHWA Ha aKTUBHOW CTpaHuue, a
TaKk>Ke H6bICTPbIN MONCK BCEX NMPABOK MO aBTOPY.

Coser.
|/|HVILI|VIaJ1bI aBToOpa oOCTakTcA Ha CcTpaHuuax O6LLI|EI7I 3aMNCHON  KHUXKW Ana  NpocToThl O6paLLI|EHVI$|. Ecan
Bbl HE XenaeTe, ytobbl WHULUKWanbl aBTopa U3MEHeHUn OTO6pa)KaJ1VICb, Ha BKhajgke AOCTyﬂ HaXMUTe KHOMKY CKprTb

aBTOpPOB.
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Bepcuu ctpanuu,. HosuHka!

be3 onaceHvsa vcnonb3yite obBWMIA AOCTYN K 3anUCHbIM KHWXKaM. boablue HeT HeobxognmocTu
6ecnokonTbCA O TOM, YTO KTO-TO BHEC W3MEHEHWA B HYXHble 3ameTku. B npouecce BHeceHwus
M3MeHeHWI pa3HbiMK  nosab3oBatenaMyv OneNote coxpaHfeT npeablAyLine BepCUM  KaxKaown
cTpaHuubl. Mo3ToMy, ecinm KTo-aMbo M3 Nosb3oBaTenelr CAyYyalHO M3MEHWUT KOHTEHT AOKYMEHTa,
MOXHO MNPOCMOTPETb XXYPHaN W3MEHEHWA W BOCCTAaHOBUTb NPEAbIAYLIYIO BEpPCUMIO  BCEro
33 HECKOJIbKO LLLENYKOB MblLLIN.
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Puc. 3. Mpegpigywine Bepcun CTpaHWLbl OMNPeAensoTca no MHGOPMaUMOHHOW CTpOKe
B BEPXHEW 4acTW cTpaHuubl. [laTa Kaxzou Bepcum 1 UMA MOJb30BaTens, BHecLero
N3MeHeHuA, 0TobpaKaroTCa Ha BKAaAKe CTPaHWLbl A5 KaXAOW NpeablayLien Bepcum.

CoBer.

U.l,enKHVITe I'IpaBOVI KHOMKOW MbILIWU BKNMagKy CTpaHuubl AnAa 6bICTpOFO AOoCTyna K KoMaHae MNMokaszaTtb Bepcnn
CTpaHML. MeHto Ha KHormke Bepcvwl CTpaHWUbI Ha BKnajke °5I.I.I,VIi7l TakKXe jgaeT BO3MOXHOCTb 6bICTpO yaanuTb
BCe Npeablayline BepCcun CTpaHMUbl 4nA aKTUBHOIO pasjena, rpynnbl pasaena Uan 3aMUCHOM KHUXKN. MOXHO Takxe
OTK/MKOYNTL XKypHan anA AaHHOVI 3anucHoOwm KHUXKW, HE coXpaHAA NpeablayLinx Bepcvu7| CTpaHuLUbl.
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Kop3uHa 3anMcHoM KHuXKH. HoBuHka!

Kto-To yganun HyXHyto cTpaHuuy? Yto genatb, ecan WHbOpMauMsa U3 yAaneHHOro pasgena
oka3anacb HyxHoW? MpunoxeHne OneNote 2010 NOMOXeET NUCNPaBUTb NONOXKEHWE, TaK Kak MOXHO
BOCCTaHOBWTb KOHTEHT, YAaNeHHbIA APYrMMY peAakTopamMu.

Y KaXkZoM 3arnUCHOW KHUXKKW €CTb KOP3WHa 3aMnUCHOM KHUXKKM, B KOTOPOW YAaneHHble CTpaHuLbl 1
pa3genbl XpaHATCA B TeyeHne 60 gHen.

CoBer.

MeHto KOPSMHa 3anMMNCHON KHMKKMW Ha BKMagKe p,ocryn AaeT BO3SMOXHOCTb OUUNCTUTb KOP3UHY, a TakKXXe OTKNHUYNTb
XYpHan Ans akTUBHOW 3aMUCHOM KHUXKWM. OTKAKOUEHWE XypHana Kak U3 3TOro pecypca, Tak U uepes MeHio Bepcum
CTpaHWL, NPUBOAUT K OCTAHOBKW CAYX6 BEPCUIA CTPaHUL, U KOP3UHBI.

YaydweHHas sawmTta IRM

Mpn HEeOBXOAMMOCTU BKAKOUMTL B OOLLUYHO 3aMUCHYH KHUXKKY JINYHYIO MAW KOHPUAEHUMANbHYIO
nHdopmaumto ncnonblynte 3awmty IRM (ynpasieHve npaBamu 4oCTyna) ANA OrpaHUYEHWs JOCTyna
K Takomy KoHTeHTy. OneNote 2010 no3soafeT BCTaBAATL B 3aNWCHble KHUXKK 3alyuiieHHble IRM
AokymeHTbl XPS B BUAe pacrneyaTku.

CoBer.

Mpw co3gaHum Bepcum XPS gokymeHTa ¢ 3awmtoit IRM B ntobom npunoxenum Office 2010 HacTpoilku napameTpos
3awmTel IRM, Mo ymonuaHuio, coxpaHsalTca. [nd W3MeHeHWUs 3TOW HacTPOMKM HeobBXoAMMO HaXaTb KHOMKY
MapameTtpbl B AuWanoroBoM okHe Ony6aukoBaTb AokymeHT B dopmate PDF wawn XPS. [ns BcraBkm XPS
JOKyMeHTa ¢ 3awmTtoil IRM B OneNote B KauecTBe pacneuyaTkm HeoBXoAMMO HaxaTb kHonky Kak pacneuartky Ha
Bknagke BctaBka B rpynne ¢dpainbl.

Microsoft 11
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BoiOmpamrte Bpemsa n MeCTo paboTbl MO CBOEMY YCMOTPEHMIO
OneNote Web App. HosuHka!

Ecau Bbl He MoXeTe B3ATb C cOBOM KOMMbIOTEP MAN TPebyroTCA NPOCTble CPEACTBa A/ COBMECTHOWM

pPaboTbl, MOXHO JIN BECTU peyub O BLICTPOM U 3PPEKTUBHOM BbINOJAHEHWIN 3a4a4u? Tenepb y Bac ectb
BCe HeobxoAMMOe.

COXpaHI/ITe 3anucHble KHKKKM OneNote B MHTepHeTe, yTO6HI NOoAYy4YNUTb BO3IMOXHOCTb NOJb30BaTbLCA
MMW NPaKTU4YeCKn C noboro KoMnbOTEPA, NOAKAHOYEHHOTO K |/|HTeF)HeTy.6

[ PSS Y SO Sy T—"— B
G T et 70 DA L2072 ¥uBvmcom it ccm 7 N S LD E R X
“Seln Mposs B Vilpweocs Cipesc  Crosce

& haen ] Neaes — Mcxett Drabots Wb Aop VRN - v Opena s xmosne Cpece @
—

Ureticte Webs App flrmsas & crpntie Seplirim

—
™ = |z < q
) e N 20" aap0Bg MaRiRs | Aertee Lvite ety o ! ‘y ’i‘
s el LR LEE 27 CF X T T | e re— — '

NpecuoTp $aRsE & 1l masdeice

B0 0 SRrAnt S b (CTAAIA 81 A b T I VNS AGBE, b2t s §JEET i Th i Ba5ind Werd,

Fareve @ rrpasr | Inrninn s prasas e B v Amos -

Puc. 4. CoBmecTHaa paboTta npaktuyecku ¢ A1obbiM noab3oBatenemM n B J0b6oMm mecte
bnarogaps npunoxeHnro OneNote Web App.

*TpebyeTca cooTBeTCTBYIOLIEE YCTPOICTBO, MOAKTIOUEHME K VIHTEpHETY, NogaepxXuBaembiii 6paysep (Internet Explorer, Safari mau
Firefox) n SharePoint Foundation 2010 (ans KOMMepuecKoro Nonb3oBaHus) nan GecnnatHblid naeHTdukaTop Windows Live (ans
AMYHOro nonbaoBaHms). Mpunoxerus OneNote Web App Ha Windows Live u OneNote Web App cTaHyT JOCTYMNHbI BO BTOPOW
nonosuHe 2010 kanenapHoro roga. CyLecTByrOT HEKOTOPbIE PasuUMA MeXay BO3MOXHOCTAMMU npunoxeHuid Office Web Apps 1
npunoxeHnia Office 2010.

Microsoft 12




=a.0ffice

L] PeAaKTI/IpOBaHI/Ie O6LLI,eI7I 3aMNCHOM KHUXKKU O4LHOBPEMEHHO C APYrMMW NOAb30BaTeENAMMU,

koTopble ucnosb3ytoT OneNote Web App nan OneNote 2010.

o Co3gaHuve HOBbIX CTPaHWL, WM Pa3fenoB W WCNOAb3OBaHWE APYrMX 3HAKOMbIX (YHKLWNA,
n3BecTHbIX No pabote B OneNote, Bkatouas aBTo3ameHy, nposepky opdorpadpun npy BBOAE,

dopmaTpoBaHme WPUHTOB 1 ab3aLeB, CTUAN TEKCTA, TETN U T. 4.

o [lpocMOTp aBTOPOB OMpPeAENeHHOro KOHTEHTa B OOLIEA 3anWMCHOW KHWUXKE W AOCTyn

K MpeAbIAyLLINM BEPCUAM CTPaHWL,.
o Bcraska pucyHkos, Tabavy n ClipArt Office.com.

Be6-npunoxerna Office Web Apps (skntouas OneNote Web App, Microsoft Excel® Web App,
Microsoft PowerPoint® Web App n Microsoft Word Web App) npeaocTaeastoT BO3MOXHOCTH

rMbKoro A0CTyna, 3HaKOMYK Cpedy PeAakTUpPOBaHWA W PAZ YXKe 3HaKOMbIX GYHKUWUA, MO3BOAAA
CBOEBPEMEHHO BbINOAHUTL MOCTaBAEHHbIE 33434 K.

Coser.
OneNote Web App ynpolwaer ucnosnb3oBaHve $aiiNoB COBMECTHO C MoO/b30BaTensamu, paboTalowumm B Gonee

paHHux Bepcusax Microsoft Office ana Windows n Mac, uan gaxe ¢ temu, y Kotopbix Habop Microsoft Office He
YCTaHOBJIEH.

OneNote Mobile 2010

MopoW BbINOAHATL paboTy npwuxoamtca B nytu. K cyactbro, npunoxeHne OneNote Mobile 2010
NO3BO/IAET NMPUHMMATL PELUEHWSA BO BPEMS MOe3aKN.

o Co3gaHuMe 3KCNPecc-CN1CKOB, BCTaBKa 3BYKOBOTO COMPOBOXAEHUA W M306paxkeHWi.
Bo3amoxkHocTb fo6aBaeHna B 3aMeTkN poTorpaduii, CHATbIX KaMepor MobuabHoro TenedoHa,

HaXo4ACb B NyTK.

* Wcnonb3zoBaHne 3HakoMoro wHTepdeiica Npu CO34aHUM WAN PefakTMPOBaHWM 3aMeToK
Ha MOBuAbHOM ycTpoicTee. JoCTynHOCTb PYHKLIMM aBTO3aMEHbI 1 OCHOBHbIX BO3MOXHOCTEN

pa3paboTky, TakMX Kak MapKMpPOBaHHblE W HyMepOBaHHble CrVCcKKW, popmaTnpoBaHue

WpndTOB.

"B coctas Office Mobile 2010 BxoauT Word Mobile 2010, Excel Mobile 2010, PowerPoint Mobile 2010, OneNote Mobile 2010 n
SharePoint Workspace Mobile 2010. OutlookMobile 2010 npeayctaHoBaeH Ha TenepoHax Windows 1 aBageTca NOYTOBLIM KANEHTOM
no ymonyaruto.OfficeMobile 2010 He BxoauT B cocTaB npunoxeHnid, Habopos Office 2010 nan Be6-npunoxxeHnia
OfficeWebApp.KomMnoHeHT cTaHeT gocTyneH B ¢uHanbHoM Bbinycke MicrosoftOffice 2010 ana TenedoHoB nog ynpasneHunem
Windows (WindowsMobile 6.5 nan 6onee nosgrue sepcumn).BoaMoxxHocTu Beb-npunoxeruin OfficeWebApps u Office 2010 umetot
pAd OTANYUNA.
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o T[pocMOTp pa3nnuHbiX rpadpuyecknx OBBEKTOB B 3aMeTKax B MOJHO3KPAHHOM peXWME.
JloCTynHbl NpocToe NaHopamMupoBaHuWe, MaclUTabrupoBaHe WK 3KCNOPT U3obpaxkeHui Ansa

MCNOAb30BaHNMA B APYTNX NPUNOXKEHWNAX.

&% OneNote Mobile

OavH fieHb Ha nAsHke

Fnagswas Nnmiua

38YKMW OKeaHa o

Y10 7 xovy caenare 3aBTpa:

Puc. 5. Tae 6bl BbI
HW HaXOAWANCh, He TepaunTe
JAOCTYN K CBOUM 3amMeTKaM

1. apewposatk noaky,;
2. 33HATLCA AAUBUHIOM C aKBaNaHroMm;
3. yNNuTe B 3aKar,

¢ nomoulbto OneNote Mobile
2010.

Hy»HO CPaBHWUTL LEHBI B NPOKATHBIX
KOHTOpax AnexcaHapa v lNenHagms,
YTOGB CPEBHUTE LEHE.

« Anexcaspp: (123) 555-9876.

CoBer.
MocToAHHaa akTyanbHasa opraHmsaums W cuHXpoHusauusa. CuHxpoHusauma 3ameTtok ¢ OneNote 2010 Ha MK
€ NOMOLLLIO LieHTpa MobUNbHbIX ycTpoiicte Windows, goctynHoro B Microsoft Windows® 78

&leHTp MOBUALHBIX ycTpoiicTs Windows coemectum ¢ OC Windows 7 1 Windows Vista®.

Microsoft 14




naOffice

Haxoante 1 ynopaA0YMBamMTE MHADOPMALLMIO

CpeAcCTBA ynopaAO4€HHOM OPraHM3dLLMK 3ANMUCHOM KHUXKHU. HoBuHKa!

Monyyaiite Gonee nerkvin AoOCTyn K WMHPOPMaLUW W OpraHWsyWTe ee MO CBOEMY YCMOTPEHMIO.
MpunoxxeHve OneNote 2010 npepoctaBafseT ynpoLleHHYO W rMbkyro pabouyto cpesy, KoTopas
npeaocTasaset 6onblle BO3MOXHOCTEN OPraHn3oBaTh BCe Havbonee ya06HbIM 0Bpa3zom.

e Hosble ynyulweHHble 1 6onee rMbkue BKAaAKW CTPaHUL (CM. pucC. 6) NpesocTaBAAOT
NONb30BATENO ABa YPOBHA BJOXEHHbIX CTPaHMWL, NO3BOAAA MNepeTackvMBaTb W CO34aBaTb
B/IOXKEHHbIE CTPaHMWLbl, OTOBpaXaTb MMEHa BAOXEHHbIX CTPaHWL, UMEOLLMX OTCTYMbl CIEBA,
ANA yNpoLeHNa ynopsaaoumBaHma. Takke noasaseTca 3Hayok HoBasa cTpaHMua, KOTOPbLIN
oTobpaxkaeTca NP HaBeAEHUN yKa3aTens, MO3BOAAA CO3/aBaTb CTPAHWULLbI HEMOCPEACTBEHHO
TaM, rae Heobxo4MMo.

_]HoBas crpatiua v > [
MpoeKTHaA BCTpEYa Puc. 6. bonee rnbkune Bknagkm
YUACTHHKH CTpPaHnL NO3BONAKOT
JEMETEH 0 BLTPEYS OpraHm3oBaTb NX
MPESEHTAUMA ANA MPYNNb B Heobx041MMOM NopagKe,
CTPYKTypa NpeseHTalm He npeznpuHUMasn

L BeeaeHue JOMONHUTENBHbIX AENCTBUN.
JencTena

CoBer.

OneNote 2010 Takxe aenaeT pejakTUpOBaHME 3aMETOK MPOLLE HE3AaBUCMMO OT UMEIOLLEroca NpocTpaHcTBa 3kpaHa.
Echn cTpaHmua 3aMeTkKM WMMeeT OfAMH KOHTEMHep B Y3KOM OKHe (Hanpumep, MpU MCMOAL30BaHUM  GYHKLMM
3akpenuTb Ha pabouem cTose, paccMaTpUBaeMOM Janee B HacTOAWEM PYKOBOACTBE), TEKCT aBTOMaTMUecku
nepeHocnTCa B npeacraBieHUN.

® y.l'lyl-ILIJeHHaFI HaBurauma no 3anMUCHOUW KHWMKKe npeacraBadeT ykKasatean, KOTopble
NO3BONAKOT BUAETb M MCMOJIb30BaTh BCE 3aMNCHbIE KHUXKKWU UKW pa3aeibl 3aMNNCHOM KHUXKMW.
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Puc. 7. YcoBeplueHcTBOBaHHaA HaBuraums obecneymBaeT MpOCTOM MrHOBEHHbIN AOCTYMN KO
BCEM pPa3zesiaM OTKPbITON 3aMUCHOW KHKKW.

e YcOBepLUEHCTBOBaHHbIE CPeACTBa YNpaBJ/ieHMA pa3genamu Mo3BOJAKT  KOMUPOBaTb
1 06beANHATL pa3zenbl APYr C APYTOM.

Obwme  Morcx  Mocymmaem! Berpeww  Mpecca  Menegaowerr  Cofipa ST S
—————) - e ——— e B 0000 { \fpe‘._ eHoBarT|
Y S S O iu. CoxpanuTs kak
CobpaHue | X smanm
": ""‘": 32 u""; T R i LE: ﬂfﬂfl”‘mm- AW TKONHPOBIT,,.

549 D v
& Ofweguanre & apyroq pasaea...

| & . CrONMPLEaTs (CeUIRy Ha padaen
| s Co33aTe passgs

& Coxaame cpynny pasgenos

‘ JaugruTs pasges naponew...

Uger paaena 4

Puc. 8. LLenkHnTe npaBoW KHOMKOW MbIWW BKAAAKY pa3gena, 4tobbl moayunTb AOCTYN K
AONONHUTENbHBIM BapuaHTaM KONMMPOBaHWA 1 0bbeAHEHNA pa3ienos.

Mounck Yayyuero!

MpunoxxeHve OneNote 2010 pacwupseTr 6oraTble BO3MOXHOCTA MOWCKa, OTObpaxas pesynbTatbl
novcka No Mepe BBOAA TeKCTa C K/AaBMaTypbl. Tenepb MOWCK 3aMOMWHaEeT MocaesHVIA BblGop,
3KOHOMSA BpeMsA MoJb30BaTens 3a CYeT aBTOMaTMYeCcKoro onpeaeneHna npuopuTeToB pesyibLTaToB
nowcka.

BbinoaHarTe Nouck ofHOBPEMEHHO MO BCEM 3aMMCHbIM KHUXKaM WM MO OTAENbHbIM CTpaHuLaMm,
pasgenamM WanM 3anucHbIM KHUXKaM. MpunoxeHne OneNote BbINOAHAEGT NOUCK B TEKCTE, a TakXe Mo
TeKCTy m3o6paxkeHnin B 3anucax nosb3osaTtens. B OneNote 2010 MOXHO faxe BbIMOAHWTb NMOWUCK
ayAMOJaHHbIX B ayAno- W BUAEO3aNUCAax Mo  3ajaHHOMYy KAHOUYeBOMY CAOBY, BBeAEHHOMY
No/ab30BaTeNeM B 3aMUCHbIE KHUXKU.

Microsoft 16
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Puc. 9. lNpocmaTpuBainTe nNpuoOpUTETHbIE pPe3yabTaThl MOWCKa MO Mepe

nHopMaL N ¢ KiasmnaTypsl.

BBO/A

Coser.

[} MOo>XHO noay4vnTb 6bICprII7I 4ocryn K HeO6XO,£I,I/IMbIM 3aMeTKaM C TNoMOLbHK KhaBUaTypbl. |_|pOCTO
HaXXMUTe coueTaHne knasuw CTRL+E ANA Hadana TMNOWCKa, a 3ateM BBeAWTe HeCKONbKO 3HaKoB,
COOTBETCTBYHOLL WX Hy)KHOI;I CTpaHuLe. |/|CI'IOJ'Ib3yI7ITe KnaBULLKN CO CTpenkaMW And nepeMelleHns BBepX
Wi BHW3 MO CNUCKY pPe3y/ibTaTOB MNOWCKa, a 3aTeéM HaXXMute BBO,ﬂ', YTOObI Bbl6paTb HY>XKHYHO CTpaHuLy.
Tak kak OneNote 3anomuHaet I'IOCJ'Ie,D,HI/II7I BbI60p, coyeTaHnAa KnaBuLl 6bICTpO CTaHOBATCA ApPJibIKaMK
K Hamnbonee 4acto nocelaeMbIM CTpaHULaM.

e Tenepb OneNote 2010 noajep>xvBaeT onTMyeckoe pacno3HaBaHue cumsonoB (OCR) B 64-pa3pspHon
Bepcuun. He BaxxHO, paboTaeTe an Bbl B 32- nnu 64- paspsgHoin cpese, OneNote 2010 MoxeT BeCTV MoOMCK
B TEKCTe M306pa>keHNI, BCTaBAEHHbIX B 3aMNCHbIE KHVKKM.
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Co3AaHMe BUKU-CCbIAOK. HoBuHK !

OnepatnBHO CO34aBailTe M HacTpavBalTe CCbIIKK
UTOBbl KaXZbld NMO/Ab30BaTeNb AAHHOW 3amMUCHOW

Ha HOBBIA KOHTEHT CBOWX 3amMUCHBIX KHW>KEK,
KHWXKKW aBTOMaTU4YeCKM noay4an CCblIKy Ha

HeobxoanMyto MHPopmMaLmto. C NOMOLLEI GYHKLMN BUKU-CCbIIOK MOXHO 6€3 Tpyaa CCblNaTbCa Ha
CBA3aHHbIA KOHTEHT B 3aMUCHbIX KHUXKKaX, HanpuMep CTpaHuWLbl 3aMeTOK, UX pa3genbl AW rpynmbl

pa3genos, N NpoCcMaTpMBaTh €ro.

-
Conuma

TescT:

Office 2010

anpec:

hitto: {0 e, mimrasoft, comju-m fonenate/
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Puc. 10. HoBbin
napameTp Bbi6op
pacnono>xeHus

B OneNote B
LVaNoroBOM OKHe
Ccbinka obecneunBaer
NpoCTon AOCTYN

K CO3ZaHWI0
COBCTBEHHOW BUKM-
CCbINIKM B 3aMUCHbIX
KHKKax OneNote.

Coser.

e llenkHuTe NpaBoOl KHOMKOW MbILUW ab3all, BKAaAKY CTPpaHWLbl, BKA3AKY pa3fena Win 3anmncHYH KHUKKY,
UTO6bI CKOMMPOBATB CChIJKY B JaHHOE pacrnonoxeHue. Moce 3Toro MOXHO WCNosb30BaTh AH0H60N MeTO4
BcTaBku (HanpuMep, CTRL+V), uTo6bl BCTaBUTb CCBIIKY Ha CTPaHMLY, Ha KOTOPOW CO3AaTCA BUKM-CCBLIKU.
LLlenkHWTe NpaBoi KHOMKOW MbILW BCTaBJEHHYIO CCblJKY, UTOGbI BbI3BaTh MapaMeTp PeaakrtuposaHue
CCbUIKK, T8 MOXHO JIeTKO HacTPOWUTL OToBpaXkaeMbli TEKCT, KaK MoKa3aHo Ha puc. 10.

° ,ﬂ'J'IFI 6bICTpOFO co3jaHuna BUKN-CCbINKM HenocpeACTBeHHO Ha CTpaHuue, BBeguTe C KilaBUaTypbl UMsA
CTpaHWLUbI, pa3jena vnan 3aMUCHOM KHXKKA B ,D,BOI7IHI::IX ckobkax. TeKcT aBToMaThYecKn npeo6pa3yeTc;1
B CCbINIKY. Ecn BBeJEeHHOE MMA He pacno3HaeTcH, OneNote €034acT HOBYH CTpaHuUUy C 3TUM UMeHeM

B aKTUBHOM pas3jene.
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CpeacTtBa chopMmaTHPOBAHMA TeKCTA. HoBuHKa!

[Jaxe He3HauutenbHoe GOPMaTUPOBaAHME MOXET CYLECTBEHHO YMNPOCTUTbL CTPYKTYpMpOBaHue
nHdopmaummn. Tenepb popMaTMpOBaHMe 3aMETOK CTalo elle NpoLLe U HOBblE CTUAN TEKCTa MOXHO
NPVMEHUTb OAHWM LLEAYKOM MbIlK. MOXHO Aaxke MCNoAb30BaTb MHOXECTBO TeX e CouveTaHWi
KNaBumLL, KOTOpble ncnoabaytotca B Microsoft Word ans npuMeHeHna cTunei K TeKCTy.

@ o9 5= OFfice 2010 - Microsoft OneMote (Danaxomnressnm sepoa) =
Freanas Ecranea Apcryn Pucopakm PR nIMpoG e By 0
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| E ’ 2 % - 3aronason 3 @ Boapoc (Cirl+3) Tl vern | mowexrponmed nomme Outlook = cofipewnn - | |
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Puc. 11. beicTpoe npumeHeHve cTuiei 1 GopMaTUpOBaHNeE TEKCTa B 3aMUCHBIX KHVDKKAaX.

Coser.

e [lpyMeHUTb CTUAN MOXHO Ha BkIasKe FnaBHas, Kak NokaszaHo Ha puc. 11. Takke MOXHO MCNO/Ab30BaTh
couvetaHus knasuw CTRL+ALT+1, 2 nan 3 ans npyvMeHeHWs cTufer 3aro/ioBoK, a TakXke coyeTaHue
CTRL+SHIFT+N g5 npuMeHeHUs cTns O6bIUHbINA.

e Cnuckn dopMaTMpoBaHUA cTanu Takke ObicTpee m npouwe. lNpw co3gaHMM MapKUMPOBaHHOTO WK
HymepoBaHHoro cnucka B OneNote 2010 oTcTyn Ana nepBoro YpoOBHA CMNWCKa  BbINOAHAETCA
aBTOMAaTU4YeCKU.

e Kakow 6bl TN dopmaTpoBaHUA He NpuMeHsancs K Tekcty B OneNote 2010, Tenepb MOXHO MCMOAb30BaTh
®opmart no o6pasLy, U3BECTHBLIV U3 ApYrnx npuaoxeHuin Microsoft Office, ans ynpolueHns noBTopHoOro
MNcnoib30BaHnA GOpMaTMpPOBaHUA WM eAWHCTBa OpraHv3aLnv MHPOPMaLMM B 3aMUCHBIX KHWDKKax. Ha
BkAazKe MnaBHas B rpynne Bydep o6meHa WwenkHuTe PopmMat no obpasuy, Kak NokasaHo Ha puc. 11.
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Aerkmmn chop U XpaHeHmne MHAOOPMALLUM
CBasaHHbIe 3ameTKU. HoBuHka!

Co3paHune 3aMeToK MW cbop AaHHbIX MPONCXOANUT BO BPeMA paboTbl C JOKYMEHTOM, Npe3eHTauunen
WAK BO BPEMA NMPOCMOTPa CTpaHuy, B VIHTepHeTe. HO Kak COXpaHWTb BCE 3/EMEHTbI CBA3AHHbLIMU U
HaWTK HeobxoaMMYto MHGOPMaLMIO, KOTAa OHa Hy>XXHa?

MpunoxeHne OneNote 2010 no3soAnaeT Aerko pewnTb 3Ty 3aja4y, CO3/aBan CCbIAKY HE TOJAbKO Ha
¢$ainn, c kKoTopbIM Bbl paboTanv BO Bpems CO3AaHWA 3aMeTOK, HO U Ha KOHKPETHOE MOJOXEHWE B
3ToM (aine. MpunoxeHre OneNote MOXHO 3akpenuTb Ha paboyem CToNe U BHOCUTbL 3aMeTKMU Npu
paboTe C JOKYMEHTOM, Npe3eHTaumeln nam npu npocMmoTpe Beb-cTpaHul. Kak BuaHo Ha puc. 12, B
none pagom c 3ametkamu OneNote pobasnser 3Hauok. [pOCTO WENKHWTE 3TOT 3Ha4yoK Mnpw
nocieayrolleM MpPOCMOTPE CBOWX 3aMeETOK, u4TOObl OTKPbITb WCXOAHbBIN  ¢aiin ©n  nepenTtn

HenocpeacTBeEHHO K ab3auy, cnaigy wav Beb-CTpaHWUe, KOTOpble ObIAW akTUBHbLI MPU CO3A4aHUN
3amMeTKu.
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Puc. 12. ®yHkums OneNote CBa3aHHble 3ameTkn f06aBAseT 3HaYOK B Noje Kaxaoro ab3aua

no Mepe co3gaHua 3ameTok B okHe OneNote, 3akpenneHHoOM cbOKy Ha 3KpaHe, KOTOpbIN
yKa3sblBaeT Ha VMCXOAHYH MporpamMMy W AaeT CCbIIKY Ha MeCTOMOJOXeHWe Mojb3oBaTens B
ncxoaHoMm dawine.
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Coser.

e MoXHO aKTMBMpOBaTb CBsizaHHble 3ameTkMm OneNote w3 Bknagku PeueHsuporaHue B Word 2010,
PowerPoint 2010 nnan n3 meHro Cepeuc B Internet Explorer 6 nnn 6onee nozaHen Bepcin.

e  (CpA3aHHble 3aMeTKM AOCTYMNHbI MpK paboTe B 3anncHbix KHpkkax OneNote 2010 v aktmsumpytotcs B Word
1 PowerPoint ans paHee coxpaHeHHBIX 4OKYMEHTOB UAW Npe3eHTau i Microsoft Office 2010.

e  EC/v HEO6XOAMMO UCMONb30BATh CBsi3aHHbIe 3aMEeTKM COBMECTHO C APYrMMW NOJIb30BaTeNsMU (HanpuMep,
Mpwv OTNpaBKe 3aMeTOK MO 3NeKTPOHHOM NoUTe) U HET HEOBXOAMMOCTU BKHOUATL CChUIKM, MOXHO BBICTPO
yAaJuUTb BCE CCbIIKA W3 CBA3AHHBIX 3aMETOK B aKTUBHOW 3amnuMCHOW KHWKe. [lns 3Toro nepergute Ha
BK1agky ®aiin, utobbl OTKPBLITL NpeicTaBneHve Backstage, wenkHuTe lMapamerpbl, a 3aTeM —
JononuutensHo. Moz 3aronoBkoM CBAzaHHble 3aMeTKU HaliguTe napameTp YjaauTb CBAUM U3
CBAI3aHHBIX 3aMeTOK.

e HeobxogMmo co3gaTb 3ameTKM npu pabote B Apyrx nporpammax? Ha Bknagke [MMpeacrasneHue
LeskHUTe 3aKkpenuTb Ha pabouem crose, UTobbl 3akpenuTb OneNote 2010 B npaBol YacTy 3KpaHa B
npotecce paboTbl ¢ AO6ON NMpOrpaMMoN. 3aMeTKM HauyHyT aBTOMaTU4ecKu CBA3bIBaTbCs, el paboTa
BLINONHAETCA C MOAJEep>XMBaeMbIM TUMOM daifa ANA CBA3aHHBIX 3aMeTOK, KakK yka3aHo Bblwe. Ho
6bICTPBIN focTyn K OneNote MOXHO Bcerga noay4mTb He3aBUCKMMO OT UCMO/b3yeMOoW MporpamMmel.

boicTpoe 3anoAHeHue. HoBuxkal

Bbl paboTaete Hag NPOEKTOM, KOTOPbIA MMEET HECKO/IbKO KOMMOHEHTOB (4OKYMEHTbI, BeO-CTpaHuLbl,
rpaduueckne dainibl) N Hy>eH npoctoin cnocob cbopa v ynopagoueHna nHpopmaumm, cobpaHHoRn
BO BCEX 3TWX nporpammax. Mam >ke, Bbl NPOCTO COBEPLUMAN MOKYMKYy B WHTEPHET-MarasvHe u
HeObBXOANMO COXPaHUTb KOMUIO CTPaHWLLbl MOATBEPXKAEHMS.

Kakyto 6bl MHPOPMaLuUIo HM TpeboBaNoCh COXPaHUTb, HOBas BO3MOXHOCTb BbICTPOro 3amnoiHeHus
B OneNote 2010 no3sosdeT fnerko MNOMECTUTb 3TOT KOHTEHT B HYXXHOM MecCTe, He npuaaras
AONOAHUTENbHBIX ycuani. TMpu Bbipeske 3kpaHa m3 OneNote 2010, otnpaske 3/1eKTPOHHOrO
coobuweHna Outlook 2010 B OneNote, Hauane CBA3aHHOrO ceaHCa CO34aHWA 3aMeToK WK
pacnevaTtke gokymeHta B «OTnpaBuTb B BUPTyanbHbid npuHtep OneNote 2010», nosasnsetca
ANanoroBoe OKHO, M3 KOTOPOro MOXHO BblbpaTb TOUHOE MONOXKEHWNE B 3anWCHbIX KHWXKax OneNote
AN pa3MeLleHna KOHTeHTa.
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Puc. 13. SkoHOMbTE
BPEMS, UCMOb3YA
BO3MOXHOCTb
BbICTPOro 3anoaHeHus
Aana Bbibopa mecTa
pasmeLLeHnsa npwm
OTMNpaBKe KOHTEHTa B
OneNote, byap TO
BbIpe3Ka 3KpaHa nan
CBA3aHHbIE 3aMeTKM.

Coser.

Monb3oBaTenn Kak 32-paspagHblx, Tak U 64-paspagHbix MK MoryT Tenepb ncnonb3osath ¢yHKUUO «OTNpasutb B
npuHTep OneNote». MpunoxerHne OneNote 2010 nogaep>kmBaet 64-pa3pagHblid gpaiiBep NpuHTEpa AN OTNPaBKM

B BMPTYanbHbIil NpuHTep OneNote 2010.

YnpoLueHme AOCTYMNA K HY>KHbIM CPEACTBAM B HY>KHOE BPEMS

AeHTa. HoBuHka!

Monyunte AOCTYN K HEO6XOAMMBIM KOMaHAam B ntoboe Bpema 1 Ntobom MecTe. HacTpavBaemas nog,
nonb3oBatens feHTa, Hoasa pyHkuma B OneNote 2010, nmeetca Bo Bcex npuaoxeHusax Office 2010.
JleHTa 3amMeHAeT NPMBLIYHOE MEHIO W NaHeAW UMHCTPYMEHTOB, MO3BO/AA NEPCOHANN3NPOBATL CTUIb
paboTbl. JleHTa nNpw3BaHa yNnpocTUTb MOWCK W AaTb BO3MOXHOCTb MCMOAb30BaTb BECb MOTEHLMan
OneNote, yTo yBeanumnBaeT NPON3BOANTENBHOCTL U COKPALLAET BPEMA UCMONHEHMA.

° Co3,c|,aBa|7|Te cOBCTBEHHbIE  WAK HaCTpaI/IBaI‘;ITe BCTPOEHHbIE BKAagKW Ha JeHTe, yTO6HI

HacTpounTb Office 2010 nog cBoW cTAb paboTbl.

® CTaHAapTHbIe BKM1a4KWN Ha NIeHTe coaep>KaT KOMaHA4bl ANnA KOHKPETHbIX 3aja4, MO3TOMY HaNTK

HYy>XHble CpeACTBa MOXHO ropa3go 6bICTpee.

Microsoft
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o Ha KOHTEKCTHbIX BKA3ZKax JAEHTbl HaxoaATcs HeobxoauMmeble cpenctsa. Hanpumep, nocie
wenyka MbiwW no Tabauue noseaseTcs BkAagka Maker pabotbl ¢ Tabauuamu, KOTOpas
COZLEPXKUT BCE CPEACTBa, HEOBXOAMMbIE A5 PaboThl C 3TOM Tabanuen.
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BYep conea JONEHIA TRRCT Craan Tere Juhck

Puc. 14. HactpavBaemas neHta B OneNote 2010 obecneunBaeTr bonee 6bICTpbIN AOCTYN K
Heobxo0aMMbIM QYHKLINAM.

MpeacTtaesaeHmne Microsoft Office Backstage. Hosuxka!

B neBoW uyactn neHTbl HaxoanTcsa BkAagka ®aiin. MpocTo WenkHWUTE 3Ty BKA3AKY, YTOBbI MOAYyYUTb
MOAHBIA AOCTYN, YTO elle Bonee ynpoLiaeT HacTpoiky paboTel ¢ OneNote2010.

MpeactaBneHve Backstage 3ameHseT npwuBbiHOEe MeH Daiin U NpeAoCTaBAfeT  eAWnHoe
NPOCTPaHCTBO AN YNPaBAEHUA 3aMUCHBIMU KHUXKKaMK, a TakKe COBMECTHOTO WCMOAb30BaHWS,
pacnevatky 1 nybankauum 3ametok. Hanpumep, npu nepBom oTKpbITUKM NpescTaBaeHns Backstage
nonb3oBaTesNb rnonajaeT Ha BKNaaKy CeejeHus, Kak nokasaHo Ha pwuc. 15. M3 storo egmHoro
MOJOXKEHWNA MOXHO YMpPaBAATb HacTPOMKOW MapaMeTpoB W CBOWCTBAMM BCEX OTKPbITbIX 3aMMCHbIX
KHM>XXEK, COBMECTHO MCMOJb30BaTb 3aMMCHbIE KHUXKKM W YPaBAATb MX CUHXPOHMW3aUMEeN.
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CpeacTBa nepeBoad. HoBAS U yAyuLLIEeHHAS ¢PyHKLUMSA!

MpunoxkeHre OneNote 2010 genaet obLieHMe Ha pa3Hbix A3bIkax Npole. MNoayymTte NpocTon AocTyn
K cpeactBaM nepesofa w3 Bknasku Peuensuposavue B OneNote 2010. MepeBeanTe BbIGpPaHHbIN
TEKCT WM UCMOAb3YINTE HOBbI MUHU-NIEPEBOAUMK A5 BbICTPOro Nnepesosa B npouecce paboTbl.

‘ ~ Puc. 16.

' [1BYA3blUHbIY CNOBapb .

‘ AKTNBUPYNTE MUHM-

‘remolcar NepeBoAUNK

‘ GYKCMDDBE!TI:-; TaWKMTh. ‘ B HaCTpoOWMKax

ST el nepesoaa

;l Q||| P[4 e Ha BKNajKe
PeueHn3snposanue.

CoBer.

MOMOLWHWMK MO aHFANACKOMY f3blIKy M GYHKUMA NpeobpasoBaHMs aHFAMACKOro Tekcta B peub Windows (Hapsgy ¢
BO3MOXHOCTbKO 3arpy3km AONOJNHUTENbHbLIX A3bIKOB ANA npeo6pa3OBaHV|;| TEKCTA B peqb) AOCTYyMNHblI Ha MNaHenun
WHCTPYMEHTOB B HUXHeM YacTtn MWHW-NepeBoAYNKa, MOKa3aHHOIo Ha puc. 16.9

SI3bIKOBbIE CPEACTBA. YAyULLeHO!

Ecan Bbl Mcnonbayete HECKOABKO A3bIKOB, TO 3TW CPeACTBa NPeAOCTaBAAT 60/bLY TMHBKOCTb B
paboTe. Ynpolwainte v HacTpamBanTe BO3MOXHOCTU paboTbl C pasHbIMM A3bIKaMW C MOMOLLbIO
OTAE/bHbIX A3bIKOBbLIX HAaCTPOEK ANA PefaKTUPOBaHWA, CNpPaBKW, OTOBPaXKEHWA W BCMJIbIBAOLLMX
NOACKa30K.

Coser.

e [lpu pobaeneHWN A3bIKa, 415 KOTOPOTO He YCTaHOBJEHbl CpejCcTBa NPOBEPKU WA packiaZKa KiaBuaTypbl,
BBIBOAUTCA YBEAOMJIEHME CO CChIIKaMM 1S NPOCTOro pelleHns npobaemsl (cM. puc. 17).

e Boligute B A3bIKOBble MapaMmeTpbl B AvanoroBoM okHe [apametpbl OneNote u©3  BKA3gku
PeueH3upoBaHue, B rpynne Azbik v U3 NpeicTaBieHuns Backstage.

e [lpn HacTpoVike s3bIkoBbIX MNapameTpoB B OneNote 2010, oHM JAOMKHBI COOTBETCTBOBaTk BCEM
. . ® .
npuMeHsiemeiM nporpammam Office 2010, Bkntouas Microsoft Word, Excel™, PowerPoint, Outlook,
. ® . ®
Publisher, (3a nckitoueHneM HacTpoek BCnablBarOLLLMX NoAcka3ok) Access U SharePoint™ Workspace.

®[lonoAHUTENbHbIE A3bIKK A npeobpa3oBaHuWa TeKCTa B peyb AOCTYMHbI AN 6ecnnaTHOW 3arpy3ku B LeHTpe 3arpyskun Microsoft:
http://www.microsoft.com/download.
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CpeacTBa peAakTUpPOBAHUA hopMyA. HosuHka!

I/I3yt-|aeTe JIn Bbl TPUTOHOMETPUKO WAWN ABAAETECH I'Ipoq)eCCI/IOHa.ﬂbeIM NHXXEHEPOM, I/ICI'IOJ1b3yI7IT€
HOBble CPeACTBa pPeAakTMpoBaHMA GOPMYA ANA MPOCTOrO CO3A4aHWA U OTobpaxeHua dopmya B
3anucax. Boibepute GopMybl U3 HECKONBKWUX FOTOBbIX TUMOB — OT 6a30BOW TEOPEMbI, HanNnpUMep,
a? + b% = ¢, po 6osee CIOXKHBIX MAaTEMATUUYECKMX KOHCTPYKLWMIA, Kak MokasaHo Ha puc. 18 — wuam
co3gaiite cobCTBEHHYIO GOPMYAY C HyAd, WCMOAb3yA LWWUPOKMA Habop WHTYUTUBHO MOHATHbBIX
cpeAcTB Ha Bknagke Pabora c hpopmynamum | Koncrpykrop.
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KOHCTPYKLIUK.

CoBer.

Echn komnbtoTep paboTaet nog ynpaeaeHnem Windows 7 W MCMOAL3YETCS YCTPOWMCTBO C CEHCOPHLIM 3KPaHOM,
Hanpumep, nAaHLWeTHbIN |_|K, TO MOXHO TakXe BBeCTU MaTeMaTu4deckmne KOHCTpyKUMK OT PYKU U npeo6pa3OBaTb NX B
dopmyny ¢ noMoLLblo KoMaHAbl MpeobpazoBaTh pyKonWcHbIe JaHHble B TEKCT Ha BKAagKe PucoBaHue.
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Fae HaxoAUTCH

Co3A0HME 30MMUCHOM KHMXKXKM

MNeperante Ha BKAagky @aidn, uTOoBBI  OTKPBITH
npegcraBneHve Backstage, a 3atemM HaXmuTe KHOMKY
Co3paartb.

Co3aaHue pasaena

LWenkHuTe 3Hauok CozfgaTb HOBBIA pasfesn, KOTOPbIA
MosiBNSETCs B KOHLe Habopa BKIaJ0K Pa3fenoB aKTUBHOW
3aMMCHOM  KHWXKW, KakK TMokKasaHo B  NpuMepe.

Obuwee  [Momex : Mocuwrsest  Kanensaps O

Co3aaHME CTRAHMLLBI

UlenkHnte  3Hauok Hoeas  cTpaHuua,  KOTOpPbBIN
MOSIBAAETCA B BEPXHEW YacTh BKNaJOK CTPaHWL, B TeKyLLEeM
pasgene, uan Haxmute CTRL+N. MOXHO LWeNKHYTb
3Ha4Y0K HOBOW CTpaHWLbl (HOBas BO3MOXHOCTbL B OneNote
2010).

NpumeuaHme. TekcT, KOTOPLIV BBOAWUTCA B 06/1aCTb 3aro/10BKa (B BEPXHeW

CTpaHMLI‘bI), aBToOMaTn4yeCckn CTaHOBUTCA  UNMEHEM BKAaAKN

CTpaHWnUbl.

Co3Aa0HMe BAOXKEHHOM
CTPQHMLLbI

Mpocto nepeTalTe WMSA, MNOABAAIOLLEECA Ha BKAajKe
CTpaHuUbl BNpaBo, uTobbl MNpeBpaTUTb CTpaHuLy BO
BAOXeHHYI0. [punoxeHne OneNote 2010 wnmeeT pga
YPOBHA BJOXEHHbIX CTPaHUL,.

NpumeuaHne. MOXHO TakXe LIENKHYTb MPaBOM KHOMKOW BKA3AKY
CTpaHuupl, YToObl NepeiTM Ha 6Gofee BLICOKWIA WAN HWU3KWIA YPOBEHB,

a Tak>XXe CBEePHYTb BAOXeEHHbIe CTpaHUL bl.
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[Momck

Hanaute none nowcka C KpaWHel MpaBoOW CTOPOHbI OT
BKJ1alOK pa3/enoB, KOTOpPbIe NOSBASIOTCA B BEPXHEN YacTu
OKHa CTpaHuLpl 3aMeToK. LUlenkHute  cTpenky
pacKpbIBaKLErocs cnucka B Mojie nowcka Ans ebibopa
MecTa noucka (HaumHas C  TekyleWn CTpaHuubl W
3aKaH4MBas BCEMW 3aMUCHBIMUW KHUXKKaMMN).

OBLwmMM AOCTYN K 30MMCHOM
KHVXKKE

3anncHble  KHUMXXKW, COXpaHeHHble B obnacTn o6u.|,e|v|
pacnonoxXxeHunn, aBTOMaTU4eCkMn CTaHOBATCA AOCTYIMHbI
noJjib3oBaTensaM <C HajnexXxawunMmun rnpaBaMun AOCTyNa K
3TOMY pPacnojioXeHuHo. Mo>Ho penakTnpoBaTb o6u.|,|/|e
3anncHble KHN>KKN O4AHOBpPEMEHHO C NOOBIM
noJjib3oBateneM, WMMerwLWnM JOCTyn K 3TOW 3anncHoW

KHW>KKe.

Ans oblero focTyna K 3aMVUCHON KHUXKY, HaxoAsLLencs
BHe OOLLEro pacrnofioXeHus, Mepenjute Ha BKAALKY
®aliin, utobbl OTKPLITE NpeacTaBneHve Backstage, 1 3atem
HaXXMuTe KHomMKy Paspewuts o6wuii goctyn.

NameHeHre nopsaaAka
PACNOAOXKEHMS PO3AEA0B
MAU CTRAHMLL

|_|pOCTO nepertawnTe BKAaAKy pasjena BHYTPU TeKYLLI,eI7I
3aMNNCHOW KHUXKK WAN nepetawinTe BKknagKy CTpaHuMuUbl B
npejenax TeKkywero pasaena.

,ﬂ'J'IFI M3MEeHeHNA nopAajKa pacnosioXKeHWA pa3jesioB Uan
CTpaHuy 3a npeagenamMmmn TekyLwero NpPOCTpaHCTBa
LieaKH1Te I'IpaBOI7I KHOMKOW MbILIMA BK/NajKy pa3jesia uiun
CTpaHuUbl, a 3aTeM — I'Iepemecrwrb UWnn ckonnposBaTb.

M3meHeHre LBETA Pa3AEAQ

LLLeJ'IKHI/ITe BK/NadKy pasjena I'IpaBOI7I KHOMKOW MbILWW,
YTOObI noJyynTb AOCTYyN K WHCTPyMeHTaM YyhnpaBJieHUs
pa3genoMm, BKnro4as L',BeT pa3aena.

Npumeuanue. LiBeToBOe odopMaeHWe pasgena W CTpaHWULbl  He
BbIBOAWTCA Ha Nevartkb.

3meHeHre UBeta CTPOHMLI

Microsoft

Ha Bknagke Bupg B rpynne [MMapamerpbl cTpaHuULbl
WwenKHUTe LiBeT cTpaHuLbl.
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AOCDOBAEHME AU HOCTPOMKA
HOMPOBAAOLLIMX

e Ha Bknagke Bua B rpynne [MapameTtpbl cTpaHULLbI
wenkHute Hanpaensiowme, 4TO6b MOAYYNTB JOCTYN

K nNapaMeTpaM HanpaBaaoLWNx.

AocbasaeHne npobeada Ha
CTpaHULE

e Ha Bknagke BcraBka B rpynne BcTaBuUTb HaXmute
BcraButb npo6en. MNpn nepemMelieHUN TOUKW BCTaBKM
Mo CTpaHuLe MOXHO YBUAETb JIMHWIO, MOKa3blBakoLLyH
rpaHuLy Hayana HOBOrO npobena. Mocne
MNO3NLNOHUPOBAHUA JMHUMWM MO MecTy Hauyajla HOBOIO
npobena HaXMWTe KHOMKY, a 3aTeM MepeTawmure ANs
CO3JaHnA HY>XHOTO MecTa.

I'IpumeanMe. Kor,a,a TOYKa BCTaBKK npm6nm>|<aeTc;| K npasomy WAn
JIeBOMY Kpako CcTpaHuubl, BUAHa BepTWKalbHaa AUHWA ANA ,CI|O6aBJ16HVI$|
NpocCTpaHCTBa C NIEBOr0 WMAN C MpPaBoro Kpaa cCTpaHWUbI. Nan xe npu
nepemelieHNM TOYKN BCTaBKU Ha CTpaHWUy BUAHA TOPU3OHTaAbHaa ANHNA
Ana ,CI|O6aBJ16HVI$| npo6ena BbllWe AN HNXKE TOUKN BCTaBKW.

CoO3A0HME 30METOK HO MOASX

e [lo ymonyaHuo, npu Haxatum 3Hadka OneNote B
CUCTEeMHOW obnacTn NaHenn 3agad Windows oTKpbIBaeTcs
HOBas 3ameTka Ha nonax. LllenkHWTe npaBoW KHOMKOW
3Hauyok OneNote B obnacTn naHenu 3ajad Ans BbI3OBa

napaMeTpoB 3aMeTKM Ha Noasx.

BCTOBKA BbIPE3KM IKPAHA

e B OneNote Ha Bknaske BcraBka B rpynne Uso6pakeHus

LieaKH1Te BblpeSKa JKpaHa.

e [locne noseneHna 3Hadka OneNote B obnactv naHenu
3agay  Windows Bblpe3ky 3kpaHa OneNote MOXHO
C03/aTb, Ha)aB coueTaHune knasuw Windows+S B nto6om

OTKPBLITOM OKHe.

OTtnpaska KOHTEHTA B
OneNote

e [lna oTnpaBKM KOMWW KOHTEHTa dakTuyeckm m3 nrboro
npunoxeHuns B OneNote, pacneuaTante 3Ty MHPOPMaLNIO
C noMmowbk QYyHKUMM «OTNpaBUTb B  BUPTYabHbIN
npuHTep OneNote 2010». MpocTo Bbibepute OTNpaBUTh B
OneNote 2010 B KauecTBe NPUHTEPA NPUNOXKEHUS.
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Bcraeka pACneYaTkM
HOaAMAOB

B OneNote Ha Bknagke BcraBka B rpynne ®aiinbi

LieaKH1Te Kak pacneyaTKky.

BCcTaBKO prCYHKAO

B OneNote Ha Bknaske BcraBka B rpynne Uso6pakeHus

LieaKH1Te PlllcyHOK.

Bcraeka AYANO-
U BUAEOODOBLEKTOB

[ns BCTaBKM MMEIOLLLErocs ayamo- UAM BuAeoobbekTa Ha
CTpaHvuy Ha Bknagke BcraBute B rpynne ®aiinbl
wenkHute Mpukpenutsb daiin.

3anmch ayAno-
M BUAEOAOHHbIX

Ha Bknagke BcraBka B rpynne 3anucb HaXmuUTe Ha
3anucb 3ByKa Ui 3anucb BUAeO.

MNCNOAB30OBAHUNE KOHTEKCTHbIX
AYANO- MAM BUAEO3AMETOK

Mpv 3anucK 3ByKa UAW BULEOLAHHbIX BO BPeMs CO3jaHus
3ameTok OneNote pagoM ¢ KaxabiM ab3aueM fobasaseT
3HAYOK, HaXaB Ha KOTOPBIA MOXHO BOCMNPOU3BECTU
MaTepuan, 3anucaHHblA BO BpeMs CO3AaHUA KOHKPETHOW

3aMeTKn.

MCNOAb3OBOHME TEToB
30METOK

Ha Bknagke MnaeHas B rpynne Teru, pasBepHUTe rajsepero
TeroB, 4To6bl BbIOpaTb Ter WUAWM nNapaMeTp HacTPOWKU
TeroB. Vam B rpynne Terun wenkHute Haiditu tern ans
NoOWCKa TeroB B CBOWX 3aMMCHBIX KHUXKaX.

Cos3aanme 30404 Qutlook

Ha Bknagke [nasHasa B rpynne Outlook wenkHute
3apaun Outlook.

Bcraeka CBEAEHMM
0 cobpaHmm Outlook

Ha Bknagke [nasHasa B rpynne Outlook wenkHute
CBeieHuA o cobpaHun.
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YnyuweHue ObLme 3anUcCHbIE e UTobbl co3jaTb  OBLLYK  3aMUCHYHO
KHMKKM KHWXKY, Ha Bkaagke J[octyn JNeHThl
B rpynne O6wasa 3anucHaa KHUWXKKa
HaxMute kKHonky Cospaatb ob6uLyto
3anMCcHYI0 KHUKKY.
I'Ipumeqarme. ﬂ‘flﬂ COBMEeCTHOIro WMcnonb3oBaHUA
CYWeCTBYIOLWEA 3aMUCHON KHUXKM Mepeigute Ha
BKNagky @awn, utobbl OTKPbLITE MNpeAcTaBAeHUe
Backstage. 3atem oTkpoiTe BKAagky [foctyn, utobbl
COXpaHUTb 3annUCHyto KHUXKY B O6LLI|EM
pacnonoXxeHnn.
HoBuHka OT1006pOKEHME HOBOMO e [lpy OTKPBLITUM 3aMUCHON KHUXKW BCe
KOHTEHTA HOBble N3MeHeHWs BbIAENAOTCS
aBTOMaTuMyeckn. TakKe  yKasbiBaloTCA
MHNLMaNbI aBTOPOB 3TUX N3MEHEHWIA.
I'Ipumeqarme. HaBe,CLVITe yKasaTtesib Ha WHWUKWanbl
aBTopa M BCnbliBakolaa noackKasKa OTO6pa3VIT nonHoe
MMA aBTOpa, a TakXe gaTty U BpeMa pelakTUpoBaHUA.
HoBuHka rouck No aBTORY e Ha Bknagke foctyn B rpynne O6uias
3anucHan KHMDKKa NCNOb3yrTe
koMaHabl CKpbITb aBTOpoB 1 Haiitn no
aBTOpY.
HoBuHka Bepcumm ctpaHmL, e Ha Bknagke Aoctyn B rpynne JXXypHan
HaXXMUWTe KHOMNKYy Bepcuu cTpaHuLbl.
HoBuHka Kop3snHa 30MMCHOM e Ha Bknagke Joctyn B rpynne YXypHan
KHM>XKM

Ha>XMUTe KHOIMKY Kop3v|Ha 3anucHoOM

KHWKKW.
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YnyuweHue 3awmta IRM Ha Bknagke BcraBka B rpynne ®aiinbi
wenkHuTe Kak pacneuatky U BblbepuTe
JOKYMEHT XPS, 3alUMLLEHHBbIN
c nomMoubro IRM.
Bo3smoxHocTH Fae HaxoauTCH
M npeumyuLecTsed
HoBuHka AOCTYyNn K  3QMMCHbIM JononHutenbHble CBefeHWs O Hadane
KHIKKAM HEepPE3 pabotel ¢ npunoxenusmun Office Web
MHTEpHeT Apps M. no agpecy
http://office.com/web-apps.
YnyuweHue OneNote Mobile 2010 Office Mobile 2010 He BXoAWT B cocTaB
NPUAOXKEHNA U MNPOrpaMMHbIX MNaKeToB
Office 2010 nan Beb-npunoxeHnn Office
Web  Apps. MpunoxeHne  cTaHeT
JOCTYMHO OAHOBPEMEHHO C UHaNbHBIM
Bbinyckom Office 2010.
Bo3smoxHocTH FAe HaxoauUTCHA
N npevmyLLecTBed
YnyuweHue BKAQAKM CTPOHMLL Mo yMmoayaHW  BKAAZKW  CTpaHuL
HaxoAsATCA B MpaBOW YacTW 3KpaHa MoZ
nonem Mowuck.
YnyuweHue [aHEAD HOBUIALLMM MaHenb HaBUraLWMW HaxoAUTCs B JEBOW

3QMUCHOM KHMXKKM

YacTh 3KpaHa noj JIeHTOW.
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YnyuweHue Hasuraums no
PE3YALTATOM MOMCKA

e B noJse MNouck (B NpaBol uacTK 3KpaHa
noj JIeHTOW) HauyHWTe BBOAWTL 3anpoc.
Mo m™epe BBOja 3anpoca NOABUTCH
paclmpeHHas obnacTb HaBuUraumm
Mo NMoucky, B KOTOpOW oTobpaxatoTcs
pe3yabTaTel MOWCKA B  MNOCAEAHMUX
pacnoaoXeHusx, a Takke  TekcT
B 3aroJIoBKax U Tese AOKYMEHTOB.

HoBuHka Co3aaHme BMKM- e Ha Bknagke BcraBka B rpynne CcbisiKu
CCbIAOK HaXxMuTe KHomnKy CcblKa.
I'Ipumeqalme. ,ﬂﬂﬂ 6bICTpOFO CO34aHNA BUKN-CCbINKN
Ha cTpaHuue OneNote 2010 BBeguTe ¢ KnasmaTypbl
nMA pecypca OneNote, Ha KOTOprVI CO34aeTcAa CChlKa
B OKPYXEHUW [ABOMHbLIX CKOBOK (TO ecTb, [[Mms]]).
TeKkcT aBTOMaTUUeCcKn npeo6pa3yeTc;| B CCblAKYy nocne
pacno3HaHunA CTpaHWnubl, pasaena nnn NMMEHUN
3aNNCHOM KHUXKMW.
HoBuHka NpUMEHEHME CTUAEM K e Haigute rpynny CTuaM Ha BKAagKe
TEKCTY FnaBHan.
e an BOCMOJIb3yNTeCh 3HaKOMbIM
coveTaHmem knasuw CTRL+ALT+1, 2, 3
AN NPUMEHeHWs cTuie 3arosoBoK,
n covetaHnem knasmw CTRL+SHIFT+N
418 NpYMeHeHNs cTuns O6bIUHbIA.
HoBuHka Popmar nNo obpasLy e Ha Bknagke lnaeHaa B rpynne Bydep

obmeHa HaxmuTe KHonky ®opmart
no o6pasuy.

NpumeuaHne.  YTOGbI  BCTaBUTb  OAUHAKOBOE
PopmaTMpoBaHMe B HECKOMbKO MeCT 6e3 MOBTOPHOTO
Bbibopa ®opmat no o6pasuy, ABaxXAbl LeSKHWTE
®dopmat no o6pasuy.
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Bo3moxxHOCTH
M NpeumMyLLecTBd

Fae HaxoAUTCH

HoBuHka 3OKpenAeHHe HQ e Ha BKNajKe Bug B rpynne
pabodyem cTone MpeacraBneHue HaXXMuTe KHOMKY
3akpenuTtb Ha pabouem cTone.
HoBuHka CB530HHbBIE 3GMETKM e Ha Bknagke PeueHsupoBaHue B rpynne
3aMeTKM HaXmuTe KHonky CBA3aHHbIe
3aMeTKM.
e [locne 3TOro MOXHO OTKPBITb
coxpaHeHHbl  gokyMeHT Word 2010,
npeseHTaumo PowerPoint 2010 nan Beb-
cTpaHuuy B InternetExplorer 6 nan 6onee
nosjHen BepcuMW W AenaTb 3aMeTKM Mo
xogdy paborTsbl.
Mpumeuanune. Pagom c 3ametkammn OneNote noasutea
3HayoK nNpunoXeHuda, B KOTOPOM BejeTcA pa60Ta.
YT106bI OTKPbITb VICXO,CI,HbIVI AOKYMEHT, HY>XXHO LWEeNKHYTb
3TOT 3HAYOK.
HoBuHka bbICTPOE 3aNOAHEHME e Korga HauMHaeTca CBA3aHHBIA CeaHC

CO3JaHMA 3aMeToK, BbIpe3Ka 3KpaHa
n3 OneNote, oTMpaBKa 3/1E€KTPOHHOIO
coobuieHma Outlook 2010 B OneNote
2010 wnm  pacnedatka  JOKyMeHTa
13 gpyron  nporpamMmmbel  («OTnpaBuTb
B BUPTYaJbHbIA npuHTEep OneNote
2010»), B OneNote nosBaseTcs
AuanoroBoe okHo Bei6patb nonoxeHue
B 3anUCHbLIX KHWKKax AnA Bblbopa
TOYHOIO MOJNIOXEHUA pacneyvaTku.
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Bo3moxxHOCTH
M NpeumMyLLecTBd

Fae HaxoAUTCH

HoBuHka AeHTa e JleHTa 3aMeHsieT MEHKO W NaHenu
WHCTPYMEHTOB, pacrnonarasLimecs
B BEpPXHEW YacTu aKpaHa.
e  Y106HI HacTpouUThb NeHTy,
B MpeAcTaBieHun Backstage Haxmute
kHornky [MMapametpbl, a 3aTem —
Hacrtpoiika neHTbl.
HoBuHka NpeAcCTaBAEHME e YT0bHI OTKpPbITb npegjcraBieHne
Backstage Backstage, nepenamte Ha Bkaagky ®aiin
NeHTHbI.
YnyuweHue A3bIKOBbIE CPEACTBO e Ha Bknagke PeueHzupoBaHue B rpynne
A3bIK HaXXMUTe KHONKY A3bIK, a 3aTeM —
AsbiKOBbIe NapameTpbl.
I'Ipumeqauue. MN3meHeHMe 3TUX napamMmetTpos W3
no6oro npunoxenus Office 2010 pacnpocTtpaHseTcs
Ha BCe AOCTYMHblE NPUNOXKEHNA 3TOTO Ha6opa.
HoBuHka n CpeacTBa NepeEBOAC e Ha Bknagke PeueHzupoBaHue B rpynne
yayulleHue Azbik wenkHnTe Mepesoy,.
HoBuHka roAAEPXKO e HaBknagke Beraska B rpynne CUmMBo/bl
MATEMATHHE CKMX HaXXMUTe KHOMKy ®opmy/ibl.
doopmyA

NpumeuaHme. [JaHHble PYKOMUCHOTO BBOAa MOXHO
npeobpasoBaTte B MaTeMaTUueckyl  Gopmyny
C NOCNEAYIOWMM  PefakTUPOBAaHWEM C  MOMOLLKD
CPEACTB pepjakTMpoBaHus. Ha Bknagke PucoeaHue
Brpynne [peo6pazoBaHne  HaXMUTe  KHOMKY
PykonucHbiii  ¢parMeHT B  MaTemMaTUueckue

CUMBOAbI.
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CpaBHEHME BEPCUM

O AocTynHble BO3MOXHOCTW M NPenMyLLecTsa B YayyweHus M HoBuHka

HoBoe MPEeACTABAEHME O COBMECTHOM paboTte

2003 2007 2010

O6wune 3anNUCHbIE KHUXKKHA

Tenepb pabota B 06LLEA 3aNWCHON KHUXKE CTana

6onee NpocToin 1 rmbKow 3a CUeT aBTOMaTUYECKOTrO

BblAENEHNA HENPOYNTAHHbIX U3MEHEHWI, BBEAEHWSA

TaKWMX CBA3aHHbIX GYHKL WA, KaK NOUCK MO aBTopy U | ™
MHoroe gpyroe. OBy 3aMUCHYIO  KHUXKKY,

COXpaHeHHyto B VIHTepHeTe, MOXHO peaakTMpoBaTh

OZHOBPEMEHHO C APYrMMMK MOAb30BaTENAMU C

nomowbro OneNote 2010 wn Beb-npunoxeHus

OneNote Web App.

ABTOMaTUUeckoe BblgeneHune M3MeHeHU

KoHTeHT, pgobGaBneHHbIW  MNociae  MnocaegHero
obpaweHns K OBWeNn  3anWCHOW  KHUXKE,
BblAendeTcd aBTOMaTMueckn BMeCTe C MHULUNaAaMm
aBTOpa M3MEHEHWA.

Mouck no aBTopy

MrHoBeHHbIE CBefeHUs 06 aBTOpe W3MEHEHWH B
obLen 3anNnCHON KHIXKKE.

Bepcuun cTpaHuy

JocTtyn K npesblAyLiM BEPCUSAM CTPaHWL, B 0BLLMX
3aMUCHbIX KHUXKKAX.

Kop3uHa 3anncHOM KHUXKKU

MPoOCMOTP W BOCCTaHOBAEHWE paHee YAaNeHHbIX
CTpaHuL,
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2003 2007 2010
3awurta IRM
Utobbl BaxHble JAaHHble MOMAW MPOCMaTpUBaTh
TONBbKO COOTBETCTBYOLINE noab3oBaTeny,
fokyMeHTbl XPS, 3awmieHHble ¢ nomouwbtio IRM, ™ ]

cnefyer BCTaBAATb B 3aMUCHblE KHWXXKW B BUAE
pacneyatok. B OneNote 2007 pokymeHTbl XPS,
3aluMeHHble ¢ nomouwpstle IRM, wmoryt  6biTh
BCTaBJ/IEHbI KaK BCTPOEHHbIE OOBEKTHI.

BoiOmpamrte Bpemsa n MeCTo paboTbl MO CBOEMY YCMOTPEHMIO

2003 2007 2010

OneNote Web App

MpocmoTp ¥ obneryeHHoe  peAakTMpoOBaHWe

3anucHbIx kHMXXek OneNote npakTuueckm ¢ noboro

KoMnbloTepa uYepes Beb-bpaysep. Pepaktupyiite ™
OZHY OBLLYIO 3aNUCHYH KHUXKY OAHOBPEMEHHO C

APYTUMW  noAab3oBatensaMmy, paboTtarowmMmMm ¢

npunoxeHnem OneNote Web App wnan OneNote

2010.

HaxoAMTe U YMOPSAOYEHO PA3MELLLAMTE MHADOPMALLMIO

2003 2007 2010

MaHenb HaBurauumn 3aMUCHOM KHMKKKN

yCOBepLIJeHCTBOBaHI/Ie HaBUraynm obecneunBaet
MIHOBEHHbI L4OCTYN KO BCEM OTKPbLITbIM 3anMUCHbIM
KHW>XKKaM Wi BCEM pa3jeaM aKTUBHOW 3annCHOM
KHW>KKWA.
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2003 2007 2010
Pazgenbi
KonuposaHne pa3genoe mMexzay 3anucHbiMU ] m m
KHUXKamMn M obbeauHeHWe  pas3fesnoB  Ans
YMNPOLEHHOTO YNPaBAeHNs 3aMUCHON KHUKKON.
Bxnaaku crpaHuy,
Co3zaHne MHOTOYPOBHEBbLIX BJOXEHHbIX CTPaHWUL,
CBOpaynBaHue BJIOXKEHHbIX cTpaHuLy, n
ncrnonbloBaHve GYHKUMM  MepeTackMBaHus  anas M u u
CO3JaHusA  BAOXEHHbIX cTpaHuy. Kpome Toro, ¢
MOMOLLbIO M/aBarollero 3Havyka Hoeas crpaHuua
MOXHO €O3/aTh CTPaHULY TOYHO B HY>KHOM MECTE.
Hasurauus no pesynbtatam noucka
Bonee ObicTpoe noayudeHwe wHpopmaumm npu
BBOAE C KJAaBMaTypbl 3ampoca, a Takxke M u u
onpesefneHve  MPUOPUTETOB  PE3YNbTAaToOB  Ha
OCHOBaHWUW NMpeabiayliero Bbibopa.
Co3paHue BUKN-CCbIZIOK
Co3naHne BWKW-CCbINKM Ha KoHTeHT OneNote,
UTOObl KaXAbli MOAb30BaTeNb AAHHOW 3anvCHOW M
KHUXKW ~ aBTOMaTUYeckn MoJjyyan CCblIKY Ha
HeoBX0AMMYHO UHPOPMaLMIO.
Ctunumn
MprMeHeHWe cTWnel Tekcta Aad  YNpoLleHus M
CTPYKTYPVPOBAHWS M YyNOpPALOYNBaHWS NAENA.
®opwmart no obpasuy
BeicTpoe KOnupoBaHue dbopmaTpoBaHus
BbIOpaHHOro Tekcta AA YNpoLWeHUs NpUMeHeHNs M
O4VHakoBOro ¢opmaTMpoBaHMA B K APYrUMm
pazzenam 3anncHON KHUKKH.
Cnuckn
Mpwn CO34aHunu MapKMpPOBaHHOTO nan

4| ] [ |

HYMepPOBaHHOro Crnwcka ycTaHOBKa oOTCTyna Ans
NepBOro  YPOBHA  MapKepoB  BbIMOJHAETCA
aBTOMaTNYECKH.

Microsoft
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Aerkmm cbop U XpaHeHne MHdoopMaumm

2003

2007 2010

CBA3aHHbIe 3aMeTKUN

Co3gaHne 3ameTok npu pabote € AOKYMEHTOM
Word 2010, npezentauvein PowerPoint 2010 wan
B InternetExplorer 6 nan 6onee nosagHen Bepcun,
KoTopble  aBTOMaTuueckn OyayT  CBA3bIBATLCA
C aKTUBHbIM PacrnoAOXKEHVEM B UCXOAHOM daiine.

3akpenneHue Ha pabouem cTone

3akpenneHne OneNote Ha pabouyem crone
no3BOAWT Aenatb 3aMeTku npu pabote B ApYyrux
NPWIOXKEHWSAX.

bbicTpoe 3anonHeHue

Boibop pacnosnoxeHns B 3aMWCHOW  KHWXKe
ANA pa3MeLLleHna 3anucein no Mepe WX BCTaBKM
M3 Pa3ANYHbBIX WUCTOYHWKOB, BKAOYAA AOKYMEHTbI,
BE6-CTpaHWUpl, COOBLLIEHMA 3NEKTPOHHOW MOYThI
W NCNOAb3YA CBA3AHHbIE 3aMEeTKM.

YnpoLueHme AOCTYMNA K HY>KHbIM CPEACTBAM B HY>KHOE BPEMS

2003 2007 2010
JlenTa
lleHTa npespHa3HayeHa pana  ObiCTPOro  nowcka
HeobxoaMMbIX  GYHKUMA. JleHTa MOXeT ObiTb M
HacTpoeHa B COOTBETCTBUM C MNEPCOHANbHbIM
cTuaemM paboTbl NOb30BaTENS.
MpeacraBneHne Backstage
MpeactaBneHve Backstage 3ameHseT npuBbluHOE
MeHto Daiin 1 NO3BOAAET HECKOAbKUMMU LLeAYKaMM |

MbILLIN BbIMOJHATb Takune onepaunn,
Kak npegocrtaejeHune O6LLI,eFO 4OCTyna, neyatb
n r|y611|/||<a|_|,|/|f-| 3aMeToK.
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2003 2007 2010
CpeactBa nepeBopa
Ncnonb3oBaHne ¢yHKUMA nNepesBoga Mo 3anpocy | 0 n
Y MUHV-NEepeBOAYMKa ANA  ynpolleHna pabortsl
B MHOroA3bIKOBOW cpeje.
flsbiKOBbIE cpepacTBa
Joctyn K eanHomy guanorosoMy okHy B OneNote
2010  ana HaCTPONKHK NPeAnoUTUTENbHBIX ] 0 n
napameTpoB  A3blka A8 PeAaKTMpOBaHMS,
oTobpaXkeHWs,  BCMAbIBAIOWMX  MOACKA30K U
CNpaBKu.
Mopaepikka matematuuecknx popmyn
Co3gaHve ©  oTobpaxeHune  MaTemMaTU4eCcKux |

$opmyn B 3aMeTKax C MOMOLLbIO LIMPOKOro Habopa
CPEACTB peaakTMpoBaHua Gpopmy.
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BONpoOChl U OTBETHI

MpoaykT Microsoft OneNote 2010

Yto Takoe OneNote 20107?

Kak nosb3oBatbca OneNote 20107

KakoBbl _ocHOBHble ycoBeplieHcTBoBaHMA OneNote 2010 no cpaBHEHWO ¢ NpeablayLiMW
BepcuamMn?

N3 KakuUX WCTOYHMKOB MOXHO MOAYUNTE AONOJHUTENbHYK WHOOPMaUWKo O MPUIOXKEHUN
OneNote 20107

TpeboBaHusa Kk cucteme n coemecTtumocTb OneNote 2010

CyuwectByroT M y OneNote 2010 ocobble TpeboBaHUA K cUcTeMe?

MOXHO A OTKPbITh NpeablAyLine BepcUn 3anncHbIX KHkek Microsoft OneNote B npuaoxeHumn
OneNote 20107

MOXHO AKX OTKpPbITb 3anucHble KHUXKWM OneNote 2010 npuv NoMOWM NpeablayLnX BepCUii
Microsoft OneNote?

HY>KHbI M ApyTrve NpoAyKThl Ans Aoctyna K dyHkLMaM OneNote 20107

Kakve 6paysepbl No44ep>XXUBatoTcs HOBbIM Beb-npunoxeHrnem OneNote Web App?

Ucnoab3osaHue OneNote 2010

1

o VA W N

MpepocTtaBaseT AM Koprnopaumsa MankpocodT pecypcbl U obyyarowme mMatepuanbl no OneNote
20107
Mory sn 8 HacTpouTb OneNote 2010 B COOTBETCTBUM CO CBOUM CTUAEM PaboTbl?

Mory v s 06pallaTbca K CBOUM 3aNUCHBIM KHMXKKaM, Haxo4AaCb BAaAN OT CBOEro ocHoBHoro [K?

Kak noay4unTb 4OCTYN K 3anUcHbIM KHUXKKaM OneNote 2010 ¢ nomoLlbto Beb-6paysepa?

Y10 5 MOry genaTb C 3anUcHbIMU KHMKKaMK OneNote 2010 B npunoxeHun OneNote Web App?

Yto A Mory jenaTb C 3anvcHbIMU KHMXKKaMM OneNote 2010 B npuaoxeHun OneNote Mobile
20107

Mokynka OneNote 2010

i~ W

Kakue Bbinyckn Microsoft Office 2010 conepxxat npuaoxeHe OneNote 20107?

ModkHo an Kynutb OneNote 2010 Kak aBTOHOMHOE MPUAOXKeHUNe?

MoxHo an ucnbltatb OneNote 2010 neped NOKYNKOW MPUAOXKEHWSA?

CvulectByeT au Bepcmsa OneNote 2010 ans Macintosh?

Hy>KHO S NAaTUTb 3a ucnoJb3oBaHne OneNote Web App?
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6. Koraa 6yaet goctynHo npuaoxenue Office Mobile 2010 1 Kak ero noayyuTb?

O6uwue 3anmucHble KHMKKM OneNote 2010

1. Yro Takoe obllan 3anncHas KHUXKa?

2. HyXHo an MHe ansa obulero goctyna B OneNote 2010 HaxoAUTbCA B OAHON KOMMbIOTEPHOW CETU C

APYIMMU pefakTopamu?

3. Kakue npunoxenusa Office 2010 noaaep>KMBarOT COaBTOPCTBO?
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1. Yro Takoe OneNote 2010?

OneNote 2010 — 3TO OCHOBHOW pecypcC AN MO3rOBOro LUTYPMa, YNOpALOUMBaHUA U XPaHEHUA
BCEX MbICAEN W wugeil. MowHaa un rubkas umbpoBas 3anucHas kHuxkka OneNote 2010
aBTOMaTUUECKW COXpaHAeT MHPOpMaumnto, A0BaBAEHHYIO B 3aMUCHbIE KHWXKW (BBEAEHHbIE C
KNnaBMaTypbl U MUCbMEHHbIE AaHHble, a TakXke ayAvo, BUAEO M M3006paxeHuna) 1 npesoctasaset
MONb30BATENO MOLUHbBIE W MHTYUTUBHO MOHATHblE CPEeACTBa ANA AOCTyna K HeobxoauMoMmy
koHTeHTy. Kpome Toro, OneNote 2010 ynpoliaeTr coBMecTHyto paboTy 1M obmeH uaeamu ¢
APYTUMW NOAb30BATENAMW, MPEAOCTaBAAA BO3MOXHOCTM PEeAaKTUPOBaHWA OBLLMX 3amnMUCHbBIX
KHVXeK OZHOBPEMEHHO COBMECTHO C APYrMMM NOJ/b30BaTENAMMN NPaKTUYEcKn B 1H0HOM MecTe U
noboe Bpewms.

2. Kak nonb3zoBatbca OneNote 2010?

Ncnonb3yite OneNote 2010 ana xpaHeHus W ynpaBaeHWsa Bcel MHPOpMauMen, K KOTOpOU
HeobxoanM bbIcTpbIn gocTyn. Co3gaeTe M Bbl MPOCTO 3aMETKU Ha COBELLAHUW WAV NAaHWpyeTe
KPYMHbIA MPOEKT, OTKaXuTecb OT G/JOKHOTOB W BOCMO/b3YNTECH WHCTPYMEHTamK, KOTopble
npeBpaLLaloT Bally 3anuCHYHO KHWXKY B LMPPOBON LEeHTp pecypcoB. Hanpumep, co3zaBainte
3amMeTkKn BO BpemMs paboTbl C AOKYMEHTOM W BallM 3aMeTKn aBTOMaTUYecKW CBAXYTCA C
COOTBETCTBYIOWMUM Pa3AeNoM AOKYMEHTa; BbINOAHANTE MOWUCK MO KAOYEBbIM CNOBaM MO BCEM
3aMWUCHBIM  KHUXKKaMW W MOAyYMTEe K HWUM HEMeA/NEHHbIM AOCTYN, He3aBUCMMO OT TOro,
NOABAAKOTCA AW OHW B TeKCTe, KapTUHKe, ayAmo- uanm Buaeoobbekte. MOXHO Takxe
ncnonbsosatb OneNote 2010 ana  ewe 6Gonbwero ynpoweHua pabotel € APYrvMu
nonb3oBatenaMyv nyteM 6ecKOHGAUKTHOrO peaakTMpoBaHWA OAHOM  3aMUCHOW  KHUXKKM
OZHOBPEMEHHO C APYTMMW MOAb30BaTENAMW, PaboTatoMMKU Ha CBOMX KOMMbIOTEpax WAV B
WHTepHerTe.

3. KakoBbl ocHOBHble YycoBepweHcTBoBaHUA OneNote 2010 no cpaBHeHUIO
C NpeAbIAYLLIUMU Bepcuamn?

[Mo3HaKOMbTECH C OCHOBHbLIMUW NpHUYnHaMu obHoBsaeHnsA 20 OneNote 2010.

4. N3 Kakux WUCTOYHUKOB MOXKHO MOJIyYUTb JAOMOJIHUTE/IbHYIO MWHGpOpMauuio o
npunoxeHun OneNote 20107?

XOpOoLWWM UCTOYHUKOM AonoaHutensHor nHdopmaumm no OneNote 2010 aeaseTca 3anwcHas
kKHkKa PykoBoactBo OneNote, koTopaa oTkpbiBaeTca asTomMatuyecku npu 3anycke OneNote
2010. Kpome TOro, AONOAHWTE/NbHbIE CBEAEHUA MOXMHO MNOAYUUTb W3 Pa3ANYHbLIX CeTeBbIX
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pecypcoB, BkAtouaa 6aoru rpynnel paspabotumkoB OneNote 2010 n coobuwectsa OneNote.
N3yunte, Hanpumep, Nota Bene: The OneNote Blog, Daniel Escapa’s OneNote Blog n [ OneNote

Community (Ha aHTAMACKOM A3BIKE).

1. CywecrtBytoT im y OneNote 2010 ocobble TpeboBaHUsA K cucteme?

Office 2010 6bin paspabotaH A ONTUMM3AUMM  NPOU3BOAUTENBHOCTU  WCMOAb3YEMOTO
obopysoBaHWA, a Takxke o6opyAoBaHMA, KOTOPOE, MOXET MWCNoAb30BaThbCA B Oyayliewm,
Hanpumep 64-pa3pagHble MUKPOCXEMbI, YCOBEPLUEHCTBOBAHHbIE BMAeO0afanTepbl,
MHOTOfIZiEPHbIE NPOLLECCOPbI M KOMMAKTHbIE YCTPOWCTBA.

B cnegyrowerr Tabavue nepeymcaeHbl  MUHWManbHble  CUCTEMHble  TpeboBaHWA  Ans
npodeccnoHansHoro mngaHma MicrosoftOffice npodeccroHansHbI natoc 2010:

Mpoueccop Mpoueccop ¢ yactoto 500 Mry; ans Outlook ¢ Aucnetuepom koHTakToB Tpebyetcsa 1 Mw.

Mamsarte 256 Mb O3Y; ansa ncnonbsoBaHusa rpapuyueckux cpescTs, GyHKLMU MIHOBEHHOro noucka
Outlook, Outlook ¢ /[lucneTuepom KOHTAaKTOB M HEKOTOPbLIX PacLUMPEHHbIX GYHKLNUIA
pekomeHayetcs 512 MB.

Xectkmnin gnck 3Tb cBOBOAHOIO MecTa Ha gUCKe
MoHuTop MoHuTop ¢ paspelterHmem 1024x768 nan Bollle

OnepauvoHHas Windows XP ¢ naketom o6HoBneHusa 3 (SP3) (Tonbko 32-paspagHaa eepcust OC) mnam
cncrtema Windows Vista® ¢ naketoMm o6HoBaeHus 1 (SP1), Windows 7, Windows Server® 2003 R2 ¢
MSXML 6.0, Windows Server 2008 nnn 6onee nosgHas 32- unm 64-paspagHaa OC.

BupeokapTa Jns annapaTHoro yckopeHus o6paboTkm M3obpaxeHwid Tpebyetcs rpaduueckas naata
DirectX® 9.0c c BuaeonamsTbio He MeHee 64 MB.

JdononHuteneHbl | e  /INS HEKOTOPbLIX ACMOAHUTENBHBIX GYHKUMWA TpebyeTca nogkntoueHme k Microsoft
e npyMeyaHus Exchange Server 2010, Microsoft SharePoint Server 2010, Microsoft Office
Communications Server 2007 R2 u (uan) Microsoft SharePoint Foundation 2010.
e [insa HekoTopbIxX GyHKUMIA TpebyeTca cnyxba Windows Search 4.0.
e /lna HekoTopbIX GYHKUMI TpebyeTca nogkatoueHne K MHTepHeTy.
e [lnsa paboTbl HekoTopbix GyHKUMIA B VHTepHeTe TpebyeTca Windows Live ID.
e [ilna HekoTopblXx GyHKUMIA Tpebyetca 6paysep Internet Explorer (IE) 6 wuam 6onee
no3aHel Bepcun (ToAbKo 32-paspsgHas Bepcus).
e [pOCMOTp WHTEpHeT-TpaHCcAAUMM npeseHTauun PowerPoint TpebyeT ogHoro us
cnepyrowmnx 6paysepos: Internet Explorer 7 nnamn 6onee nozaHas sepcusa ana Windows,
Safari 4 nnn Gonee nosaHsaa Bepcus ana Mac wam Firefox 3.5 unn 6onee nosgHas
Bepcua ana Windows, Mac nan Linux.
e Hekotopble komnoHeHTbl OneNote Tpebyrotr Windows Desktop Search 3.0, Windows
Media® Player 9, Microsoft ActiveSync® 4.1, MUKpopoOHa, BbLIXOAHOTO
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ayAMOYCTPOWCTBaA, YCTpoicTBa 3anucu  Buaeo, TWAIN-coBMecTMMOR LudpoBoi
KaMepbl MAK ckaHepa. [nsa oTnpaBku gokymeHTa B OneNote ¢ nomolblo gpaiieepa
neyaTtv U MHTerpaumm co cyxéoi Business Connectivity Services Tpebyetcs Microsoft
.NET Framework 3.5 n (nan) pyHkuumn Windows XPS.

e [lpegocTtaBasieMble MPOAYKTOM BO3MOXHOCTM W oTobpaxaemoe UM usobpaxeHue
MOTYT pa3inuatbcs Ha pasHblx MK 1 3aBUCAT OT KoHPUrypaumin NK. Jna HekoTopbIxX
OyHKUMIA MOXeT TpeboBaTbCs AOMONHUTENBHOE WAW ChelmanbHoe obopyjoBaHue
WA NOAKNKOUEHWE K CepBepY; ccbiika Ha http://www.office.com/products.

[na nonyyeHnsa cuCTeMHbIX TpeboBaHWI ANA BCeX NporpaMMHbIx kKomnaektos MicrosoftOffice
2010 v aBTOHOMHbIX NpuaoxeHuii cM. Office.com.

Mo)xHO /M OTKpPbLITH NpeablayliMe BepcMn  3anucHbIX  kKHMKek OneNote
B npunoxxedum OneNote 2010?

Ja, B OneNote 2010 MOXHO OTKpbIBaTb 3amnucHble KHWXKW, co3gaHHble OneNote 2003
nan OneNote 2007. Mpwn OTKPBLITUN 3aNUCHON KHUXKK, CO34aHHOW € ncnoab3oBaHnem OneNote
2003, B BEpXHEN YacTW CTPaHMLbl NOABAAETCA HaNnOMWHaHWe 06 OBHOBAEHWUN 3aMUCHOW KHMXKM
ana npueegerna Kk popmaty OneNote 2010 nepes ee pesakTMpoBaHNeEM.

Mo>XHO N1 OTKpbITL 3anucHble KHMKKU OneNote 2010 npu nomown npeabiaywimx
Bepcuii OneNote?

UTtobbI OTKpPLITH pa3gensl nan crtpaHuubl OneNote 2010 B OneNote 2007, coxpaHute ¢ainn Kak
pa3gen OneNote 2007. [lns 310ro, Bblbepute MeHo @alin, 4TOOLI OTKPbLITb MPEACTaBAEHMWE
Backstage. Haxmwute kHOnky CoxpaHUTb KakK, a 3aTteM Haxmute wenkHute CrpaHuua
nwan Paspen ana oTobpaxeHua napameTpa coxpaHeHus B kayectse pasgena OneNote 2007.

Hy>kHbl in apyrue npoayKtbl ana goctyna K pyHkuuam OneNote 2010?

OyHKLUMM NO CO3AaHNI0 N PefakTUPOBaHUIO 3anucHbIX KHUxek B OneNote 2010 He Tpebyrot
HUKaKWUX Apyrux npogyktoB. OfHako HekoTopble ¢GYHKUUW paboTatoT C APYrUMU OPUCHBIMM
npunoxerHuamun Office 2010 n cywiecTByeT AONOAHUTENbHOE TpeboBaHWE MO pPacLUMPEHWNIO
BO3MOXHOCTEA OBOLWMX 3aMUCHBIX KHWXEK CBEPX BO3MOXHOCTEW KOMMbIOTEPHON CETK
nosb3oBaTensa.

[na ofHOBPEMEHHOrO peaakTMpoBaHWA OBLLEN 3annUCHOW KHUXKM COBMECTHO C APYrimu
nonb3oBaTeNAMY, ncnoab3yrownmmn npunoxeHne OneNote Web App, Tpebyetca SharePoint
Foundation 2010 (418 KOMMep4Yeckoro no/ab30BaHWA) WAN BecnnaTHbIM WAEHTUPUKATOP
Windows Live ID (an18 AMuyHOro nons3oBaHus).

®yHKUMA CBA3aHHBIX 3aMeToK AOCTynHa A5 ncnoabssosaHua ¢ Word 2010, PowerPoint 2010
nan Internet Explorer.
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OyHkuma «OtnpaBute B OneNote» pgocTynHa B A0bOK nporpaMMe Ha KoMMbtoTepe
NnoAb30BaTeNf, U3 KOTOPOM BO3MOXHa neyartb.

BO3MOXHOCTV MO OTNpaBKe CTpaHWLbl 3aMeTOK MO 3JeKTPOHHOW MoYTe NomMeyatb 3aMeTky
B KayecTBe 3ajayn Aas MOCNefyroLlero KOHTPOAS WM BCTAaBKU CBEAEHWA O COBELaHWM
B 3aMeTKW NpezHa3HauyeHbl A5 ucnonbzosarua ¢ Outlook 2010.

5. Kakue 6paysepbl noaaep)kuBatorcs HoBbiM Be6-npunoxxkeHnem OneNote WebApp?

Moaaepxxveaemble 6paysepbl: Windows Internet Explorer 7 wan 6onee nosgHas sepcus s
Windows, Safari 4 nan bonee nozaHaa sepcuna ana Mac, Firefox 3.5 nan 6onee nosgHss sepcus
Ana Windows, Mac nau Linux.

1. MpepocraBnaer nn kopnopauua MaiikpocopT 6ecnnatHble pecypcbl U obyualowue
matepuanbl no OneNote 2010?

Joctyn K MHoXecTBy 6ecnnaTHbIX pecypcoB AN CamMOMOAroToBkM Bo3moxeH ¢ Office.com.
Pecypcbl nokpbiBatoT 06aacT OT OByUEHUA M PEXMMOB AEMOHCTPaLMN A0 MOAYUEHWUA OTBETOB

OT NapTHEPOB W HE3aBWUCUMbIX 3KCNepTOB (Hanpumep, Microsoft Most Valuable Professionals) B
coobulecteax Microsoft Office.

2. Mory nn a HacTpouTb OneNote 2010 B cOOTBETCTBUM CO CBOMM CcTU/IeM paboTbi?

Monb3oBaTenb MOXeT HacTpouTk MHOrMe acnekTsl OneNote 2010, Bkntoyas caeayroliee.

HacTtpoiika npeanouTtutesbHbIX MapaMeTpoB ANA LeNoro psja PeXUMOB 3anvCHOW
KHM)KKM M nporpaMM, HauMHas C peXXuma nposBepkn opdorpadpum un PpyHKuun
aBTOMAaTM4YeCKOro NcnpaB/eHnsa oWwmnboK, 40 CTpaHUL, 3aNMCHOW KHMXKKWU M NOABAEHUA
okHa OneNote, ynpaBneHWa coxpaHeHMeM W pe3epBUPOBaHMEM W HacTpoiika
napameTpoB MO YMOJIYaHMIO ANA ayAnO U BUAeo o6beKkToB. HallanTe BCe 3TV HaCTPOWKM
W MHoroe gpyroe B avanorosoMm okHe Mapametpbl OneNote. /[lns 31010 neperante Ha

BkAaaKky ®awn, utobbl OTKPbITH NpeacTaBaeHne Backstage, v wenkHute MapameTtpsl.

Hactpoiika v co3paHne co6cTBeHHbIX Wa6s0HOB M TeroB. MOXHO MNpPUMEHATD,
HacTpanBaTb WM COXPaHATb COBCTBEHHbIE WabNoHbI CTPaHWL, U HAacTpamMBaTb WM CO34aBaThb
cobcTBeHHbIE Tern. YTobbl MOAYUMTL BO3MOXHOCTE WCMOJIb30BaTh JAOCTYMHbIE LWIabGA0HbI
CTPaHWL, AN COXPaHUTb HAaCTPOEHHYHD CTPaHULY KakK Wab/ioH, HaXXMUWTe Ha CTPeKy pagoM C

kHonko HoBas cTpaHuua, a 3atem wenkHute WabnoHbl ctpanvy,. s HacTpolikK Teros
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Ha Bknagke MnaBHasa B rpynne Terw, pazeepHuTe ranepeto Teros v Haxmute Hacrpoiika

Teros.

HacTtpoiika BKnagku Ha NeHTe UaAu co3faHue cOo6CTBeHHbIX BKAapoK. [lepeinavTe Ha
BkAaaky ®ann, utobbl OTKPbLITL NpeacTaBaeHne Backstage. WenkHute Mapametpsl, a 3atem

— Hacrpoiika neHrbl.

Aob6aBneHne yacto ncnonb3yembiX KOMaHA Ha NaHenb 6bicTporo paocrtyna. LlenkHute
NpaBoW KHOMKOW MbILW Ha NEHTE, 3aTEM HaXXMWUTe KHoMKy A,o6aBMUTb Ha NaHenb 6GbicTporo

AocTyna.

YcraHoBKa OTAeJIbHbIX A3bIKOBbIX HaCTpoeK ANnA pejakTupoBaHNA, cCnpaBKy,

oTobpaxxeHMsa U nopackasok. Ha Bknagke PeueH3upoBaHue B rpynne fAsbiK Haxmute
KHOMKy S13bIK, a 3aTeM — f13bIKOBble NapameTpbi.

YcTtaHOBKa fA3blka MO YMOJAYaHUIO ANA nepeBoaa. Ha Bknagke PeueH3upoBaHue

B rpynne f3bIk HaxxmuTe kHoMKy MepeBecTn, a 3ateM — BbiGpaTh A3bIk NepeBoAaa.

Mory nn a obpawarbca K CBOUM 3anvCHbIM KHUXKKaM, HaxoAAacb BAann OT CBOEro
ocHoBHoro MNMK?

bnarogaps Beb-npunoxenuto Office Web App 3anucHble KHUXKKW coxpaHatoTcs B WHTepHerTe,
a 3aTeM K HUM MOXHO 06paTUTLCA NPaKTUYecKn ¢ NHoboro NOAKAKOUYEHHOTO K CETU KOMMbIOTEPa
4NA  NPOCMOTPa, MOWCKa, pPeAakTUPOBaHWA W COBMECTHOrO WCMOAb30BaHWUA €  APYriMuU
nonb3osatenamu. Kpome toro, wncnonssys OneNote Mobile 2010, MOXHO noAy4YnTb AOCTYN
W PefaKTMPOBaTh 3aMCHbIE KHIKKN U3 TenedoHa Ha 6aze Windows. ™

Kak nonyuntb poctyn K 3anuMcHbiM KHMXKKam OneNote 2010 c¢ nomowbro Be6-

6payzepa?

CoxpaHuTe 3anucHble KHWXKK Ha cavte SharePoint 2010 wan B nanke Windows Live SkyDrive
ANA NOCAeAYIOLLETO NPOCMOTPA 1 PeAaKTMpOBaHWs ¢ nomollsio OneNote Web App. ™

1°fna Office Web Apps Tpe6yeTca SharePoint Foundation 2010 uau GecraaTHblil uaeHTUdUKaTop Windows Live. Office Mobile 2010
CTaHeT AOCTyNeH OAHOBPEMEHHO ¢ TeKyLM Bbinyckom Office 2010, Ho He BXOAWT B cOCTaB NpoaykToB 1 Habopos Office 2010.

"Be6-npunoxenue OneNote Web App no ugeHTudukatopy Windows Live cTaHeT A0CTYNHO BO BTOpoii nofosuHe 2010
KaneHAapHOro roja.
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5. Yro a mory paenatb ¢ 3anucHbiMK KHKKamu OneNote 2010 B npunoxxeHun OneNote

Web App?

MpocmatpmBainTe 3anuncHble KHXKKKM OneNote 2010 ¢ BbICOKON YETKOCTbIO, KOMUPYNTE KOHTEHT
3aMWCHON KHWXKM, W Yy3HaBaWTe, KTO BHeC WHPOPMaUMIO B KOHTEHT 3amnUCHON KHWXKW.
Ncnonb3yite B OneNote 2010 MHorve 13 nNpuBbLIYHBIX NpUemMoB  GopMaTUpPOBaHUS,
pefakTUPOBaHWA W ynpasieHWa ¢alnamMv, B TOM 4UMCAE aBTOMaTUUECKYID MNPOBEPKY
npaBoMNWCcaHWA, aBTOMaTMYeCcKoe WCnpaBiaeHne owmnbok, Tern, wpudTt M PopmaTupoBaHme
ab3aueB, CTVAW, BO3MOXHOCTb BCTaBAATb TabanLbl U PUCYHKW, @ TakKe AOCTYN K NpeablAyLinm
BEPCUAM CTpaHULbl. MOXHO TakXe pesakTUpoBaTb OOLLYIO 3aMUCHYIO KHUXKKY OAHOBPEMEHHO
C APYTMMK nosb3oBaTenamu, pabotatowmmn ¢ npunoxxeHnem OneNote Web App 1 OneNote
2010.

Yrto a mory aenatb ¢ 3anucHbiMU KHXKKamu OneNote 2010 B npunoxenun OneNote

Mobile 2010?

OneNote Mobile 2010 npepocTaBnfeT paclWwMpeHHyto MobuasHyto Bepcuto  OneNote
cneumanbHo ans TenedpoHos Ha naatpopme Windows. MpocmatpuBainTe, BbINOJHANTE MOUCK U
NpoCTOe pPefakTMpPoBaHMA 3anncHblx KHKkek OneNote 2010 B nyTw.

Kakue Bbinycku Microsoft Office 2010 cogepykaTt npunoxxeHue OneNote 2010?

MpunoxeHne OneNote 2010 agocTynHO AnA NOKYMKW B COCTaBe BCEX MPOrpamMMHbIX MakeTos
Office 2010. [Ans npocmoTpa cCpaBHEHMSA nNporpamMmHbix naketo Microsoft Office 2010
v onpeAeneHnsa noaxoadulero nporpaMmmHoro cM. Office.com.

MoxkHo nu kynutb OneNote 2010 kak aBTOHOMHOE npunoxxeHune?

Ja.

Mo>xxHo nun ucnbitatb OneNote 2010 nepes NOKYNKOW NPUAOKEHNA?

[Ja. Mocne noctynaenunsa B ceobogHyro npogaxy Office 2010 MOXHO NoAy4MTbL NPOBHYIO BEPCUIO
npoaykta. NMoapobHee cm. Office.com.
CywecrtByet 2inm Macintosh Bepcusa gna OneNote 2010?

Bepcmmn OneNote 2010 ana Mac He cywectByeT. OfHaKoO MOXHO HaWTV PeXUM MakeTa 3arnvcHOWM
kHwXkn B Word ana Mac 2008, koTopblii cofep>XUT MHOrO GyHKUWIK, aHanormyHbelix OneNote, B
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TOM 4Kncie BO3MOXXHOCTb q)OpMaTI/IpOBaTb N pefakTMpoBaTb 3anuCK, COo34aBaTb pPa3fenbl, a
Tak>Ke 3anncCblBaTb 3BYKOBbIE 3aMETKWM B KOHTEKCTE BO BpeMA Ha6opa C KnaBMaTypbl TEKCTa
3anncu.

Hy>xHo nu nnatuTb 3a nucnonbsosBaHue OneNote Web App?

Beb-npunoxenus Office Web Apps focTynHbI B ABYX BapuaHTax:

» Kommepueckve opraHusauuny, KOTOpblE MMEKT COralleHVe O KaTeropuv AVNLEH3NOHHbIX
yenyr ans Office 2010, moryt ycraHosuts Office Web Apps Ha SharePoint 2010 B cBoel

opraHnsauynn.

o [Nonb3oBaTenn MoryT noayumtb goctyn k npuaoxermam Office Web Apps Ha Windows Live,

ncnonb3ya becnnatHbln naeHTupukatop Windows Live ID.

Koraa 6yaet goctynHo npunoxxeHue Office Mobile 2010 u kak ero nonyuntb?

MpunoxeHue Office Mobile 20102 cTaHeT 40CTyNHO OAHOBPEMEHHO ¢ Boinyckom Office 2010 u
ByseT nocTaBaaTbCA € HOAbLIMHCTBOM cMapTdoHoB Ha naatpopme Windows Mobile 6.5 wnan
Honee NnosaHen Bepcum.

UTto TaKoe 0611aAa 3anMcHaA KHMXKKa?

Obuwas 3anuWcHaf KHWXKa — 3TO 3anucCHas KHWXKa, KOTopas XpaHWUTCA B ObLlieid nanke
(HanpvmMep, Ha ceTeBOM aucke uan Ha SharePoint mam Ha caite Windows Live SkyDrive) n
KOTOPYO MOTYT peAakTMpoBaTb OAHOBPEMEHHO HECKOALKO MO/Ab30BaTeENEN.

126ffice Mobile 2010 sxkatouaeT OneNote Mobile 2010, Word Mobile 2010, PowerPoint Mobile 2010, Excel Mobile 2010, Outlook

Mobile 2010 u SharePoint Workspace Mobile 2010.
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Hy>xHo nn mMHe pana obwero poctyna K 3anucHbIM KHuKKkam B OneNote 2010
HaxXoAUTbCA B OAHOW KOMMNbIOTEPHOW CeTU € APYrMMU peaakTtopamu?

Mocne coxpaHeHuns 3anucHoin kHkkn OneNote 2010 Ha caiwt SharePoint 2010 nan Windows
Live SkyDrive MOXHO COBMECTHO MWCMOAb30BaTb 3arMCHYHD KHUXKY C MOJb30BaTeNAMM
3a NpegenamMmn Balleid KOMMbIOTEPHOW ceTw, KoTopble wucnoab3ytoT OneNote 2010 wawm
npunoxeHne OneNote Web App.13

Kakne npunoxenusa Office 2010 nopaep)kuBaroT coBMecTHylo paboTy Hapg
AOKYMEHTOM?

CoaBTOpCTBO (BO3MOXHOCTb OAHOBPEMEHHOTO pPeAaKTMPOBaHWA OAHOro ¢aina) AOCTYNHO
B Word 2010, PowerPoint 2010 n OneNote 2010. 31a ¢pyHKuMA Takxke gocTynHa B OneNote Web
App v Excel Web App.

13 N N .
BO3MOXHOCTb OAHOBPEMEHHOTO COBMECTHOTO PefakTUPOBaHUs 3aMMCHbIX KHIKeK, XpaHaLmxes B nanke Windows Live SkyDrive,
CTaHeT AOCTyMHa BO BTOPOW noaosuHe 2010 kaneHaapHoro roja.
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Office Mobile 2010 He BxoauT B cOCTaB MpuWAOXeHWA 1 Habopos Office 2010 nan Beb-
npuaoxeHunin Office Web Apps.

Office Mobile 2010 6yaert BbinyLeH Ha TenedpoHax Ha Baze Windows (Windows Mobile 6.5
nan bonee No3gHWeE BEPCMM) Nocae NocTynaeHus B csoboaHyto npogaxy Office 2010.

Beb-npunoxenuns Office Web Apps aBaatotca MHTepakTMBHBIMK AonoaHeHnaMK k Microsoft Office
1 TpebytoT cOBNOAEHVA CAeAYIOWNX YCAOBWIA.

Ana KoMmMepuecknx opraHusauuii U MHCTUTYTOB: npuaoxeHus Office Web Apps Tpebytot
SharePoint Foundation 2010.

Ana nuuHoro ucnonb3oBaHuA: npunoxeHuna Office Web Apps Tpebytor 6ecnnaTtHoro
naeHtnourkatopa Windows Live ID. Be6-npunoxkeHne OneNote Web App v BO3MOXHOCTb
pesakTUpoBaHMA ¢ nomolubto Beb-npunoxeHnas Word Web App 6yayT focTynHbl yepes
Windows Live Bo BTopo# nonosunHe 2010 kaneHagapHoro roga.

Office Web App noaaepxwnsaet Takune bpayzsepbl kak Windows Internet Explorer 7 nnun 6onee
no3gHve sBepcnn aas Windows, Safari 4 nan 6onee nosgHve sepcumn ana Mac w Firefox 3.5
nan bonee nozgHue sepcun ana Windows, Mac nan Linux.

Beb-npmnoxenuns Office Web App B SharePoint 2010 nopszepxvBatoT cnegytolime
MobuabHble cpeacTBa npocmoTtpa: Internet Explorer B Windows Mobile 5 nan 6onee nosgHen
Bepcuy, Safari 4 B iPhone 3G wan 3GS, BlackBerry 4.x n 6onee nosgHein sepcum, Nokia S60,
NetFront 3.4, 3.5 n 6onee nosgHen Bepcum, Opera Mobile 8.65 n Bonee no3gHen Bepcun
n Openwave 6.2, 7.0 n 6onee nNo3gHen Bepcuw.
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HekoTopble ccbliki, NpeAcTaBaAeHHbIe B JaHHOM PYKOBOACTBE, ByAeT HeAOCTYMHbI A0 NOCTYNAEHWA B
cBobogHyto npogaxy Microsoft Office 2010.

JTOT AOKYMEHT npeactaBaeH "kak ectb”. CBefeHWA, cofepxKallmMeca B 3TOM AOKYMEHTE, BKJO4Yas
URL-azpeca, a TakXe CCbIIKW Ha apyrve Beb-calTbl, MOTYT BbITh M3MEHEHbI 6e3 npesBapuUTebHOrO
yBeAoMAeHWS. PUCK OT MCMOAb30BaHMWA 3TWX CBeAEHWI Bbl bepeTe Ha cebs.

HeKOTOpre NPUMEpPLI npeacraBieHHbIX  34eCb |/|3o6pa>|<eH|/||7| npeaoCTaBAAOTCA TOJbKO
41A WIAKCTpaunn 1M ABAAKOTCA BbIMbIWAEHHBIMNA. Bce coBnageHna C peanbHbIMW coBbITUAMN NN
MaTepnaioM ABAAKOTCA HenpeiHaMepPEeHHbIM 1 C.I'Iyl-lal‘;IHbIM.

JaHHbIA  AOKYMEHT He MpejocTaBAdeT HWUKaKMX  HOPUAMYECKMX MNpaB  Ha  Kakyro-anbo
WHTENNEKTyaNbHYytO COBCTBEHHOCTb B /OBOM M3 NPOAYKTOB  Kopropauwn Mankpocodrt.
JTOT AOKYMEHT MOXHO KOMMPOBaTb W MCMOAb30BaTh TONBKO AN BHYTPEHHWUX CMPaBOYHbIX LEnei.

© Kopnopauus Mankpoco¢Tt (Microsoft Corporation), 2010. Bce npaBa 3aLymLLeHbl.

Microsoft 51




